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Can 

''Just  Jlnyonf'  Teach  Shorthand! 

By  May  me  V.  Johnston 

Critic  Teacher,  Athens  High  School,  Athens,  Ohio 

/N  the  discussion  of  this  subject  we  may  book  in  her  hands.”  We  wonder  how  many 

take  it  up  from  three  different  angles,  teachers  who  keep  a  day  ahead  of  the  class 

(1)  knowledge  of  the  subject,  (2)  ability  to  could  remain  in  his  system.  We  all,  perhaps, 

demonstrate  to  the  pupils  and,  (3)  know’.;dge  have  had  new  teachers  say  to  us,  “It  has  been 

of  the  requirements  of  stenographers.  so  long  since  I’ve  had  this  shorthand  that  I’ll 

We,  as  commercial  teachers,  often  hear  the  have  to  work  my  head  off  in  order  to  keep 

remark,  “Just  anyone  can  teach  shorthand  if  ahead  of  the  pupils.”  If  we  were  permitted 

he  knows  a  few  of  the  principles.  He  can  to  observe  these  teachers  as  they  were  teaching 

manage  to  keep  ahead  of  the  class  by  a  little  their  shorthand  classes,  we  would  find  that 

extra  study.”  they  never  lay  the  book  aside  and  teach,  one 

might  say,  independently.  There  is  always 
Knowledge  of  the  Subject  First  Essential  <ioubt  and  hesitation  if  a  question  is  asked 

concerning  a  word  or  a  principle  not  contained 
I^t  us  see  if  this  statement  will  stand  a  test.  in  the  lesson. 

Can  “just  anyone”  teach  shorthand  success-  This  uncertainty  makes  work  very  trying 
fully  merely  by  keeping  a  day  ahead  of  the  to  conscientious  teachers  who  really  feel  the 

class?  A  professor  in  one  of  our  large  western  responsibility  of  their  teaching.  They  must 

universities  recently  made  the  statement  that  either  admit  their  lack  of  knowledge  of  the 

he  would  not  retain  on  his  teaching  staff  a  subject  or  must  resort  to  the  very  often  un- 

tcacher  of  shorthand  who  “taught  with  the  successful  method  called  “bluffing.”  Teachers 
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placed  in  such  a  position  lose  self-confidence, 
and  this  deficiency  will,  undoubtedly,  cause 
the  pupils  to  lose  respect  for  them.  If  they 
become  confused  and  try  to  turn  the  class  off 
to  another  part  of  the  recitation,  the  pupils 
very  soon  begin  to  ask  more  questions  in  order 
to  cause  the  teachers  more  discomfiture  and 
embarrassment,  or  losing  confidence  in  them 
refuse  to  put  forth  the  effort  required  to  learn 
shorthand. 

The  Textbook  ** Slave” 

Several  observations  were  made  in  the  short¬ 
hand  classes  of  one  of  our  large  city  systems. 

1  he  observer  found  that  there  were  two  dis¬ 
tinct  types  of  teaching.  One  type  illustrated 
to  perfection  the  teacher  who  must  teach  from 
the  textbook.  The  lesson  had  not  been  planned 
so  that  any  particular  aim  was  accomplished. 
\X  the  end  of  the  period  of  recitation  the 
work  just  stopped.  There  was  no  finished 
point.  A  great  deal  of  the  time  had  been  spent 
in  “nagging”  at  the  pupils.  The  teacher  scolded 
and  criticized  in  a  way 
that  antagonized  the 
class,  and  there  was  a 
negative  attitude  be¬ 
tween  them  which 
caused  dissatisfaction 
and  discontent.  She 
sat  with  her  book  in 
her  hands  throughout 
the  entire  recitation, 
checking  on  every  out¬ 
line  that  was  written, 
and  referring  to  each 
principle  as  it  occurred 
during  the  period. 

The  Able  ** Leader” 

It!  contrast  to  this 
type  of  teaching  ‘  was 
the  teacher  who .  re¬ 
ferred  to  her  textbook 
only  when  dictating. 

As  one  entered  the 

classroom  he  noticed 
at  once  the  understanding  and  cooperation 
which  existed  between  the  teacher  and  the 
pupils.  There  was  an  atmosphere  of  per¬ 
fect  harmony,  and  a  positive  attitude  toward 
the  work.  The  recitation  had  been  well 

planned.  At  the  close  of  the  period  the 

pupils  had  been  given  a  definite  and  effective 
drill,  which  had  been  motivated  by  the  teacher’s 
personal  interest,  her  enthusiasm,  her  sym¬ 
pathetic  encouragement  and  her  unquestionable 
knowledge  of  the  subject.  If  a  question  came  up 
concerning  the  principle  involved  in  the  writing 
of  a  certain  character,  there  was  no  hesitation  on 
her  part.  She  answered  it  quite  clearly  and  ex¬ 
plicitly,  without  so  much  as  a  glance  at  her  text- 
Ixwk.  She  was  “leader,”  not  textbook  “slave.” 


The  Difference  in  Ke suits 

What  is  the  difference  in  the  influence  on 
the  pupils  of  these  two  types  of  teaching?  We 
have  said  that  the  first  type  led  to  lack  of 
confidence  and  discontent.  There  may  be  poor 
discipline,  the  learning  situation  is  negative, 
and  there  is  no  definite  attainment  at  the  end 
of  the  period.  In  the  classroom  of  the  second 
type  we  found  a  perfectly  organized  method  of 
procedure.  The  “work  spirit”  predominated. 
The  teacher  produced  a  learning  situation 
which  created  a  desire  to  master  the  subject. 
There  was  a  positive  attitude  on  the  part  of 
the  pupils  toward  the  teacher  and  there  was 
never  a  question  as  to  her  knowledge  of  the 
subject. 

Demonstration  Most  Effective 

Can  the  teachers  who  keep  a  day  ahead  of 
their  classes  appreciate  what  it  means  to  ac¬ 
quire  speed  in  shorthand  ?  For  instance,  if  they 
wdsh  to  attain  a  speed  of  80  to  90  words  the 
minute  in  their  class 
work,  how  can  they 
estimate  the  difficulty 
of  attaining  that  goal 
if  they  have  never  un¬ 
dergone  that  experi¬ 
ence  themselves  ?  The 
chances  are  they  can¬ 
not.  They  probably 
do  not  understand  the 
importance  of  small 
notes,  the  necessity  of 
the  use  of  the  “get¬ 
away”  stroke,  and  the 
position  at  the  desk. 

Then,  too,  there  is 
no  better  way  of  win¬ 
ning  the  confidence 
and  the  respect  of  the 
pupils  than  by  show¬ 
ing  them  that  a  high 
rate  of  speed  can  be 
achieved.  We  very 
often  have  pupils  in 
our  classes  who  have 
never  seen  anyone  write  shorthand  before,  and 
it  is  sometimes  difficult  to  make  them  believe 
that  anyone  can  write  at  a  rate  of  80  words 
in  one  minute. 

Typists  Need  ** Showing'  Too 

One  might  easily  make  a  comparison  here 
between  shorthand  and  typewriting.  A  teacher 
of  typewriting  should  make  a  special  effort  to 
attain  a  speed  of  at  least  60  to  70  words  per 
minute  before  she  attempts  to  teach  speed  type¬ 
writing.  Why?  Because  she  cannot  thor¬ 
oughly  appreciate  the  importance  of  position 
at  the  machine,  shifting  of  the  carriage,  watch- 
(Continued  on  page  62) 


OCTOBER 

By 

ANNA  M.  MEGAHAN 

TJ  ERE'S  ■  tribute  to  October 

Richest  month  of  oil  the  year 

Brifcht  with  Autumn'*  crimson  color! 
Nature  seldom  sheds  a  tear 
As  her  festive  time  draws  near 
Heralded  bjr  gmy  October! 

Month  of  harvest,  month  of  gladness. 
Filled  with  hopes  we  ran  not  measure 

Banish  from  us  care  and  sadness. 

Teach  ns  of  the  wealth  of  pleasure 
To  be  found  in  golden  treasure 
Hidden  deep  in  gajr  October! 

Month  when  merry  whoops  of  laughter 
Ring  through  halls  and  hearth  fires 
gleam— 

Witches  scream  and  scamper  after 
Youth  at  play  on  Hallowe’en! 

Age  is  happy,  too,  I  ween. 
Contemplating  gay  October! 


O ctober  Nineteen  T^vcuty-Ei^ht 
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^sulfs  of  the 

Hoke-^B^llinson  ‘^search  Study 


Initiated  and  Conducted  by  The  American  Shorthand  Teacher  During 

the  Spring  Semester  of  igzS 

With  the  Cooperation  of  Administrative  Heads  and  Shorthand  Teachers  in  the  High  Schools 

of  Eighteen  States 


/N  December,  1927,  The  American  Short¬ 
hand  Teacher  invited  heads  of  commer¬ 
cial  departments  and  shorthand  teachers 
throughout  the  United  States  to  undertake  a 
study  of  the  Hoke  Prognostic  Test  of  Steno¬ 
graphic  Ability  and  the  Rollinson  Diagnostic 
Shorthand  Tests  for  the  purpose  of  accumu¬ 
lating  a  sufficient  number  of  scores  and  related 
data  to  enable  the  determination  of  norms  and 
coefficients  of  correlation. 

Members  were  also  requested  to  criticize 
the  subject  matter  of  the  tests  and  plan  of 
organization. 


Membership  in  the  research  group  was 
limited  necessarily  to  beginning  shorthand 
classes.  Some  sixty  high  schools  and  state 
teachers  colleges  who  desired  to  join  the  group 
were  eliminated  because  they  had  no  mid-year 
beginning  classes.  These  schools,  however, 
were  furnished  the  tests  and  directions  so  that 
they  might  conduct  a  similar  experiment  during 
the  present  fall  term.  The  results  of  this  sup¬ 
plementary  study  will  be  published  later. 

The  group  that  participated  in  the  testing 
throughout  the  spring  semester  consisted  of 
the  following: 


Hoke-Kollinson  Research  Group  Membership 

California 

City  School  Membek 

Berkeley  . Berkeley  High  School . Mrs.  Dorothy  Van  Vranken  and  D.  M.  Dick¬ 

inson 

Long  Beach  . Polytechnic  High  School . R.  E  Oliver,  Head  of  Dept.,  Jessie  Wyant, 

and  Ethel  A.  Scott 

Los  Angeles  . Franklin  High  School . Eva  M.  Jessup.  Asst.  Supervisor  of  Commer¬ 

cial  Education,  Grace  DeVelbiss,  and 
Jessie  Graham 

Pasadena  . Pasadena  High  School . Eleanor  N.  Corcoran 

Sacramento . Sacramento  High  School . Herl)ert  D.  Foote 

San  Diego . .Senior  High  .School . W.  L.  Peterson,  Head  of  Dept.,  and  Edith  V. 

Black 

Stockton  . .Stockton  High  School . Laurance  N.  Pease,  Head  of  Dept.,  and 

shorthand  faculty 


Washington 


District  of  Columbia 

Business  High  School.... . Mrs.  Lottie  M.  Sims 


Springfield 


Illinois 

Springfield  High  School . 


Mrs.  Laura  M.  Woodmansee 


Indiana 

Indianapolis  . Emmerich  Manual  Training  High  School ...  Wilbur  S.  Barnhart,  Head  of  Dept.,  and 

shorthand  faculty 


Iowa 

Council  Bluffs  . Abraham  Lincoln  High  School . Mrs.  Edith  R.  Tatroe 

lies  Moines  . . . ('lay  D.  Slinker,  Director  of  Business  Edu¬ 

cation 

Roosevelt  High  School . Martha  Swem 

Lincoln  High  School . N.  B.  Curtis 

North  High  School . Ethel  Richards 

East  High  School . Mrs.  M.  H.  Pendy 

Sioux  City  . Central  High  School . Bina  Mae  Traxler,  Head  of  Dept.,  and  Mil¬ 

dred  Johnson 


Louisiana 

Joseph  Kohn  High  School  of  Commerce ....  Ruby  V.  Perry,  Principal,  and  Dora  M.  Klar 


New  Orleans 
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Maryland 

School  Member  City 

Baltimore  . Western  High  School . . . Mrs.  Frances  Doub  North 

Massachusttts 

Lawrence  . I^wrence  High  School . Ruby  F.  Nason 

Michigan 

Detroit  . J.  L.  Holtzclaw,  Director  of  Commercial  Edu¬ 

cation 

Northern  High  School . Eleanor  Skimin 

Nehraska 

Chadron  . State  Normal  College . Gertrude  C.  Ford 

Ntw  York 

Buffalo  . Hutchinson  Central  High  School . H.  I.  Good,  Head  of  Dept.,  Margaret  L. 

Coleman,  Olive  G.  Taylor,  and  Agnes  C. 
Graham 


New  York  City  . . 

Rochester  . 

Yonkers  . 

. .  .High  School  of  Commerce . 

James  Monroe  High  School . 

Packard  Commercial  School . 

Textile  High  School . 

Haaren  High  School . 

. . .  Charlotte  High  School . 

...High  School  of  Commerce . 

. .  Mark  I.  Markett,  Chairman  of  Shorthand 
and  Typewriting  Dept.,  and  C.  W.  Kean 
. .  Benjamin  Fromberg,  Chairman  of  Shorthand 
and  Typewriting  Dept.,  and  M.  Wilson 
. .  Cecelia  B.  Winder,  Supervisor,  and  Justine 
Kemstock 
. .  Genevieve  Hayes 
..Mrs.  Etta  M.  Fowler 
. .  Ethel  E.  Newman 
. .  Maude  Smith 

Ohio 

Akron  .' . 

. . .  South  High  School . 

. .  Eldora  Flint 

Portland  . 

OrtgoH 

...Franklin  High  School . 

High  School  of  Commerce . 

. .  H.  W.  White,  Head  of  Dept.,  Mabel  Maule, 
and  Pauline  McElvain 

..J.  F.  Elton,  Principal,  and  F.  N.  Haroun, 
Head  Shorthand  Department 

Rhode  Island 

Providence  . 

. . .  Commercial  High  School . 

. .  Ix>uise  E.  Springer 

Utah 

Salt  Lake  City  . . 

West  High  School . 

. .  Arthur  J.  Becker,  Supervisor  of  Commercial 
Education 

..Josephine  Sherman 

Richmond  . 

Virginia 

...John  Marshall  High  School . 

, . .  Mrs.  Lillie  Parker  Ellett 

Spokane  . 

'  Washington 

....Lewis  and  Clark  High  School . 

. . .  H.  J.  Oke,  Head  of  Dept.,  and  A.  O.  Woolard 

Wisconsin 

Baral)oo  . Baraboo  High  School . Mrs.  Evangeline  P.  Calliss 


As  the  Study  is  being  continued  throughout  low  to  be  of  any  value — the  coefficient  being 
the  present  school  year  (1928-1929),  only  a  .241.  This  low  correlation  was  to  be  expected, 
partial  report  on  the’  data  secured  thus  far  is  however,  as  the  range  in  semester  grades  and 
made  at  this  time.  The  data  is  given  in  the  semester  achievement  standards  throughout  the 

form  of  four  tables,  the  first  two  showing  ten-  high  school  commercial  departments  of  the 

tative  medians  for  the  prognostic  and  diag-  United  States  is  too  wide  to  be  used  as  a  stand- 
nostic  tests,  the  third  showing  the  correlation  ard  measurement  of  achievement  in  shorthand, 
between  the  prognostic  test  scores  and  the  In  the  study  now  going  on,  all  students  will  be 

I.  Q’s  of  232  students,  and  the  fourth  showing  given  the  Hoke  Vocabulary,  Reading  and 

the  correlation  between  the  prognostic  test  Writing  Tests  at  the  end  of  the  school 
scores  and  the  diagnostic  test  scores  made  on  year. 

Lesson  Four  of  Gregg  Shorthand.  The  correlation  between  the  prognostic  test 

The  correlation  between  the  prognostic  test  scores  and  the  scores  made  on  these  achieve- 
scorcs  an(J  the  final  semester  grades  was  too  ment  tests  should  be  high. 


Table  i 

Hoke  Prognostic  Test  of  Stenographic  Ability 

Distribution  of  scores  made  by  1279  beginning  shorthand  students  in  the  high  schools  of 
26  cities  in  the  United  States,  The  test  was  given  on  the  opening  day  of  the  spring  semester,  1928. 


S COKES 

Numbek  or  Cases 

S COKES 

Numbek  ^ 

566  591 

3 

358-383 

175 

540-565 

3 

332-357 

157 

514-539 

39 

306-331 

111 

488-513 

64 

280-305 

73 

462-487 

97 

254-279 

18 

436-461 

133 

228-253 

5 

410-435 

183 

202-227 

6 

384-409 

209 

176-201 

3 

Total  number  of  cases 

1279 

Median 

396.89 

Table  z 

Rollinson  Diagnostic  Shorthand  Tests 

Medians  of  scores  made  by  1279  beginning  shorthand  students  in  the  high  schools  of  26  cities 
in  the  United  States.  The  four  tests  were  given  during  the  spring  semester,  1928. 

MEDIAN 

DIVISION  OF  TEST  Test  Test  Test  Test 

I  II  III  ly 

A.  Knowledge  of  Principles  27.72  24.12  32.74  33.0 

B.  Penmanship  Ability  S.83  S.97  5.54  6.63 

C.  Facility  of  Writing  29.11  31.22  32.94  37.23 

D.  Reading  Ability  6.17  5.02  6.45  8.24 

Mean  for  Complete  Test  68.83  66.33  77.67  85.10 


Table  5 


Correlation  Between  Hoke  Prognostic  Test  Scores  and  I.  Q’s 


INTELLIGENCE  QUOTIENT 

Hoke 

135- 

130- 

125- 

120- 

115- 

no- 

105- 

100- 

95- 

90- 

85- 

80- 

75- 

70- 

SCOKES 

139 

134 

129 

124 

119 

114 

109 

104 

99 

94 

89 

84 

79 

74 

575-599 

1 

1 

550-574 

1 

- 

1 

525-549 

1 

2 

1 

4 

500-524 

1 

1 

1 

2 

3 

1 

1 

10 

475-499 

1 

1 

3 

2 

6 

2 

5 

20 

450-474 

2 

3 

1 

3 

1 

10 

425-449 

3 

1 

2 

7 

3 

3 

3 

3 

2 

1 

28 

400-424 

1 

1 

1 

2 

5 

3 

3 

8 

3 

4 

2 

33 

375-399 

1 

2 

2 

6 

8 

5 

4 

1 

29 

350-374 

1 

2 

9 

7 

6 

4 

5 

1 

35 

325-349 

1 

1 

4 

6 

3 

1 

2 

1 

1 

1 

21 

300-324 

2 

1 

6 

5 

2 

5 

21 

275-299 

2 

2 

3 

1 

2 

1 

1 

12 

225-274 

3 

1 

4 

200-224 

2 

1 

3 

1  2  5  7  19 

Pearson  Correlation  Coefficient  = 

23 

.29 

41 

46 

37 

21 

18 

4 

6 

2 

232 

{Continued  on  page 
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The  Fortieth  Anniversary  Dinner 


October  Nineteen  Twent\-Eight 
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Qregg  Shorthand' s  40th  Jlnniversary 

Celebrated  in  May^  192.8,  at  Liverpool,  the 
Birthplace  of  the  System 


LIV ERPOOL  celebrated  the  fortieth  an¬ 
niversary  of  the  birth  of  Gregg  Short¬ 
hand  with  a  fitting  tribute  to  the  author 
of  the  system  and  Mrs.  Gregg.  A  banquet 
attended  by  leading  educationists  of  Great 
Britain  and  Ireland ;  presentation  of  a  golden 
chest  depicting  the  life  interests  of  Mr.  Gregg ; 
a  Symposium  in  luxuriant  book  form  con¬ 
tributed  to  by  Sir  Harry  Brittain,  K.B.E., 
C.M.G.,  LL.D.,  M.P.;  the  Rt.  Hon.  T.  P. 
O’Connor,  M.P. ;  Alderman  J.  A.  Duff,  J.P., 
chairman  of  the  Education  Committee,  Belfast, 
Ireland,  and  many  others ;  and  a  handsome  cut 
crystal  and  amethyst  necklace  presented  to 
Mrs.  Gregg  were  but  the  outward  signs  of  a 
deep  spirit  of  good  will  that  permeated  the 
entire  convention. 

.\ddresses  and  discussions  of  real  import  to 
the  teacher  were  engaged  in,  a  full  account  of 
which  will  appear  in  the  Annual  Report  which 
the  secretary  of  the  National  Gregg  Associa¬ 
tion  informed  your  reporter  “can  be  purchased 
for  one  shilling  and  six  pence.” 

Pointers  from  Mr.  Gregg  on  Getting  Results 
in  Teaching 

In  dealing  with  Getting  Best  Results  From 
Teaching  Shorthand,  Mr.  Gregg  said :  “There 
are  two  personal  factors,  the  teacher  and  the 
pupil ;  in  the  actual  work  itself  there  are  also 
two  factors,  the  brain  and  the  hand.  A  good 
deal  might  be  said  about  the  personal  factors 
involved,  but  I  am  going  to  confine  my  re¬ 
marks  to  the  manual  and  physical  aspects  of 
training  students  to  write  shorthand  rapidly 
and  accurately.  To  secure  this  desirable  re¬ 
sult  the  brain  must  be  trained  to  think  quickly, 
decide  quickly,  and  convey  the  message  to  the 
hand  quickly;  the  hand  must  be  trained  to 
respond  promptly  and  smoothly  to  the  mental 
impulse  conveyed  to  it.  Now  all  that  cannot 
be  attained  without  drill — drill  intelligently  and 
repeatedly  applied  until  the  response  of  the 
hand  becomes  almost  automatic.  The  drill 
must  be  similar  to  that  for  the  army,  the  boy 
scouts,  or  anything  else  that  aims  at  estab¬ 
lishing  complete,  instantaneous,  rhythmic  co¬ 
ordination  of  brain  and  hand.”  He  then  out¬ 
lined  what  is  being  done  in  America  and  of¬ 
fered  many  valuable  suggestions  to  the  teach¬ 
ers  in  England.  Discussion  of  the  subject 
followed,  and  the  emphasis  was  placed  on  train¬ 
ing  on  the  common  words  till  they  can  be 


written  automatically  so  that  concentrated 
effort  could  be  given  to  word-building  prin¬ 
ciples. 

Building  a  Vocabulary 

Mr.  E.  C.  Bennett  warned  against  too  strict 
adherence  to  “common  w'ords.”  While  they 
must  be  learned  the  student  must  also  be  taught 
to  build  shorthand  words. 

First  Impressions 

Mr.  R.  O’Cunor  Ross,  of  Dublin,  Ireland, 
urged  that  a  great  deal  of  attention  be  given 
to  the  mental  attitude  of  teacher  and  student. 
“Young  people  are  mercilessly  critical,”  he 
said,  “and  first  impressions  are  likely  to  have 
a  very  far-reaching  effect  for  good  or  bad. 
It  is  therefore  essential  to  see  that  the  first 
impressions  received  by  the  student  are  of  the 
right  sort.  A  student  who  commences  the 
study  of  shorthand,  comes  with  a  clean  slate, 
so  far  as  this  particular  subject  is  concerned. 
The  teacher  is  responsible  for  the  ultimate 
impressions  that  will  be  made,  and  it  is  of 
the  utmost  importance  that  the  first  impressions 
should  be  of  the  kind  that  will  stimulate  ,a 
keen  interest  in  the  subject.” 

Four  essential  points  are  necessary  for  the 
teacher  to  keep  in  mind,  which  can  be  re¬ 
membered  by  the  mnemonic  “Aida.”  A,  repre¬ 
sents  Attention,  I,  Interest,  D,  Desire,  and 
A,  Action. 

Educational  Value  of  Shorthand  Traced 

Dr.  Burke  spoke  on  the  Educational  Value 
of  Shorthand.  After  outlining,  the  trend  of 
living  from  pre-renaissance  time,  he  came  to 
the  years  when  office  organization  was  be¬ 
coming  a  factor. 

The  prevalent  tendency  was  to  regard  a  good  sec¬ 
ondary  education  as  the  best  preparation  for  business; 
or,  failing  that,  to  fall  back  on  the  hereditary  prin¬ 
ciple,  according  to  which,  for  no  known  reason  under 
the  sun,  the  child  of  the  father  was  supposed  auto¬ 
matically  to  inherit  all  the  business  ability  of  the 
parent.  Alas  I  in  both  cases  it  was  the  exception  that 
proved  the  rule!  In  the  early  years  of  the  present 
century,  it  was  still  the  custom  to  put  the  clever  boy 
to  study  (1)  Science  and  Mathematics;  (2)  Modem 
Languages;  or  (3)  Classics.  Failing  ability  to  follow 
any  of  these  courses,  the  unfortunate  pupil  was  rele¬ 
gated  to  the  so-called  ‘Commercial  Course,’  where  the 
weakest  teachers  in  the  school  endeavored  to  incul¬ 
cate  the  rudiments  of  Shorthand,  Bookkeeping,  and 
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later  on  Business  Methods  and  Typewriting.  \Va?> 
it  any  matter  for  surprise  if  under  such  circumstances 
when  the  fool  of  the  family  went  to  business,  the 
busines*  duly  went  to  His  Satanic  Majesty?  Con¬ 
sequently  it  was  no  uncommon  experience  to  find 
that  the  boy  inteiuled  for  business  was  soon  removed 
(rum  this  futile  atmosphere  and  trained  instead  in  one 
of  those  many  private  business  academies  that  paid 
s)>ecial  attention  to  the  necessary  commercial  sub- 
j<  cts. 

Once,  however,  organization  became  an  economic 
factor  of  production,  attention  became  focussed, 
notably  in  the  great  Republic  of  the  West,  on  business 
management.  Specialization  in  the  office  work  became 
just  as  important  as  specialization  in  manufacturing 
processes.  The  clerical  jack-of -all-trades  ceased  to 
have  any  great  commercial  value.  Accordingly,  a 
premium  was  put  on  the  services  of  efficient  fx)ok- 
keepers,  efficient  clerks,  efficient  shorthand-typists. 
.Such  a  fact  could  not  well  escape  the  notice  of  edu¬ 
cational  authorities,  and,  in  particular,  those  interested 
in  technical  education  began  to  formulate  definite 
schemes  of  commercial  training  in  which  shorthand 
and  typewriting  received  due  consideration. 

In  the  Free  State  and  Northern  Ireland,  with  which 
I  am  naturally  most  familiar,  day  commercial  schools 
were  started  in  all  large  commercial  centers,  where 
students  of  both  sexes  attend  daily  for  four  or  five 
hours  for  a  session  beginning  in  September  and 
terminating  at  the  end  of  June.  Courses  of  study 
extending  over  two  years  were  devised,  and  comprisetl, 
as  a  rule,  the  following  subjects:  Irish,  English, 
Business  Methods,  Bookkeeping,  Shorthand,  Type¬ 
writing,  Lettering  and  Showcard  Design,  Elconomic 
(Geography,  and  Economics.  Recent  returns  indicate 
that  courses  of  this  description  are  followed  in  the 
State  by  some  fifteen  hundred  to  two  thousand  stu¬ 
dents  annually.  Secondary  education  authorities  have 
also  provided  definite  commercial  courses,  but  not  of 
so  broad  a  nature  as  those  pursued  in  the  Day  Com¬ 
mercial  Schools.  The  Universities  followed  suit,  and 
degrees  in  Commerce  are  now  a  common  feature  of 
many  of  the  leading  Universities  in  Ireland,  England, 
Scotland  and  Wales. 

Old  prejudices,  however,  die  hard,  and  I  understand 
that  the  older  universities  of  Oxford  and  Cambridge 
,have  not  yet  made  provision  for  such  degrees.  Fur¬ 
thermore,  I  believe,  subject  to  correction,  that  only 
one  University,  Trinity  College,  Dublin,  has  included 
Shorthand  as  one  of  the  subjects  which  may  be  pre¬ 
sented  by  candidates  for  the  Commerce  degree. 

So  it  has  come  to  pass  that  the  development  of 
large-scale  production,  resulting  in  the  definite  spe¬ 
cialization  of  all  functions  in  the  business  unit,  has 
stressed  the  need  for  a  sound  business  education  and 
has  turned  shorthand  from  the  Cinderella  of  subjects 
into  a  subject  of  marked  importance  and  of  recog¬ 
nized  educational  value. 

One  other  point  merits  attention.  It  was  the  ad- 
sent  of  shorthand  and  typewriting  into  business  that 
wa<;  partly  responsible  for  a  lowering  in  the  standard 
of  handwriting.  .  Especially  in  so  far  as  shorthand- 
typists  were  concerned,  stress  was  no  longer  laid  on 
their  handwriting.  As  long  as  it  was  legible  it  was 
sufficient,  for  were  they  not  required  to  type  the 
letters  dictated  to  them,  and  there  was  no  connection 
of  necessity  between  ability  to  type  and  ability  to 
write  a  good  hand.  It  is  therefore  but  just  that  short¬ 
hand  should  be  again  responsible  for  a  reversion  to 
good  handwriting.  Experience  has  shown  that  correct 
instruction  on  the  muscular  movement  results  not  only 
in  efficient  shorthand  writers,  but  also  in  good  hand- 
writers. 

Handlitif^  Composite  Groups 

Snappy  dictation  of  the  characters  was  ad¬ 
vocated  by  Mr.  Harold  T.  Brooke,  who  also 
advised  that  the  penpoints  be  thoroughly 


cleaned  before  work  is  begun  instead  of  having 
a  nib  “with  side-whiskers  of  the  seventeenth 
century.”  Mr.  Brooke  also  said,  “Don’t  let 
friends  sit  together,  because  they  will  talk.” 
This,  of  course,  specifically  referred  to  night 
school  students,  but  that  also  may  apply  to  day 
school  students! 

As  to  handling  a  composite  group,  it  was 
suggested  “We  will  take  it  that  the  main  group 
has  reached  the  Sixth  Lesson.  You  start  off 
with  five  minutes’  drill  and  give  the  main  group 
soihething  to  be  going  on  with.  You  then  take 
a  walk  around  the  room  and  you  come  across 
a  student  that  has  just  completed  Lesson  Five. 
You  are  asked  to  correct  the  exercise.  Then 
you  say  to  the  main  group,  ‘Just  attend  a 
minute;  I  am  going  to  correct  this  exercise 
on  the  Fifth  Lesson’ ;  and  as  you  are  cor¬ 
recting  it  you  should  criticise  it  aloud.  Your 
main  group  thus  gets  the  revision  work  on 
Lesson  Five.  It  would  take  you  perhaps  ten 
minutes  to  get  around  the  odd  students  in  this 
way,  but  all  the  time  the  main  group  are  re¬ 
vising  the  Manual.” 

Timing  Reading  Back  of  Dictation 

Miss  M.  1.  Hay  contributed  the  idea  of 
reading  back  shorthand  dictation  to  time,  to 
keep  the  students  alert  mentally  in  this  second 
phase  of  shorthand  accomplishment. 

Mental  Photography 

Get  the  students  to  photograph  in  their  mind 
each  page  of  the  textbook,  was  advocated  by 
Mr.  A,  Cooksley,  who  said  that  this  could  be 
done  by  first  getting  the  student  into  the  right 
frame  of  mind  and  then  developing  the  frame 
of  the  picture  and  building  inwards  until  the 
whole  page  is  seen  as  a  picture  in  the  mind  of 
the  student. 

Practical  Work  Advocated 

“Tell  them  nothing”  was  put  forward  by 
one  teacher,  and  Mr.  G.  W.  H.  Boutcher 
agreed,  saying  that  it  was  to  the  student’s 
advantage  to  get  right  down  to  practical  work 
with  as  little  discussion  of  theory  as  possible. 
As  regards  teaching  methods,  Mr.  Boutcher 
had  this  to  say : 

“No  teacher  can  copy  another  teacher’s 
methods.  Every  teacher  must  be  an  individu¬ 
alist  ;  he  must  work  out  his  own  salvation,  and 
it  is  futile  to  attempt  to  copy  any  other  teach¬ 
er’s  methods,  you  must  mould  them  into  your 
owm.  That  is  the  secret  of  success  in  teaching 
any  subject.” 

-Another  headmaster,  Mr.  E.  C.  Keey,  of  the 
Aston  Commercial  School,  Birmingham,  was 
(Continued  on  page  50) 
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Results  of  the  Hoke-Rollinson  Research  Study 

(Concluded  ftom  page  39  i 


Table  4 

Correlation  Between  Hoke  Prognostic  Test  Scores  and  Kollinson  Diagnostic  Test  Scores  on 

Lesson  Four  of  Gregg  Shorthand 
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Some  of  the  members  of  the  research  group 
have  suggested  valuable  improvements  in  the 
Hoke  and  Rollinson  tests.  One  of  these  sug¬ 
gestions  is  easy  to  carry  into  effect.  It  is  this ; 
That  the  spelling  test  in  the  Hoke  Prognostic 
Test  be  dictated  instead  of  given  as  directed 
by  the  author.  This  change  will  eliminate  the 
guessing  element  which  exists  under  the  pres¬ 
ent  plan.  Other  changes  will  be  held  in  abey¬ 
ance  until  after  the  close  of  this  year’s  study. 

“Standards  in  Elementary  Shorthand" 

Those  teachers  who  wish  to  continue  the 
diagnostic  test  beyond  the  fourth  lesson  of  the 
Manual,  which  is  as  far  as  Miss  Rollinson’s 
tests  go,  may  secure  excellent  tests  and  direc¬ 
tions  from  “Standards  in  Elementary  Short¬ 
hand”  by  Frances  Effinger-Raymond  and 
Elizabeth  S.  Adams,  published  by  The  Gregg 
Publishing  Company. 

Bibliography 

We  recommend  strongly  that  every  com¬ 
mercial  teacher  who  is  interested  in  intelligence 
tests  read  one  or  more  of  the  books  giving 
the  latest  views  on  this  most  important  edu¬ 
cational  problem.  Five  of  the  most  recent  and 
authoritative  of  these  are  being  listed  here: 


Symonds,  P.  M.,  Assistant  Professor  of  Education. 

Teachers  College,  Columhia  University 
“Measurement  in  Secondary  Education’’ 

MacMillan  Puhlishing  Company,  1927 

Hull,  Clark  L.,  Professor  of  Psychology,  University 
of  Wisconsin 
“Aptitude  Testing’’ 

World  Book  Company,  1928 

Dearborn,  W.  F.,  Professor  of  Education,  The  Gr.adu- 
ate  School  of  Education,  Harvard  l^niversity 
“Intelligence  Tests,  Their  Significance  for  Sghool  ami 
Society’’ 

Houghton  Mifflin  Company,  1928 

Ruch,  G.  M.,  Professor  of  Education,  University  of 
California;  and  Stoddard,  Geo.  D.,  Assistant  Pro¬ 
fessor  of  Psychology  and  Education,  State  Uni¬ 
versity  of  Iowa 

“Tests  and  Measurements  in  High  School  Instruction’’ 
World  Book  Company,  1927 

Smith,  Henry  I.ester,  Dean  of  the  School  of  Educa¬ 
tion,  and  Wright,  Wendell  W.,  Associate  Pro¬ 
fessor  of  Education,  Indiana  University 
“Tests  and  Measurements” 

Silver,  Burdett  and  Company,  1928. 

No  interpretation  of  the  results  obtained 
from  any  prognostic  or  diagnostic  test  can  be 
made  intelligently  or  safely  except  in  the  light 
of  the  experience  of  the  recognized  leaders  in 
the  field  of  intelligence  testing. 
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October  Nineteen  Tivcnty- Eight  _ 

^he  teachers'  ’blackboard  Contest 

Opening  of  Annual  Contest  Announced 

By  Florence  E.  Ulrich 


TT  OW  did  the  Salvation 
/  I  Army  get  so  much 
favorable  publicity  out 
of  the  War  ?  They  were  a  com¬ 
paratively  small  part  of  the 
‘Service’  that  catered  to  the 
boys  ‘over  there,’  yet  they  car¬ 
ried  off  the  lion’s  share  of  the 
glory.  Do  you  know  how  they 
did  it? 

“By  concentrating  on  just  one 
thing — Doughnuts  1 

“They  served  doughnuts  to 
the  boys — and  they  did  it  well. 

And  that  is  the  basis  of  all  suc¬ 
cess  in  business — to  focus  on  one 
thing  and  do  that  thing  well. 

Better  far  do  one  thing  pre-emi¬ 
nently  well  than  dabble  in  forty. 

“I  remember  when  I  was 
first  learning  horsemanship, 
my  instructor  impressed 
upon  me  this  one  fact :  that 
a  horse  is  an  animal  of  one 
idea.  He  can  be  taught  only 
one  thing  at  a  time. 

“Looking  back.  I’d  say 
the  only  thing  wrong  with 
his  instruction  is  that  he 
took  in  too  little  territory. 

He  need  not  have  confined 
himself  to  the  horse.  Most 
humans  are  the  same  way. 

“If  you  have  brains,  use 
them.  If  you  have  skill, 
apply  it.  The  world  must 
profit  by  it;  therefore  you. 

“We  all  have  inspired 
moments  when  we  see 
clearly  how  w'e  may  do 
great  things,  how  we  may 
accomplish  wonderful  un¬ 
dertakings,  but  we  do  not 
Ixdieve  in  them  enough  to 
make  them  come  true.  An 
imagination  which  begins 
and  ends  in  day-dreaming 
is  weakening  to  character. 

We  lose  our  capacity  for 
visions  if  we  do  not  take 
steps  to  realize  them. 

“Power  implies  service,  so  concentrate  all 
your  thought  on  making  your  visions  of  great 
deeds  come  true.  Thinking  is  the  current  that 
runs  the  dynamo  of  power.  To  connect  up  this 
current  so  that  you  can  draw  ui)on  the  uni¬ 


versal  supply  through  your  sub¬ 
conscious  mind,  is  to  become  a 
Super-man.  Do  this,  and  you 
have  found  the  key  to  the  solu¬ 
tion  of  every  problem  of  life.” 

Whether  or  not  we  have  con¬ 
fidence  in  the  ability  of  the  sub¬ 
conscious  mind  to  formulate 
ways  and  means  of  carrying  to 
ultimate  success  the  desire  that 
we  have  does  not  matter,  if  we 
visualize  the  thing  that  we  want 
to  be  or  to  do  and  believe  that 
we  have  within  us  the  possibili¬ 
ties  for  its  accomplishment.  It 
is  true  that  more  often  than  not 
our  desires  are  mere  day  dreams 
— we  wish  that  we  could  do  so 
and  so,  but — and  the  thought 
never  develops  into  anything 
more  definite  than  that. 

That  shorthand  penman¬ 
ship  training  is  becoming 
more  and  more  fundamental 
in  teaching  is  evidenced  on 
every  hand.  At  Columbia 
University  this  summer. 
Miss  Rollinson  was  per¬ 
suaded  to  teach  a  course  in 
executional  technique  to 
teachers  desiring  the  fun¬ 
damentals  of  shorthand  pen¬ 
manship,  especially  as  ap¬ 
plied  to  blackboard  writing. 

As  one  teacher  said  re¬ 
cently,  “I  would  not  think 
of  letting  my  child  take 
swimming  lessons  from  a 
teacher  who  could  not  swim 
but  merely  stood  on  the 
bank  and  directed,  nor 
would  I  send  her  to  a  piano 
teacher  who  knew  the  tech¬ 
nique  of  music  but  could 
not  play.  Why  then  should 
we  expect  our  students  to 
study  shorthand  from  a 
teacher  who  knows  what 
the  shorthand  characters 
should  look  like  but  cannot 
write  them  herself!” 

One  of  the  reasons  why  more  teachers  do 
not  take  part  in  this  Blackboard  Contest  is 
because  they  are  too  retiring  in  their  natures. 
I  know  of  many  good  writers  who  practise  the 
contest  ropy  faithfully  but  hesitate  to  send  a 


The  Blackboard 
Challenge  Cup 

T«  awarded  tbt  wintur  $f  tht  btst 
sp^cimm  oj  not$s  on  tho  joUowing 

CONTEST  COPY 

Professor  Trent  of  Columbia 
University  says  in  his  talk  to 
teachers;  “All  hard  workers,  as 
a  matter  of  course,  will  grow  weary 
and  brood  and  play  the  martyr; 
but  if  they  manage  to  be  in  the 
main  good-natured  and  energetic, 
they  will  be  able  some  day  to  look 
back  on  a  good  deal  of  fair  accom¬ 
plishment,  and  although  they  will 
be  ready  to  admit  that  they  made 
mistakes  every  day  and  wrote  and 
said  and  did  things  of  which  they 
were  later  ashamed,  they  would 
have  been  much  more  ashamed  if 
they  had  not  displayed  ‘the  cour¬ 
age  of  imperfection’  and  done  their 
best  under  trying  circumstances.’’ 
Someone  has  said,  and  wisely,  too, 
that  the  man  who  never  made  a 
mistake  in  his  life  is  the  man  who 
never  accomplished  anything.  Let 
us  all  profit  by  this  bit  of  sound 
philosophy  and  do  each  day  the 
task  that  is  before  us  calmly,  and 
carefully,  happily  secure  in  the 
wisdom  that  such  effort  will  win 
just  reward. 
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specimen  to  the  Contest  Committee  because 
they  think  that  it  will  not  compare  favorably 
with  the  others.  They  do  not  know  whether  it 
will  or  not — they  simply  make  this  assumption. 
Of  course  these  teachers  are  idealists.  Idealism 
is  very  fine,  and,  as  I  have  said  before,  I  sub¬ 
scribe  most  heartily  to  it,  but  idealism  without 
push  or  energy  will  never  get  us  anywhere! 

How  can  we  hope  to  approach  the  ideal  in 
penmanship  or  anything  else  and,  moreover, 
how  will  we  know  when  we  have  arrived,  if 
we  do  not  submit  to  a  comparison  of  our  work? 
The  idea  that  the  world  will  make  a  beaten 
path  to  our  door  if  we  do  any  one  thing  better 
than  somebody  else  is  good  so  far  as  it  goes, 
but  it  does  not  go  far  enough.  The  world  will 
travel  right  past  that  door  unless  there  is  a 
bright  light  burning  over  the  shingle! 

Submit  Your  Notes 

If  j’ou  want  the  teaching  fraternity  to  know 
what  you  are  doing  in  shorthand,  if  you  wish 
to  compare  your  writing  with  other  shorthand 
teachers,  and  if  you  have  an  ambition  to  qualify 
for  some  of  the  honors  to  be  won  in  this  con¬ 
test,  send  a  specimen  of  your  notes  to  us  be¬ 
fore  January  31.  The  only  way  to  learn  to 
write  on  the  blackboard  is  to  write.  At  first 
your  notes  may  look  cramped  and  awkward, 
but  continue  to  practice  until  you  have  acquired 
confidence.  Confidence  must  inevitably  bring 
freedom  of  execution,  and  if  you  know  what 
you  want  to  write  and  how  to  make  it,  you 
will  experience  no  trouble. 

Students  Take  Keen  Interest  in  Your  Progress 

The  contest  develops  the  critical  faculty, 
also.  You  will  not  be  pleased  with  the  first 
copy  that  you  write,  nor  the  second,  nor  the 
third — you  will  be  constantly  on  the  alert  for 
improvement.  Your  students  will  be  tremen¬ 
dously  interested  in  watching  your  progress, 
and  they  will  learn  much  from  your  experi¬ 
ment.  While  it  takes  a  little  time  and  con¬ 
siderable  patience  to  enter  a  contest  of  this 
kind,  the  rewards  are  worth  the  effort.  If  you 
do  not  win  one  of  the  prizes,  you  will  be  pleased 
with  the  improvement  shown  in  your  notes 
after  commencing  the  practice,  and  you  will 
have  the  satisfaction  of  knowing  that  prac¬ 
tice  will  win  eventually.  Few  can  hope  to  be 
tlie  best  in  any  field  of  endeavor,  but  all  of 
us  may  have  the  encouragement  of  knowing 
that  we  can  be  among  the  best  if  we  have 
enough  loyalty,  persistence,  and  pluck.  What 
we  need  is  the  desire  to  be  among  the  best. 

The  Challenge  Cup  Awaits  You 

If  you  have  set  your  heart  on  the  beautiful 
silver  trophy  to  be  awarded  as  the  permanent 
possession  of  the  winner  of  first  place  in  the 


contest,  practise  the  blackboard  contest  copy 
until  a  satisfactory  specimen  is  secured.  If 
the  writing  is  done  on  the  blackboard  (and 
blackboard  writing  is  preferred,  although  in 
the  event  that  a  blackboard  is  not  available  to 
you,  a  pen-written  specimen  will  be  accepted), 
have  a  photographer  call  to  take  the  picture 
as  soon  as  you  are  ready  for  him. 

If  you  have  a  friend  who  is  an  amateur 
photographer,  or  if  you  have  a  camera  of  your 
own,  you  can  take  the  picture  yourself.  We 
will  publish  Mr.  Swem’s  “formula”  for  taking 
indoor  pictures  to  help  those  of  you  who  are 
novices  in  that  field. 

Conditions  of  the  Contest 

The  contest  opens  with  this  announcement 
and  will  remain  open  to  all  teachers  (with  the 
exception  of  previous  trophy  winners)  until 
January  31,  1929,  thereby  giving  contestants 
of  other  lands  an  opportunity  to  send  speci¬ 
mens  to  us. 

To  *  the  teacher  submitting  the  best  specimen  of 
shorthand  notes  written  from  the  contest  copy  pub¬ 
lished  on  page  45,  the  beautiful  silver  trophy — priie 
for  first  place — together  with  a  cash  award  of  $25.00, 
will  be  awarded. 

To  the  winner  of  second  place,  a  gold  O.  G.  A. 
medal  and  $10.00  will  be  given,  and  to  the  winner 
of  third  place,  a  silver  O.  G.  A.  medal  and  $5.00. 

Si>ecial  prizes  of  rosewood  Wahl  fountain  pens  will 
be  awarded  to  the  writers  of  the  ten  next  best  speci¬ 
mens;  and  to  all  writers  winning  Honorable  Mention, 
the  little  gold  and  enamel  O.  G.  A.  pin  will  be 
awarded. 

If  two  or  more  contestants  tie  for  any  place,  the. 
prize  for  that  place  will  be  given  to  each  party  to 
the  tie. 

To  the  prize  winners,  and  to  all  others  whose  notes 
merit  it,  a  beautiful  Certificate  of  Proficiency  in  Short¬ 
hand  Writing  will  be  awarded. 

The  contest  is  open  to  every  teacher  of  Gregg 
Shorthand  except  the  trophy  winners  in  pre¬ 
vious  contests. 

There  is  no  fee  whatever  in  connection  with 
the  contest. 

The  shorthand  specimens  will  be  judged  on 
the  same  basis  as  O.  G.  A.  work,  the  essential 
points  being : 

1.  Correct  application  of  the  principles  of  the 
system. 

2.  Smooth,  even  lines,  secured  by  writing  with  an 
easy,  fluent  movement. 

3.  Characters  which  are  correct  in  curvature,  slant, 
and  method  of  joining. 

4.  Characters  which  are  relatively  correct  in  size 
and  proportion.  (Blackboard  work  permits  of  greater 
variation  in  this  respect  than  does  pen  work.) 

5.  Close  and  uniform  spacing  between  outlines. 

The  teacher’s  name  and  name  of  school  are 

to  be  sent  with  each  specimen  of  notes. 

The  committee  of  judges  to  pass  upon  the 
papers  will  consist  of  Mr.  John  R.  Gregg, 
Mr,  Rupert  SoRelle,  Mr.  Charles  L.  Swem, 
and  Miss  Florence  E.  Ulrich. 
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Photographing  the  Plackhoard 

By  Charles  L.  Swem 


/T  “*//£  fact  is  not  generally  realized  that, 

^  I  given  the  necessary  lighting  to  make  the 
exposure,  the  smallest  Brownie  camera 
will  take  as  clear  a  picture  as  the  most  ex¬ 
pensive  lens.  So,  with  a  little  care  and  pa¬ 
tience,  and  perhaps  a  bit  of  experimentation, 
a  very  good  photograph  can  be  made  of  any 
blackboard. 

The  photographer’s  art  consists  mostly  in 
the  lighting  effects  he  secures.  The  first  con¬ 
sideration  in  securing  a  good  photograph  of 
any  kind  of  subject  is  the  lighting — to  see  that 
sufficient  light  falls  upon  the  subject  to  be 
photographed  to  make  an  impression  upon  the 
sensitized  plate  within  the  camera. 

Proper  Lighting 

To  this  end,  the  competing  teacher  should 
first  choose  a  blackboard  upon  which  to  work 
that  is  well  lighted,  and  properly  lighted.  That 
is,  it  should  be  in  a  position  preferably  with 
the  light  shining  directly  upon  it  at  right-angles 
to  the  board.  This  is  not  absolutely  essential, 
for  light  can  fall  upon  the  blackboard  from 
any  angle,  but  be  sure  that  when  you  stand  on 
the  spot  where  the  camera  is  to  be  located  in 
taking  the  picture  no  glare  is  upon  the  black- 
l)oard.  A  glaring  reflection  upon  the  black¬ 
board  will  be  disastrous  to  the  picture. 

A  blackboard  alongside  a  window  is  very 
difficult,  if  not  impossible,  for  the  amateur  to 
photograph.  If  there  is  sufficient  light  from 
the  rear  to  light  the  board,  the  shades  of  the 
offending  window  can  be  drawn  when  the 
exposure  is  made,  but,  still,  it  is  a  hazard  that 
should  be  avoided.  It  is  well  not  to  select  su''h 
a  blackboard.  Thus,  in  choosing  your  black¬ 
board  upon  which  to  work,  have  an  eye  to  the 
kiud  of  light  that  will  shine  upon  your  work. 
The  volume  of  it  is  not  a  consideration  until 
you  come  to  take  the  picture. 

Use  of  Tripod  or  Steady  Support 

When  you  have  completed  your  specimen 
and  are  ready  to  make  the  exposure,  set  your 
camera  on  a  tripod,  or  some  firm  object,  at 
the  proper  distance  from  the  board,  as  you 
would  for  any  other  time  exposure.  If  you 
use  a  table  or  chair  for  a  support,  be  sure  to 
place  the  camera  no  more  than  two  or  three 
inches  from  the  edge  so  as  to  avoid  including 
I-art  of  the  table  or  chair  in  the  picture. 

By  the  range-finder  on  the  camera  you  will 


gauge  the  proper  distance,  height,  etc.,  in  order 
to  make  the  largest  view  you  possibly  can  of 
the  board  upon  the  film. 

The  shutter  should,  of  course,  be  set  for  a 
time  exposure.  If  you  have  a  bulb  on  your 
camera,  use  that  by  all  means,  as  there  is  less 
danger  of  jarring  the  camera  with  a  bulb.  If 
you  have  not  a  bulb,  it  is  needless  to  caution 
you  that  the  camera  should  not  be  moved  the 
smallest  fraction  in  opening  and  closing  the 
shutter. 

“Timing”  the  Exposure 

With  the  shutter  set  for  “time  exposure," 
and  the  camera  focused,  you  have  next  got  to 
adjust  the  lens  to  the  proper  stop  or  opening 
for  the  picture.  Time  exposures  should  be 
made  with  the  lens  open  to  a  smaller  diameter 
than  for  snapshots.  On  a  box  camera  all  that 
is  necessary  is  to  pull  the  lever  up  to  the  next 
opening — which  brings  the  next  smallest  hole 
into  place.  On  the  folding  cameras  and  kodaks 
that  read  “4,  8,  16,  32,  etc.,”  around  the  bot¬ 
tom  of  the  lens,  the  lever  should  be  moved 
to  stop  “8.”  On  those  reading  “f  6.3  (or  7.7), 
11,  16,  22,  etc.,”  stop  “11”  should  be  used. 
Now,  with  all  this  attended  to,  you  are  ready 
to  take  your  picture — except  for  the  matter  of 
lighting  and  time. 

The  proper  timing  of  a  time  exposure  is 
always  a  question  of  experimentation,  chiefly 
because  lighting  is  not  uniform  in  all  rooms 
and  localities.  But  in  a  classroom  this  should 
not  be  a  profound  matter.  Most  classrooms 
are  well  lighted,  and  we  will  assume  that  yours 
is,  as  well  as  that  the  color  tones  of  the  room 
are  light  or  lightish.  Therefore,  we  give  this 
table  for  timing : 

A  Handy  Table 

With  a  bright  sun  outside,  expose  picture 
for  eight  seconds ;  hazy  sun,  twenty  seconds ; 
cloudy  bright,  forty  seconds ;  cloudy  dull,  eighty 
seconds. 

If  your  room  is  well  lighted,  with  two  or 
more  windows,  and  the  color  tones  are  medium 
(neither  white  nor  dark),  this  table  of  ex¬ 
posure  should  give  you  a  satisfactory  picture. 

If  the  walls  are  absolutely  white  and  the 
lighting  is  very  bright,  you  can  cut  down  by 
half  on  this  table.  If  the  color  tones  are  dark, 
you  can  double  the  exposure. 

We  suggest  that  you  make  your  exposure 
according  to  the  table  as  given,  and  then  if 
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you  do  not  get  a  satisfactory  picture,  the  people 
developing  can  tell  you  whether  you  require 
more  or  less  exposure ;  then  you  can  take 
a  film  of  six  pictures  and  experiment  with 
various  timings.  Out  of  the  six  you  ought  to 
get  a  good  photograph — if  you  have  followed 
directions. 

Guard  Your  Lens  From  Direct  Kays 

One  word  more ;  If  you  are  using  light  that 
falls  from  the  side,  be  sure  that  there  are  no 
direct  rays  striking  the  lens  of  the  camera. 
Draw  the  shade  on  the  w'indow  if  you  can 
do  so  without  marring  your  general  lighting 
effect ;  if  you  have  to  keep  the  shade  up  to 
secure  the  best  lighting,  then  hold  your  hand 


or  a  piece  of  cardboard  to  the  side  and  a  bit 
to  the  front  of  the  camera  to  protect  the  lens 
from  the  direct  rays. 

Order  “Gloss”  Prints 

.\nother  word :  When  ordering  your  de¬ 
veloping  done,  have  your  prints  made  with  a 
glossy  finish.  This  finish  brings  out  details 
best. 

Let's  Go  Over  Big! 

Here’s  wishing  you  luck  both  in  your  speci¬ 
men  and  your  photography ! 

Oh,  yes,  another  word :  Good  firm  outlines 
on  the  blackboard  wdll  be  a  distinct  aid  to 
amateur  photography. 


All  set  now  for  the  Teachers'  Blackboard  Contest — 
Tet' s  go  over  big! 


Teachers'  Certificates 


INCE  the  last  list  was  printed  the  follow¬ 
ing  teachers  have  been  granted  certificates ; 

Kthel  M.  Abney.  Cedar  Fall*.  Iowa 

Sister  Mary  Adrian  Wood,  Mt.  St.  Francis,  Duliieiii'',  Iowa 

Irene  Ruse  Albert,  Cedar  Falls,  Iowa 

Mrs.  C.  S.  Allison,  St.  Joseph,  Missouri 

Sister  Mary  Aloyslus  Marshall,  Missouri 

Fannie  Anderson,  Harllngton.  Texas 

Gordon  E.  Anderson,  Springfield,  Massachusetts 

Sister  Mary  Andrew  Bonen.  Ft.  Smith,  Arkansas 

Hazyl  Anthony,  Denver,  Colorado 

Mabel  Arlck,  Fort  Wayne,  Indiana 

Elizabeth  Arrlngtom  Lebanon,  Tennessee 

Sister  Marla  .Assumpta,  Wellesley  Hills,  Massachusetts 

Sister  Mary  Assumpta,  Dubuque,  Iowa 

Mildred  Elese  Atwell,  Springfield,  Massachusetts 

Frances  Austin,  Auburn,  Maine 

Sister  Marcella  Bajorek,  Chicago,  Illinois 

Barbara  T.  Baldwin,  Springfield,  Massachusetts 

Kenneth  Baldwin,  Cedar  Falls,  Iowa 

Mary  E.  Baldwin,  Cedar  Falls,  Iowa 

Sister  Agnes  Baptists,  Jamaica  Plain,  Massachusetts 

Ix>is  Velma  Barber,  Guthrie,  Oklahoma 

Laura  Grace  Baringer,  Poplarvllle,  Mississippi 

Anna  Matilda  Barnes,  Nashville,  Tennessee 

Helen  G.  Barnes,  Tipton,  Iowa 

Terressa  Moland  Barnes,  Mineola,  Texas 

Forrest  E.  Barnett,  Coyle,  Oklahoma 

Flavla  E.  Bartalena,  Springfield,  Massachusetts 

Sister  Mary  Benlgna,  Chicago,  Illinois 

Brother  John  Berchmans,  Bangkok,  Slam 

Alice  F.  Berchtold,  Springfield,  Massachusetts 

Mother  Mary  Bernard,  Waukegan,  Illinois 

Hilda  Gottfried  Beyer,  West  Palm  Beach,  Florida 

Quentin  G.  Biggs,  Massena,  Iowa 

Ethel  I.  Blake,  Green  Island,  Iowa 

Sister  M.  Blanche,  Lawson,  Oklahoma 

Wendell  E.  Bline,  Newark,  Ohio 

Sister  M.  Amadeus  Boehmer,  Los  Angeles,  California 

Felicia  N.  Borrows,  Northampton,  Massachusetts 

Gertrude  Bowen,  Hereford,  Texas 

Alice  Box,  Altus,  Oklahoma 

•Alpha  C.  Boysen,  Dike,  Iowa 

Sister  Mary  Bride,  Boston,  Massachusetts 

Mabel  H.  Brinn,  Northampton,  Massachusetts 

Bernice  Ora  Brooks,  Boulder,  Colorado 

Lulu  Grace  Brooks,  Boulder,  Colorado 

V'.  A.  Biiboltz,  Cedar  Falls,  Iowa 

Esther  Ann  Buchanan.  Cedar  Falls,  Iowa 

Gertrude  May  Bunnell,  Springfield,  Massachusetts 


Sister  Mary  Catherine  Carmellta,  Brighton,  Massachusetts 
Nellie  G.  Burris,  Tyler,  Texas 
Alice  Burrows,  Tacoma,  Washington 
Minerva  1.  Burton,  Cedar  Falls,  Iowa 
Mary  Buskaveta,  Lead,  South  Dakota 
Augusta  Marie  Buttemore,  Cedar  Falls,  Iowa 
Margaret  Byrd,  Spartanburg,  South  Carolina 
Phyllis  S.  Cantelo,  Bridgeport,  Connecticut 
Evangelyn  Capron,  Springfield,  Massachusetts 
Tora  E.  Carlson,  Auburn,  Maine 
Helen  E.  Carpenter,  Cedar  Falls,  Iowa 
Maude  Carr,  Slater,  Missouri 
Nathalie  Mae  Carr,  Springfield,  Massachusetts 
Alice  L.  Carrlck,  Tiffin,  Ohio 
Margaret  Carter,  Wilmington,  Delaware 
Soeur  Rita  de  Cascla,  Salem,  Massachusetts 
Doris  Steward  Caskle,  Springfield,  Massachusetts 
Margaret  M.  Cassidy,  Tampico,  Tamps,  Mexico 
Charlotte  C.  Castle,  Cedar  Falls,  Iowa 
Edith  Veronica  Cavanna,  Springfield,  Massachusetts 
Sister  Regina  Cecilia,  Chelsea,  Massachusetts 
Annette  M.  Chamberland,  Springfield,  Massachusetts 
Dorothea  L.  Chandler,  Danville,  Iowa 
Edna  L.  Chase,  Auburn,  Maine 
Mabel  L.  Chew,  Leon,  Iowa 
William  Herbert  Childs,  Correctlonville,  Iowa 
Sister  Irma  Clare,  Chelsea,  Massachusetts 
Lily  Clark,  Richmond,  Virginia 
Una  Lee  Clark,  Lebanon.  Tennessee 
Opal  Luclle  Clark,  Fort  Worth,  Texas 
Sister  M.  Coalna,  Montgomery,  Alabama 
Theresa  R.  Coderre,  Springfield.  Massachusetts 
Beatrice  Cofell,  Fort  Wayne,  Indiana 
Esther  Lenore  Cohen,  Springfield,  Massachusetts 
Mary  Alice  Cole,  East  Pleasant  Plain,  Iowa 
Sister  M.  Concepts,  Pittsburgh,  Pennsylvania 
Mary  G.  Conway,  Springfield,  Massachusetts 
M.  Winifred  Cox,  Northampton,  Massachusetts 
Dorothy  M.  Coyner,  Lead,  South  Dakota 
Mary  Crane,  Northampton,  Massachusetts 
Edith  Augusta  Crawford,  Nashville,  Tennessee 
Ruby  Creighton,  Cedar  Falls,  Iowa 
H.  Martha  Crimmins,  Auburn,  Maine 
Madeline  F.  Crockett,  Auburn,  Maine 
Joseph  F,  Croteau,  Lisbon  Falls,  Maine 
Florence  A.  Cunningham,  Springfield,  Massachusetts 
Nora  Curry.  Lebanon,  Tennessee 
Sister  Mary  Cyrilla,  St.  John,  N.  B.,  Canada 
Hazel  G.  Daniels,  Crawford,  Nebraska 
Marie  Anne  Daoust,  Pittsfield,  Massachusetts 
Sister  Mary  of  St.  Andrew  Corsinl,  Boston,  Massachusetts 
(Continued  on  page  54) 
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r  EDITORIAL  COMMENT 


ON  SUNDRY  TOPICS 


Intensive  Course  in  Secretarial  Studies 


ONE  of  the  great  needs  of  the  private  com¬ 
mercial  school  offering  a  highly  spe¬ 
cialized  type  of  training  to  a  more  mature 
and  more  advanced  type  of  student  is  a  course 
giving  a  broad  training  and  enabling  students 
who  have  completed  the  tool  subjects  of  their 
course  to  consolidate  their  skills  in  working 
out  practical  problems  such  as  are  encountered 
in  the  business  world.  Such  schools  neces¬ 
sarily  must  wage  a  constant  battle  with  time 
— there  is  so  much  to  be  accomplished  and  so 
short  a  time  in  which  to  do  it. 

The  new  “Intensive  Course  in  Secretarial 
Studies,”  which  was  published  August  15,  will 
help  materially  in  solving  this  problem  and 
in  such  schools  to  realize  their  ideals. 

It  has  long  been  recognized  that  skill  in 
shorthand  and  skill  in  typing  constitute  only 
two  factors  in  successful  stenographic  work — 
they  are  fundamental  and  the  starting  point 
merely.  Knowledge  of  business  procedure, 
backed  by  skill  in  solving  business  problems, 
however,  puts  these  skills  on  a  different  plane. 
The  more  extensive  course  provided  in  the 
regular  edition  of  “Secretarial  Studies”  pre¬ 
sents  more  material  than  can  be  handled  in 
the  average  business  school  in  the  time  avail¬ 
able  for  this  work.  The  “Intensive  Course” 
now'  makes  it  possible  to  train  students  in  the 
most  essential  factors  of  secretarial  work  and 
at  the  same  time  to  provide  ample  dictation 
and  transcription  work. 

The  “Intensive  Course”  consists  of  sixty 


units  each  designed  for  a  day’s  work  in  the 
average  business  school.  Therefore  the  course 
may  be  used  as  a  finishing  course  during  the 
last  six  weeks  in  school.  But  since  each  topic 
is  a  distinct  unit,  the  work  may  be  begun 
earlier  if  it  is  thought  desirable. 

In  this  new  course  the  discussion  of  those 
topics  necessary  to  supply  a  proper  background 
has  been  reduced  to  the  minimum,  and  the 
emphasis  has  been  placed  on  practical  labora¬ 
tory  problems  intended  to  develop  secretarial 
power.  The  text  and  the  blank  forms  neces¬ 
sary  for  the  laboratory  problems  are  combined 
in  one  book.  The  text  matter  is  so  arranged 
that  it  may  be  filed  in  the  front  of  the  pad  as 
the  work  proceeds,  so  that  at  the  end  of  the 
course  the  student  w'ill  have  all  this  material 
for  reference  and  further  study. 

The  “Intensive  Course”  will  do  for  the  pri¬ 
vate  schools,  whose  students  generally  are  more 
advanced  educationally,  w’hat  the  more  exten¬ 
sive  course  is  doing  in  schools  W'here  a  longer 
period  of  training  is  necessary.  It  will  give 
the  business  schools  an  opportunity  to  broaden 
their  course  without  adding  materially  to  the 
length.  It  will  make  possible  the  training  of 
efficient  secretarial  stenographers  and  vastly 
increase  not  only  their  understanding  of  their 
job  but  will  add  a  power  that  is  utterly  lacking 
without  it.  One  of  the  greatest  achievements 
of  the  course  is  its  power  to  awaken  and  main¬ 
tain  interest.  Without  interest,  both  learning 
and  progress  are  out  of  the  question. 


For  Your  Information 


ANY  complaints  of  late  receipt  or  non- 
arrival  of  the  American  Shorthand 
Teacher  are  sent  us  unnecessarily  because 
teachers  do  not  understand  the  conditions 
under  which  this  magazine  is  printed  and 
mailed.  The  following  explanation  is  made 
for  your  benefit  and  ours,  to  save  us 
both  unnecessary  correspondence  and  trouble. 


The  American  Shorthand  Teacher  cannot  be 
given  to  the  printers  until  the  Gregg  Writer 
has  been  entirely  made  up  and  put  on  the  press, 
because  until  then  there  is  always  a  possibility 
that  we  may  have  to  chatige  the  make-up  of 
the  magazine  and  either  take  out  or  insert 
some  plate  or  plates.  After  the  Gregg  Writer 
is  on  the  press  the  copy  for  the  American 
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Shorthand  Teacher  is  given  to  the  printers, 
and  its  publication  is  rushed  as  much  as  pos¬ 
sible  from  that  time  on.  As  soon  as  it  is  ready 
it  is  put  into  the  mail. 

Your  American  Shorthand  Teacher  cannot 
be  sent  in  the  package  with  the  Gregg  Writer 
because  it  is  third-class  mail  matter  and  the 
Gregg  Writer  is  second-class  matter.  The 
postal  regulations  prevent  the  mailing  of  the 
two  publications  under  one  wrapper.  The  first 
copies  of  the  Gregg  Writer  to  come  from  the 
press  are  sent  to  teachers.  After  these  are 
mailed  we  forward  next  the  magazines  for 
subscribers  in  the  far  west,  and  continue  mail¬ 
ing  to  the  most  distant  subscribers,  finishing 
with  those  at  near-by  addresses.  It  requires 
four  or  five  days  to  complete  mailing  an  issue, 
so  that  a  teacher  who  receives  advance  mailing 
on  her  Gregg  Writer  may  get  it  a  week  or 


more  before  the  American  Shorthand  Teacher 
should  be  expected  to  arrive,  even  when  it 
goes  through  without  any  hitch  whatever,  and 
it  is  likely  to  be  delayed  a  little  now  and  then, 
the  same  as  other  mail,  but  still  arrive  all  right. 

We  are  very  glad  to  supply  duplicate  copies 
whenever  necessary  if  we  have  the  stock  avail¬ 
able,  but  every  complaint  that  reaches  us  re¬ 
quires  the  investigation  of  records,  and,  as 
we  are  very  desirous  of  giving  our  teacher 
friends  the  best  possible  service,  we  feel  that 
even  if  our  records  are  found  in  perfect  order 
it  is  necessary  for  us  to  acknowledge  the  com¬ 
plaint  and  explain  the  situation.  This  involves 
much  labor  and  expense,  and  for  the  benefit 
of  all  concerned  complaints  should  be  made 
only  when  there  is  substantial  reason  for  think¬ 
ing,  in  view  of  this  explanation,  that  mail  has 
been  lost. 

— L.  A.  L. 


Gregg  Shorthand’s  40th  Anniversary 

(.Concluded  from  page  42) 


another  who  emphasized  the  necessity  of  get¬ 
ting  students  to  do  practical  work  and  elimi¬ 
nating  teacher  talk. 

Teaching  Typewriting 

In  dealing  with  Methods  of  Teaching  Type¬ 
writing — ^the  How  and  the  Why,  Mr.  H.  L. 
Carrad,  managing  director  of  the  Gregg  Pub¬ 
lishing  Company,  Ltd.,  illustrated  the  “reach” 
method  of  learning  to  operate  a  typewriter, 
thus ; 

“Take  a  little  box  on  the  table.  If  I  stand 
in  one  fixed  position  in  relation  to  it  I  can 
stretch  out  my  left  hand  and  lean  over,  and  by 
feeling  about  I  find  that  my  finger-tips  soon 
rest  upon  it.  If,  then,  I  pause  and  deliberately 
think  of  the  bodily  position  I  have  assumed 
in  order  to  touch  that  box,  I  get  a  kinaesthetic 
reaction,  whereby  I  can  resume  that  position 
after  I  have  abandoned  it.  After  a  little  prac¬ 
tice  I  can  regain  the  position  very  rapidly  and 
easily. 

“That  I  think  should  convey  an  understand¬ 
ing  of  what  this  new  method  is.  We  have  a 
fixed  position  of  ihe  fingers  which  we  call 
“home”  keys,  and  we  learn  the  position  of  each 
I)articular  key  as  a  reach — an  adjustment  of 
the  muscles.” 

Rapid  Calculation 

Methods  of  Rapid  Calculation  were  taken 
up  by  Mr.  A.  H.  Russell,  headmaster  of  East 
Central  School,  Bristol,  and  “The  Use  of  the 


Gregg  Phonetic  Code  in  Modern  Language 
Learning”  was  explained  by  Professor  J.  J. 
Findlay. 

The  Gregg  ^^Code” 

In  part  he  said:  “Now  the  Gregg  Code  as¬ 
sists  the  whole  art  of  language  learning  by 
giving  us  an  alphabet  which  is  regular  and 
consistent — each  sign  is  always  pronounced  in 
the  same  way  in  every  language  in  which  the 
sound  occurs.  It  is  intended  to  replace  the 
International  Phonetic  Script,  which  was  in¬ 
vented  thirty  or  forty  years  ago  but  has  al¬ 
ways  presented  difficulties  because  the  shapes 
of  the  letters  in  that  Script  are  similar  to  those 
of  the  ordinary  alphabet.  Furthermore,  when 
once  the  code  is  learned,  the  pupil  can  not  only 
apply  it  to  different  languages,  if  he  wishes 
to  learn  more  than  one,  but  he  can  use  it  for 
shorthand  purposes.” 

New  Officers  oj  the  N.  G.  A. 

The  following  officers  were  elected  for  the 
coming  year: 

President:  Miss  M.  I.  Hay,  Municipal  Girls’  Sec¬ 
ondary  School,  Swansea 

Vice-Pbesidents:  R.  £.  Cannings,  Cannings  College, 
Bath;  H.  W.  Houghton,  Head  of  Department  of 
Commerce,  Municipal  College,  Huddersfield; 
MiM  S.  Midgley,  The  Gregg  S<dK)ols,  Sheffield; 
R.  T.  Nicholson,  Runfold,  Surrey,  and  J.  Sinclair, 
The  Gregg  Schools,  London 
SrriiiTARY-TREASuaE*:  E.  W.  Croricett.  4  Mayfield 
Avenue,  North  Finchley,  London,  N  \i 
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Standardh^tion  in  Conducting  examina¬ 
tions  on  Commercial  Subjects  and 
^R^ting  Test  Tapers 

{Concluded  from  the  September  issue) 


YPEWRITTEN  transcripts  of  the  ex¬ 
amination  in  Shorthand  II  shall  be  rated 
according  to  the  following  schedule, 
the  deductions  to  be  made  from  80  per  cent: 

Typewritten  Transcripts 

a.  Two  credits  shall  be  deducted  for  each  of  the 

following: 

(1)  Misspelled  word  (only  one  charge  for  any  one 
word  repeatedly  misspelled).  Because  pupils 
are  permitted  the  use  of  erasers,  uncorrected 
tyiwgraphical  errors  in  words,  including 
“strike-overs,”  will  automatically  classify  the 
words  as  misspelled. 

(2)  Incorrect  division  of  words  at  the  end  of  a 
line 

I).  One  credit  should  be  deducted  for  each  of  the 

following: 

(1)  Added,  omitted,  or  wrong  word  which  changes 
the  meaning  of  the  letter.  (No  deduction  will 
be  made  for  the  intelligent  substitution,  ad¬ 
dition,  omission  or  transposition  of  an  occa¬ 
sional  word  or  words,  provided  the  original 
meaning  is  not  changed  or  the  English  im¬ 
paired.  This  does  not  sanction  wholesale  sub¬ 
stitution  of  words.  The  maximum  number  of 
substituted,  added,  omitted,  and  transposed 
words  permitted  in  one  letter  shall  be  three.) 

(3)  Plural  for  singular,  past  tense  for  present, 
any  modification  of  the  dictated  word  that 
impairs  the  English  of  the  letter;  that  is, 
“cover"  for  “covering.”  No  charge  should  be 
made  for  an  error  that  is  the  result  of  an 
original  error  penalized  under  this  clause  un¬ 
less  the  English  is  impaired.  If  the  English 
is  impaired,  an  additional  deduction  of  1  credit 
should  be  made  for  each  incorrect  word 

(.t)  Transposition  of  words,  that  is  “Each  book 
be  should  read.” 

(4)  Use  of  longhand  in  notes,  even  if  placed  above 
or  near  the  shorthand  outline,  except  for 
proper  names,  figures,  and  addresses. 

(5)  Erasure  of  longhand  in  notes  arid  replacement 
by  shorthand. 

(<))  Poor  erasure  on  transcript. 

(7)  Gross  error  in  punctuation  or  capitalization, 
such  as  failure  to  place  punctuation  at  the 
end  of  a  sentence  or  to  capitalize  the  first  word 
of  a  sentence. 

( 5 )  Repeated  word. 

c,  <  )ne-half  credit  should  be  deducted  for  each  of  the 

following: 

(maximum  charge  tn  any  one  letter  shall  be  4  credits) 

( 1 )  Error  in  paragraphing,  capitalization,  and 
punctuation.  (Other  correct  paragraphing, 
capitalization  and  punctuation  than  that  on  the 
copy  should  be  accepted.) 

(2)  Omission  or  incorrect  use  of  hyphen. 

(3)  Unauthorized  abbreviation  or  contraction  of 
words. 

Omission  of  date. 

(51  Omission  of  “enclosure”  when  required- 

(6)  Omission  of  dictator’s  and  stenographer's 
initials. 


(7)  Minor  typewriting  errors;  that  is,  spacing  and 
use  of  the  shift  key. 

d.  The  total  deductions  for  each  letter  shall  not  ex¬ 
ceed  the  number  of  credits  assigned  to  the  letter. 

e.  From  1  to  5  credits  shall  be  deducted  for  lack  of 

neatness  or  for  any  error  not  specified  above. 

Penwritten  Transcripts 

The  provisions  covering  the  “mailable  letter” 
apply  only  to  typewritten  Shorthand  II  exami¬ 
nations,  and  do  not  govern  penwritten  tran¬ 
scripts.  Deductions  for  errors  on  penwritten 
transcripts  shall  be  made  from  100  per  cent. 

Penwritten  transcripts  submitted  in  the 
•Shorthand  II  examinations  shall  be  rated  ac¬ 
cording  to  the  above  schedule,  with  the  excep¬ 
tion  that  2  credits  shall  be  deducted  for  each 
error  in  Group  B  and  1  credit  shall  be  deducted 
for  each  error  in  Group  C.  The  maximum 
deductions  under  C  will  be  4  credits  on  each 
letter. 

Typewriting  I  and  II 

The  symbols  here  indicated  should  be  used 
to  show  deductions: 

0  for  5  credits 

•  V  for  2  credits 

/  for  1  credit 

General 

Each  answer  should  be  typed  on  a  separate 
sheet. 

The  maximum  deduction  for  typewriting 
errors  in  a  letter  shall  be  the  total  credits 
assigned  to  the  letter. 

Paragraphs  should  be  indented  five  spaces 
or  multiples  of  five  spaces.  If  the  question 
permits  them,  block  paragraphs  will  be  ac¬ 
cepted. 

A  single-spaced  letter  should  have  a  double 
space  between  inside  address  and  salutation, 
between  salutation  and  body,  between  para¬ 
graphs  in  body,  preceding  and  following  listed 
matter  or  quotations  in  body,  between  body  and 
complimentary  close,  between  complimentary 
close  and  firm  signature;  and  two  double 
spaces  between  firm  signature  and  title  of 
office. 

Pupils  should  be  instructed  not  to  sign  busi- 
ne.ss  letters  unless  specific  orders  are  given. 
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If  the  typewritten  name  of  the  dictator  and 
title  of  office  are  required,  they  should  be  typed 
four  and  five  single  spaces  respectively  below 
the  complimentary  close  or  official  firm  signa¬ 
ture  when  given.  If  pupil  signs  the  letter 
without  having  been  so  instructed,  deduct  2 
credits. 

Business  Letters  {Arran f^ed  and  Unarranffd) 

In  rating  the  typing  of  business  letters,  ex¬ 
aminers  should  judge  each  sheet  as  a  whole. 
The  following  plan  is  suggested : 

1.  Has  the  pupil  completed  the  letter?  If  more 
than  25  per  cent  of  the  l>ody  of  the  letter  is  omitted 
at  the  end,  no  credit  should  he  a' lowed.  Otherwise 
deduct  4  credits  for  each  omitted  line  or  fractional 
part  thereof.  (Maximum  deduction,  the  value  of  the 
letter.) 

2.  Has  the  pupil  used  the  correct  form?  If  the 
)>upil  has  failed  to  follow  directions  as  to  the  form  and 
arrangement  or  has  failed  to  space  as  in  copy;  that  is, 
double  spaced  a  single-spaced  letter,  deduct  10  credits 
and  mark  for  other  errors. 

If  the  general  form  is  so  poor  as  to  make  the  letter 
practically  worthless  from  a  business  standpoint,  no 
credit  should  be  allowed. 

.1.  Consider  placement  on  the  sheet,  including  right, 
left,  and  vertical. 

A  letter  well  centered  upon  the  page  attracts 
the  eye  of  the  reader  and  produces  a  favorable 
impression.  The  artistic  arrangement  of  the 
mat  of  a  picture  in  a  frame  should  be  kept  in 
mind.  The  top,  bottom,  and  side  margins  of 
a  letter  should  be  as  nearly  uniform  in  width 
as  is  itossible.  The  side  margins  of  most  let¬ 
ters  are  not  of  sufficient  width.  The  left  and 
right  margins  should  be  of  equal  width,  which 
width  is  dependent  upon  the  length  of  the 
letter.  If  a  slight  difference  appears,  the  left 
margin  should  be  the  wider ;  the  reverse  should 
be  penalized.  The  bottom  margin  of  a  full- 
page  letter  .should  never  be  less  than  the  side 
margins. 

Deduct  2  credits  for  unequal  or  incorrect 
side  margins. 

Deduct  2  credits  for  poor  vertical  placement. 
If  a  slight  difference  appears,  the  lower  margin 
should  be  wider  than  that  from  the  date  line 
to  the  top  edge  of  the  pai)cr. 

Ten  credits  should  be  deducted  if  pupil  fails 
to  use  correct  form. 

Five  credits  should  be  deducted  for  each 
erasure  (maximum  charge,  value  of  question). 

h'our  credits  should  be  deducted  for  each  of 
the  following : 

<  >mission  of  reijuired  ictlerhcad. 

Supplying  an  unnecessary  address  in  heading. 
Omission  of  date. 

Omission  of  inside  address. 

Names  of  recipient  and  sender  reversed. 

Omission  or  misplacement  of  particular  address. 
Omission  or  misplacement  of  letter  subject. 

Omi.ssion  of  complimentary  close. 

Omission  of  required  firm  signature. 

Failure  to  arrange  listed  matter  pro|)erly;  that  is, 
writing  list  in  paragraph  form  instead  of  column 
form. 


Failure  to  use  carbon  paper  when  required. 

Use  of  two  sheets  for  letter  when  one  is  required. 

Two  letters  on  one  sheet. 

Omitted  line,  or  more  than  two  consecutive  words  in 
a  line. 

Use  of  wrong  guide  for  a  line.  (Pupil  has  placed 
fingers  on  wrong  roiv  of  guide  keys  and  written 
a  line  or  part  of  a  line.) 

Two  credits  should  be  deducted  for  each  of 
the  following : 

Unequal  or  incorrect  right  or  left  margins. 

Poor  vertical  placement. 

Place  repeated  in  heading. 

Failure  to  indent  properly  and  to  block  the  column  of 
a  series  of  items  in  the  l)ody  of  a  letter. 

Failure  to  single  space  listed  material  in  a  double 
spaced  letter. 

Failure  to  double  space  before  and  after  listed  ma¬ 
terial. 

Failure  to  double  space  between  complimentary  close 
and  firm  signature. 

Signature  tyt)ed  or  written  when  it  should  not  l»e 
inserted. 

Omission  of  business  title  (office)  when  required. 
Omission  of  dictator’s  and  stenographer’s  initials. 
Omission  of  misplacement  of  “enclosures”  when  re¬ 
quired. 

Poor  appearance  of  letter  due  to  faulty  insertion  of 
paper. 

Omitted  or  repeatetl  word  or  numl)er,  except  where 
two  or  more  consecutive  words  are  omitted  or 
repeated;  then  4  credits  should  be  deducted  for 
the  omission  of  each  printed  line  of  copy  or  frac¬ 
tional  part  of  a  line  of  copy. 

Substituted  word  or  number. 

Added  word  or  number. 

Transposition  of  words,  initials  or  numbers. 

Failure  to  paragraph  or  indent  as  in  copy. 

Failure  to  indent  properly,  when  required,  the  lines 
of  an  inside  address. 

Use  of  an  incorrect  abbreviation. 

Strike-over. 

One  credit  should  be  deducted  for  each  of 
the  following  typing  errors : 

(The  maximum  deduction  for  typing  errors  in  a 
letter  shall  be  the  total  credits  assigned  to  the  letter; 
however,  if  several  errors  appear  in  the  same  7vord  or 
number,  the  maximum  charge  should  be  1  credit.) 

Incorrect  division  of  words  (use  of  dictionary  allowed). 
Omission  of  or  incorrect  punctuation. 

Failure  to  paragraph  where  required. 

Unfinished  word  at  end  of  line  when  word  is  repeated 
on  next  line. 

Error  in  use  of  line  spacer  (maximum  charge  5 
credits). 

Omission  of  necessary  hyphen  at  end  of  line. 
Irregular  or  slanting  left-hand  margin  or  grossly 
irregular  right-hand  margin  (maximum  charge  for 
each,  4  credits). 

Interlineation  (maximum  charge  for  each  interlinea¬ 
tion  of  four  or  more  words,  4  credits). 

Omission  of  required  underscore. 

Error  in  centering. 

From  1  to  5  credits  should  be  deducted  for 
lack  of  neatness  or  for  any  error  not  specified 
above. 

Tabulation 

Tabulation  is  the  orderly  arrangement  of 
facts  in  columns  so  that  comparisons  can  be 
read  at  a  glance;  all  unnecessary  repetition  of 
words,  figures,  signs,  punctuation  marks,  etc., 
should  be  avoided. 
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III  rating  tabulation  exercises,  one-half  the 
\alue  of  the  question  should  be  allowed  for 
form  and  arrangement  and  one-half  for  typing. 
The  examiner  should  judge: 

1.  Placement  on  sheet.  Deduct  according  to  i)en- 
alties  for  i)oor  arrangement  and  placement  of  business 
letters  (maximum  charge,  one-half  the  value  of  ques¬ 
tion). 

2.  Centering  of  main  headings  and  subheadings. 

1  )educt  in  accordance  with  the  following  .schedule 
(maximum  charge,  one-half  the  value  of  question). 

3.  Arrangement  of  columns  and  spaces  lietween 
same.  Deduct  in  accordance  with  the  following  sched¬ 
ule  (maximum  charge,  one-half  the  value  of  question). 

4.  Errors  in  typing  of  subject  matter  should  rated 
according  to  directions  given  for  typing  business  let¬ 
ters  (maximum  charge,  one-half  the  value  of  question). 

5.  The  following  schedule  should  be  followed  in 
rating  other  errors: 

Four  credits  should  be  deducted  for  omission  of 
the  general  heading  or  for  use  of  an  incorrect 
heading. 

Two  credits  should  be  deducted  for  each  of  the 
following: 

Omission  of  any  minor  head  (maximum  charge, 
4  credits). 

Unnecessary  repetition  of  words,  punctuation 
marks,  signs,  etc. 

Omission  of  “leaders”  when  given. 

Use  of  Arabic  letter  when  Roman  figures  are 
required. 

One  credit  should  be  deducted  for  each  of  the 
following: 

Failure  to  center  the  general  heading  as  a 
whole. 

Failure  to  arrange  prominently  headings  and 
subheadings. 

Failure  to  center  a  line  either  in  regard  to 
pai»er  or  in  regard  to  preceding  centered  line. 
Failure  to  center  subheading  properly  over 
column. 

Substituted  number. 

Poor  arrangement  of  spaces  between  columns. 
Use  of  broken  line  for  underscore. 

Irregular  column  (maximum  charge,  3  credits). 
Error  in  use  of  quotation  or  punctuation  marks 
in  heading. 

Each  failure  to  capitalize  word  in  heading, 
('hanging  fractions  to  decimals  (maximum 
charge,  4  credits). 

No  space  l)etween  integer  and  fraction  when 
form  requires  space  (maximum  charge,  4 
credits) . 

Business  Papers 

In  rating  business  papers  one-half  the  value 
of  the  question  should  be  allowed  for  form  and 
arrangement  and  one-half  for  typing. 

The  practical  value  of  bills,  invoices,  state¬ 
ments,  legal  papers,  checks,  notes,  telegrams 
and  other  business  papers  should  be  considered 
first  by  the  examiner. 

If  such  errors  as  transposition  of  parties, 
omission  of  date,  computations,  wrong  amounts, 
etc.,  are  made  so  that  the  practical  value  of  the 
paper  is  destroyed,  deduct  one-half  the  value 
of  the  question  and  in  addition  mark  for  other 
errors. 

One  credit  should  be  deducted  for  each  type¬ 
writing  error  (maximum  charge,  one-half  the 
value  of  question). 


Bills  and  Statements 

The  three-column  ledger  statement  should  be 
accepted,  but  no  credit  should  be  allowed  for 
a  “T”  ledger  account  statement. 

Two  credits  should  be  deducted  if  answer  is  not 
placed  on  a  separate  sheet.  , 

Otxe  credit  should  l)e  deducted  for  each  of  the 
following: 

Typing  error  (maximum  charge,  one-half  the 
value  of  question). 

Omission  of  the  line  which  separates  heading 
from  items  in  body  of  bill  or  statement. 

Unnecessary  repetition  of  words,  signs,  etc. 

Irregular  column  (maximum  charge,  2  credits). 

Checks,  Notes,  Etc. 

No  credit  should  be  allowed  if  ruled  paper 
is  not  used  when  required. 

One  credit  should  be  deducted  for  each  type¬ 
writing  error  (maximum  charge,  one-half  the 
value  of  question). 

Legal  Papers 

All  legal  papers  should  be  double-spaced. 

Two  credits  should  be  deducted  for  each  of 
the  following: 

Failure  to  use  double  spacing. 

Failure  to  use  required  margins. 

Backing  sheet  folded  incorrectly. 

Typing  indorsement  on  the  wrong  fold. 

One  credit  should  be  deducted  for  each  type¬ 
writing  error  (maximum  charge,  one-half  the 
value  of  question). 

Alphabetizing 

Names  to  be  alphabetized  should  be  ar¬ 
ranged  in  a  column  in  accordance  with  direc¬ 
tory  style;  that  is,  surname,  Christian  name, 
middle  name  or  initial. 

No  credit  should  be  allowed  if  names  are 
not  arranged  in  accordance  with  the  above. 

One  credit  should  be  deducted  for  each  of 
the  following: 

Name  out  of  order. 

Substitution  of  initial  for  Christian  name. 

Omission  or  misplacement  of  required  title. 
Typewriting  error  (maximum  charge,  value  of  ques¬ 
tion). 

Envelopes  and  Post  Cards 

A  properly  placed  address  on  an  envelope 
or  post  card  appears  below  the  horizontal 
middle  and  the  first  line  should  be  either  cen¬ 
tered  or  should  begin  slightly  to  the  left  of 
the  vertical  center.  Address  forms  should  be 
in  accordance  with  good  business  usage.  The 
United  States  Post  Office  Department  prefers 
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the  following  order :  Name,  official  position, 
street,  city  and  state. 

No  credit  should  be  allowed  if  the  address 
is  incorrect  or  very  poorly  placed. 

Two  credits  should  be  deducted  for  each  of 
the  following: 

Use  of  incorrect  size  of  envelope  or  post  card. 

Paper  not  cut  to  required  size. 

No  indication  of  size  of  envelope  or  post  card. 

Line  out  of  order. 

Omitted  line. 

Omission  of  required  return  address. 

One  credit  should  be  deducted  for  each  of 
the  following: 

Omission  of  required  title. 

I’oor  placement,  right,  left,  or  vertical. 

Typewriting  error  (maximum  charge,  value  of  ques¬ 
tion). 

General  Questions 

.\nswers  to  questions  on  the  use  and  mech¬ 
anism  of  the  typewriter  and  other  office  ap¬ 
pliances  as  well  as  answers  to  questions  of  a 
general  nature  should  receive  credit  only  if 
they  indicate  that  the  pupil  possesses  an  ade¬ 
quate  working  knowledge  of  the  subject.  Par¬ 
tial  credit  may  be  allowed  depending  upon  the 
accuracy  of  the  pupil’s  knowledge  as  shown 
by  his  answer. 

The  maximum  charge  for  typing  errors  in 
the  general  questions  should  not  exceed  2 
credits. 

Rough  Draft 

In  rating  exercises  in  copying  from  rough 
draft,  deductions  should  be  made  as  follows : 

Tu'o  credits  for  each  deviation  from  the  text  of  the 
copy. 

One  credit  for  each  typewriting  error. 


Commercial  Law 

1.  Definitions  and  statements  of  legal  principles 
.should  be  marked  rigidly.  Unless  the  definition  or 
the  legal  principle  is  fully  and  correctly  stated,  credit 
should  not  be  allowed  for  any  part  of  it. 

3.  An  answer  to  a  question  given  in  the  form  of  a 
hyiMithetical  case  should  be  rated  as  follows: 

a.  Two  credits  should  be  allowed  for: 

(1)  A  correct  decision. 

b.  Four  credits  should  be  allowed  for  each  of 

the  following: 

(1)  A  correct  statement  of  the  legal  principle 
involved. 

(2)  The  correct  application  of  the  legal  prin¬ 
ciple  given  to  the  facts  of  the  case,  or  if 
no  definite  legal  principle  is  given  but 
the  student  interprets  the  problem  by 
giving  a  correct  and  complete  explanation 
of  the  results  or  outcome  and  the  rights 
and  duties  of  the  parties  concerned. 

3.  An  incorrect  decision,  due  to  a  misinterpretation 
of  the  facts  in  the  case  given,  should  receive  at  least 
half  credit  when  the  pupil  has  supported  his  decision 
by  correct  principles  of  law  and  sound  reasoning  and 
arguments. 

Economic  Geography 

1.  An  answer  that  is  vague  and  indefinite,  such  as 
one  stating  that  a  certain  city  is  commercially  im- 
jwrtant  because  “of  favorable  conditions,”  “of  cli¬ 
matic  conditions,”  “of  the  nearness  to  markets,”  or 
“of  good  transportation  facilities,”  should  receive  little 
or  no  credit. 

2.  Allowance  should  be  made  for  the  pupil’s  ex¬ 
pression  of  opinion  or  a  statement  of  reasons  even 
though  not  entirely  correct,  if  he  shows  that  he  has 
exercised  some  judgment  in  reaching  bis  conclusions. 

3.  Questions  relating  to  local  commercial  and  in¬ 
dustrial  conditions  should  be  answered  fully  and  com¬ 
pletely  and  the  answers  should  be  rated  accordingly. 

4.  No  credit  should  be  allowed  for  a  diagram  or 
a  graph  that  does  not  indicate  with  reasonable  exact¬ 
ness  the  comparative  or  relative  values  used  as  the 
fjasis  of  construction. 


Teachers'  Certificates 

(Continued  from  page  48) 


Sister  Mary  Dolorosa  of  the  Cross,  Seattle,  Washington 
Eleanor  Darling,  Decatur.  Nebraska 
Margaret  A.  Daris,  Sprlngfleld,  Massachusetts 
Martha  Decatur,  Berwick,  Maine 
Josephine  M.  Decker,  Sprlngfleld,  Massachusetts 
Frances  Dembo,  Norwich.  Connecticut 
Willie  Ruth  De  Prater.  Memphis.  Tennessee 
Sister  Mary  Edmundine  Derezzklewicz,  New  Kensington, 
Pennsylvania 

Sister  Mary  de  Sales,  Shawnee,  Oklahoma 

Dotha  M.  Detrick,  Cedar  Falls,  Iowa 

Pearl  De  Vore,  Fayetteville,  Arkansas 

Olive  B.  Dibble,  Nepera  Park,  New  York 

John  F.  Doolan,  Sprlngfleld,  Massachusetts 

Sister  Dorothy,  Lynchburg,  Virginia 

Arlene  G.  Douglass,  Sprlngfleld,  Massachusetts 

Louise  J.  Douglass,  Gray,  Maine 

Ruth  Elizabeth  Draper,  Wilmington,  Delaware 

Charles  N.  DuBois,  Sprlngfleld,  Massachusetts 

Harold  M.  Duncan.  Cedar  Falls.  Iowa 

Ruth  Easley,  Cleveland,  Ohio 

Eva  Harriet  Eastman,  Stow,  Maine 

Ima  Lou  Echols,  Abilene.  Texas 

V’oral  L.  Elchmeler,  Sheffleld,  Iowa 

Sister  Mary  Ellze,  Boston,  Massachusetts 

Exton  E.  Elliott,  Sprlngfleld,  Massachusetts 

Ethel  Luveme  Erickson,  Cedar  Falls,  Iowa 

Velma  Erwin,  Abilene.  Texas 

Sister  Anita  Eucharia,  Jamaica  Plain,  Massachusetts 


Sister  Mary  Eugene,  East  Boston.  Massachusetts 

Sister  M.  Eveline,  Mundelein.  Illinois 

Anna  S.  Fast.  Sprlngfleld,  Massachusetts 

Aileen  Ferns,  San  Francisco,  California 

Sister  Vincent  Ferrer.  East  Boston,  Massachusetts 

Florence  L.  Field,  Auburn,  Maine 

Dorothy  Ann  Fleming,  Sprlngfleld.  Massachusetts 

Ray  Fletcher,  Unionvllle,  Iowa 

Anne  Flood,  Sprlngfleld,  Massachusetts 

Anna  Priscilla  Floyd.  Nashville,  Tennessee 

Doris  Bertha  Foye,  Gardiner.  Maine 

Gladys  I.  Franklin,  Central  Falls,  Rhode  Island 

Shirley  Pauline  Fraser.  Hereford.  Texas 

Alberta  Freese.  Cedar  Falls,  Iowa 

Velma  Clark  Freeze,  Cedar  Falls,  lows 

Iris  Freudenberg,  Guthrie,  Oklahoma 

Sister  Mary  Fridlan,  Baltimore,  Maryland 

Aurlel  C.  Friedrich,  Northampton,  Massachusetts 

Thelma  Loraine  Fry,  Farmington,  Missouri 

Sister  Mary  Gabriel,  Erie,  Pennsylvania 

Hazel  E.  M.  Gallaher,  Knoxville,  Tennessee 

Georgians  R.  Gariepy,  Sprlngfleld,  Massachusetts 

Gertrude  M.  Garred,  Lynnhaven,  Virginia 

Edith  M.  Gatto,  Sprlngfleld,  Massachusetts 

Elsie  P.  Gehle,  Yonkers,  New  York 

Katherine  M.  Gerry,  Wakefield,  Massachusetts 

Sister  Cecilia  Gertrude,  Chelsea,  Massachusetts 

Helen  E.  Ghormley,  Abilene,  Texas 

Jessie  M.  Gilchrist.  Chariton,  Iowa 

(Continued  on  page  66) 
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Pacific  Northwest  Business  Schools  Association 

Annual  Convention  held  at  Portland^  Oregon 

August  4,  igsS 

Report  by  Mrs.  F.  E.  Raymond 


R.  I.  M.  WALKER,  head  of  the 
Behtike-Walker  Business  College, 
was  chosen  president,  and  Centralia 
as  the  city  for  next  year’s  convention,  at  the 
one-day  session  of  the  Pacific  Northwest  Busi¬ 
ness  Schools  Association. 

Officers 

Other  officers  elected  were :  vice-president, 
B.  C.  Beethani,  Boise,  Idaho;  secretary- 
treasurer,  J.  F.  Caskey,  of  the  Northwestern 
School  of  Commerce,  Portland ;  executive  com¬ 
mitteemen,  Garnet  Hall,  Seattle,  and  W.  E. 
Dietz,  Olympia. 

Speakers 

Those  who  appeared  on  the  program  in¬ 
cluded  R.  J.  Fletcher,  Centralia;  A.  E.  Kane, 
Spokane;  W.  E.  Hyatt,  Seattle;  J.  P.  Wilson, 
Seattle;  W.  R.  Bartmess,  Aberdeen;  W.  I. 
Staley,  Salem;  Mrs.  W.  M.  Knapp,  Tacoma; 


Mrs.  L.  G.  Hall,  Seattle;  George  S.  Johnson, 
Portland;  J.  F.  Griffin,  Seattle;  W.  M.  Knapp, 
Tacoma,  and  W.  E.  Dietz,  Olympia. 

Attending  the  meeting  were  sixty-five  repre¬ 
sentatives  from  schools  in  Oregon,  Washing¬ 
ton,  and  Idaho. 

Luncheon  Meeting 

The  luncheon  at  the  Hotel  Healhman  was 
an  overflow  meeting.  Mr.  George  S.  Johnson, 
the  toastmaster,  had  a  good  program  of  talks 
by  people  who  know  how  to  say  things  with¬ 
out  the  aid  of  academic  papers  and  prehistoric 
jokes  of  no  interest  and  questionable  taste. 
The  one  formal  talk  was  given  by  that  friend 
of  business  education,  Mr.  E.  F.  Carleton, 
executive  secretary  of  the  Oregon  State  Teach¬ 
ers’  Association.  He  stated,  “There  is  no 
competition  between  the  business  college  and 
the  high  school  commercial  course,  because 
the  business  school  is  doing  college-grade 
work.” 


The  National  Association  of  Commercial  Teacher- 
Training  Institutions 

Announcement  by  Ann  Brewington,  Secretary 


The  National  Association  of  Commercial 
Teacher-Training  Institutions  is  an  or¬ 
ganization  having  as  its  four-fold  purpose 
(a)  the  improvement  of  programs  for  training 
teachers  of  commercial  subjects,  (b)  elevation 
ot  standards  for  the  certification  of  teachers 
of  commercial  subjects,  (c)  promotion  of  re¬ 
search  in  commercial  education,  and  (d)  de¬ 
velopment  of  proper  recognition  among  school¬ 
men. 

Investigations  by  Walters  of  Grove  City 
College,  Blackstone  of  The  University  of  Iowa, 
Lomax  of  New  York  University,  and  Barn¬ 


hart  of  The  Federal  Board  for  Vocational 
Education,  have  shown  that  the  number  of 
institutions  now  offering  training  for  com¬ 
mercial  teachers  has  grown  during  the  past 
twenty  years  from  a  dozen  to  over  two  hun¬ 
dred,  but  that  the  type  of  training  varies  widely 
in  quality,  in  extent,  and  in  content.  Much 
fragmentary  effort  is  expended  in  many  dif¬ 
ferent  localities  toward  the  preparation  of  pro¬ 
grams  for  the  improvement  of  the  training  of 
commercial  teachers,  but  there  are  few  oppor¬ 
tunities  for  consultation  in  this  field,  little  or 
no  possibility  of  cooperative  experimentation 
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and  research,  and  very  meagre  avenues  for 
dissemination  of  ideas.  At  the  1926  meeting 
of  the  Iowa  Research  Conference  on  Com¬ 
mercial  Education,  it  was  felt  that  an  organi¬ 
zation  to  provide  such  cooperation,  dissemina¬ 
tion  of  information,  consultation,  and  research 
would  be  welcomed  by  institutions  and  teachers 
in  charge  of  commercial  training.  As  a  result, 
there  was  created  The  National  Association  of 
Commercial  Teacher-Training  Institutions. 

The  meeting  at  Iowa  City,  March  15,  1928, 
considered  the  present  status  of  commercial 
teacher-training  as  revealed  by  a  survey  which 
had  been  made  during  the  year,  and  formulated 
plans  for  a  program  of  cooperative  research 
and  investigation  to  extend  over  a  period  of 
three  or  four  years.  F.  J.  Weersing,  Uni¬ 
versity  of  Southern  California,  chairman  of  the 
committee,  is  now  soliciting  suggestions  for 
such  a  research  program  as  will  contribute  to 
the  construction  of  a  functional  and  effective 
commercial  teacher-training  curriculum. 

Membership  in  the  association  is  of  two 
kinds :  institutional  and  associate.  Institutional 
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membership  is  open  to  such  institutions  only 
as  offer  commercial  teacher-training  curricula 
and  are  recognized  collegiate  institutions  or 
recognized  state  teachers  colleges.  Associate 
membership  is  open  to  instructors  in  the  insti¬ 
tutions  eligible  for  institutional  membership, 
teachers  of  commercial  subjects  in  public  sec¬ 
ondary  schools,  graduate  students  and  fourth- 
year  students  specializing  in  commercial  edu¬ 
cation  in  the  schools  eligible  for  membership, 
and  public  school  administrators  and  super¬ 
visors  in  charge  of  commercial  education. 

The  officers  and  directors  appointed  for 
1928-29  are: 

President,  E.  G.  Blackstone,  University  of  Iowa 
Vice-President,  P.  A.  Lomax,  Ne>»  York  University 
Secretary,  Ann  Brewington,  The  University  of  Chi¬ 
cago 

Treasurer,  P.  A.  Carlson,  Whitewater  State  Teachers 
College 

Directors,  E.  D.  Pennell,  Michigan  Western  State 
Normal  School;  F.  G.  Nichols,  Harvard  Univer¬ 
sity;  A.  A.  Miller,  North  Texas  State  Teachers 
College;  C.  M.  Yoder,  Whitewater  State  Teachers 
College;  Alfred  Sorenson,  University  of  Cali¬ 
fornia. 


Program  for  the 

Coming  Convention  of  Kansas  Commercial  Teachers' 

Association 

Consolidated  State  Meeting  of  Commerce  Pound  Tables  of  the  Kansas  State  Teachers’  Ass’n 

Topeka,  Kansas,  November  S-g,  tgzS 

Thursday,  t:jo  to  j.'oo  P.  M. 

Chairman,  C.  E.  Birch.  Lawrence,  Kansas 
Greetings,  “Progress  in  Commercial  Education,”  The  Chairman 

“What  a  Merchant  Expects  of  a  Bookkeeper,”  C.  L.  E.  Edwards,  The  Crosby  Brothers  Co.,  Topeka,  Kansas 
“What  Secondary  Training  Best  Prepares  for  the  Study  of  Accounting,”  Professor  Verne  Simotis,  University 
of  Kansas,  Lawrence 

“The  Opportunity  for  the  Bookkeeping  Teacher  in  the  Business  Community,”  Professor  F.  H.  Elwell,  University 
of  Wisconsin,  Madison 

Open  Forum: 

What  place  have  Salesmanship,  Marketing,  Retailing,  Advertising,  and  Business  Organization  in  the 
secondary  commercial  curriculum  ? 

What  are  the  opjKirtunities  for  character  training  in  the  business  department? 

I  liscussion  of  the  oi>ening  addresses. 

Friday,  i:jo  to  s-'oo  P.  M. 

Business  Session. 

“Survey  of  Typewriting  and  Shorthand,”  Adelaide  Kauscr,  Kansas  State  Teachers’  College,  Emporia 
“Recent  Developments  in  Teaching  Shorthand  and  Secretarial  Subjects,”  Helen  Evans,  Gregg  School,  Chicago 
“Conducting  a  High  School  Stenographic  Bureau,”  Miss  Marie  Hay,  Liberty  Memorial  High  School,  Lawrence, 
Kansas 

“Stenography  and  Typing  as  a  Career,”  Charles  L.  Mitchell,  Crane  &  Company,  Topeka,  Kansas 
Ojien  Forum; 

Must  our  commercial  students  attend  a  business  college  to  “finish  up”? 

The  problem  of  raising  typing  speed  and  accuracy  aljove  forty  words  per  minute. 

How  may  we  best  cooperate  in  carrying  out  desirable  researches  in  the  field  of  commercial  education? 
General  discussion  of  .any  of  the  preceding  addresses. 
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Central  Commercial  Teachers'  JLssociation 
Tays  TJisit  to  Its  'birthplace 

Report  by  L.  C.  Rusmisel 

(Concluded  from  the  September  issue) 

Shorthand  Kound  Table 


N  address  on  “The  Process  of  Develop¬ 
ing  Speed,  Accuracy,  and  Art  in 
Typing’’  struck  the  proper  tempo  from 
the  start.  The  speaker  was  Mrs.  B.  W.  Foster, 
Capital  City  Commercial  College,  Des  Moines. 

Developing  Speed  in  Typing 

In  common  with  other  specialists  who  have 
made  typing  a  matter  of  enthusiastic  study, 
Mrs.  Foster  stressed  the  value  of  the  start — 
“that  first  lesson.”  “Part  of  this  lesson,”  she 
said,  “should  consist  of  some  knowledge  of 
the  great  field  of  typing.  Inspire  them  with 
the  thought  that  they  are  going  to  find  typing 
very  fascinating — a  real  game — a  good  test  of 
some  of  the  qualities  that  everyone  should 
possess.  Talk  to  them  about  typing  being  that 
part  of  their  business  training  that  the  public 
will  see  and  know  most  about,  for  after  all, 
the  one  thing  that  is  visible  to  the  public  in  the 
shorthand  course  in  any  business  college  is  the 
typewritten  page  or  article.  Typing  will  be  to 
the  student  just  what  you  make  it.  For  that 
reason  a  typing  instructor  should  have  “pep” 
and  enthusiasm,  and  a  pleasing  personality. 
Psychologists  tell  us  that  youth  does  its  best 
work  under  pleasing  circumstances  or  pleasing 
conditions.  Ninety  per  cent  of  the  success  of 
training  is  due  to  the  personality  of  the 
teacher.” 

Speaking  on  the  cardinal  points  in  making 
typing  an  art,  Mrs.  Foster  observed  that  “Posi¬ 
tion  has  much  to  do  with  accuracy.  Many 
times  a  student  will  find  that  all  his  errors  are 
getting  the  key  to  the  right  or  left  of  the  key 
desired.  There  is  a  cause  for  errors  and  this 
should  be  constantly  under  the  surveillance  of 
the  student  and  teacher. 

“Students  get  proper  stroke  and  position 
best  by  seeing  them  demonstrated.  To  observe 
the  proper  tapping  of  the  key  is  to  encourage 
rhythmic  movement  which  is  another  step 
toward  doing  the  best  work. 

“Youth  loves  to  be  challenged.  Therefore 
the  alert  teacher  frequently  makes  use  of  this 
in  attaining  evenness  of  touch,  the  speed  and 


accuracy  which  form  the  basis  of  typing  art.” 
This  subject  was  enthusiastically  discussed 
by  Miss  Nell  Boyack,  Washington  Senior 
High  School,  Cedar  Rapids. 

The  Practical  Urged 

Miss  Lena  Vogt,  whose  name  is  deserving 
a  place  of  prominence  in  “Who’s  Who”  in 
commercial  education,  spoke  on  Business  Prac¬ 
tice  vs.  Schoolroom  Theories.  “Theory  has  its 
place;  in  fact  it  is  indispensable,  but  if  it  is 
not  tempered  with  practice,  the  objective,  it 
is  of  no  effect.”  Teachers  were  urged  to  deal 
with  the  practical  aspects  of  their  profession. 
Theories  remain  theories  unless  they  are  dis¬ 
cussed,  weighed,  and  evaluated  in  conventions 
of  this  kind.  “Let  these  conventions  be  the 
judge  of  your  theories.  Intelligent  teaching 
and  breadth  of  view  depend  upon  your  ability  • 
to  transform  your  theories  into  practice  which 
is  accessible  to  the  profession  at  large.” 

Stressing  the  ^^Frequently-Used”  in 
Shorthand 

The  next  address  was  an  invitation  to  graze, 
at  least  experimentally,  in  new  pastures.  Miss 
Bessie  A.  Young,  West  High  School,  Water¬ 
loo,  Iowa,  was  the  speaker,  who  presented  very 
interestingly  some  of  the  conclusions  developed 
by  research.  Among  other  topics  of  current 
importance.  Miss  Young  spoke  of  the  direct 
method  of  teaching  shorthand  as  being  worthy 
of  serious  study  and  trial.  She  referred  to 
shorthand  as  a  “language  art  subject  as  well 
as  a  practical  subject.  One  should  therefore 
learn  to  read  shorthand,  then  write  it,  after 
which  he  should  b<;  exact,  precise,  and  attain 
a  higher  degree  of  skill.”  Shorthand  teaching 
arouses  more  interest  when  its  reality  is  held 
paramount.  For  that  reason  it  has  a  practical 
appeal.  The  pupil  is  encouraged  to  read  short¬ 
hand  more  frequently  and  consequently  its 
writing  becomes  a  pleasure  somewhat  kindred 
to  participation  in  an  interesting  game.  The 
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speaker  also  believes  that  the  direct  method  is 
more  conducive  to  the  exercise  of  professional 
skill  as’  measured  from  the  viewpoint  of  rc- 
^farch. 

Dwelling  on  the  importance  of  i)lacing  “hi  st 
things  first,”  Miss  Young  recommended  an 
observance  of  the  Horn  list  of  ten  thousand 
words  in  the  development  of  a  shorthand  vo¬ 
cabulary.  If  certain  prefixes  and  suffixes,  for 
instance,  are  seldom  employed,  it  is  not  neces¬ 
sary  to  give  them  much  time.  Concentrated 
attention  on  what  appears  most  frequently  in 
ihe  course  of  stenographic  work  is  a  matter 
to  which  teacher  and  pupil  should  apply  them¬ 
selves.  The  speaker  made  it  clear  that  the 
use  of  material  according  to  frequency  would 
place  shorthand  teaching  upon  an  improved 
professional  basis. 

In  summarizing  her  address  Miss  Young 
made  these  points : 

We  should  be  awakened  to  new  methods  and  ideas. 

We  should  read  monographs  and  courses  of  study 
and  lie  willing  to  take  the  advice  of  those  who  do 
research  work. 

Teachers  should  be  better  prepared  and  be  able  to 
suit  the  demands  of  the  community  to  the  textbooks 
and  their  material. 

Try  to  find  out  the  complexity  of  modern  demands. 

Give  the  direct  method  of  teaching  shorthand  a 
fair  trial. 

Study  the  exi>erimcnts  which  have  already  lieen 
successful. 

Tanj^ora  Gives  Demonstration 

At  this  point  the  audience  directed  attention 
to  a  typewriting  demonstration  given  by  Albert 
Tangora,  who  won  the  world  championship 
three  times.  The  demonstration  was  of  the 
inimitable  Tangora  type,  which  not  only  enter¬ 
tained  the  audience  but  sent  every  teacher  back 
to  her  classes  with  the  feeling  that  typewriting 
is  a  great  subject,  equaled  only  by  the  field 
which  is  dignified  by  its  performance. 

Community  Needs 

The  second  meeting  of  the  Shorthand  Round 
Table  was  given  largely  to  a  study  of  com¬ 
munity  needs  as  developed  in  a  survey  made 
in  Lincoln,  Nebraska.  The  study  was  initiated 
by  the  commercial  department  of  the  I.incoln 
High  School,  which  was  represented  on  the 
program  by  Miss  Effie  M.  Noll. 

The  form  of  questionnaire  sent  to  business 
men  of  Lincoln  requested  information  on  seven 
basic  points.  One  question  was,  “What  is  the 
relative  importance  of  high  school  commercial 
subjects?”  According  to  the  returns,  the  fol¬ 
lowing  subjects  were  presented  in  order  of 
importance:  (1)  spelling,  <2)  English,  (3) 
business  arithmetic,  (4)  perunanship,  (5)  sales¬ 
manship,  (6)  typewriting,  (7)  bookkeeping, 
(8)  shorthand,  (9)  ofiice  practice,  (10)  com¬ 


mercial  law,  (11)  economics,  (12)  physical 
education. 

.\nother  interesting  question  asked  the  busi¬ 
ness  men  of  Lincoln:  “What  character  traits 
«lo  you  desire  in  your  commercial  workers?" 
Sixteen  traits  were  listed  in  the  questionnaire. 
On  tabulating  the  returns,  the  traits  were  pre¬ 
sented  in  the  following  order :  ( 1 )  accuracy, 

(2)  reliability,  (3)  personal  appearance,  (4) 
industry,  (5)  willingness  to  serve,  (6)  loyalty, 
(7)  cooperation,  (8)  neatness,  (9)  adherence 
to  business  policy  of  employer,  (10)  quickness 
of  thought,  (11)  obedience,  (12)  retentiveness 
of  memory,  (13)  attentiveness,  (14)  physical 
vitality,  (15)  initiative,  (16)  leadership. 

This  survey  included  the  sending  of  ques¬ 
tionnaires  to  employees  in  many  Lincoln  firms. 
Answers  were  sought  on  the  question :  “What 
subjects  taken  in  high  sch(X)l  have  contributed 
most  toward  your  present  success?”  It  was 
found  that  English  and  spelling,  of  the  non¬ 
technical  subjects,  were  placed  at  the  top  of 
the  list,  while  typewriting  and  shorthand  took 
precedence  in  the  technical  group.  Asked  to 
mention  what  they  considered  the  most  impor¬ 
tant  needs,  these  workers  responded  as  follows : 

21  per  cent  required  more  business  practice. 

14  per  cent  required  more  vocational  work. 

9  per  cent  required  more  outside  reading  and  more 
vocational  guidance. 

7  per  cent  required  more  home  study. 

6  per  cent  required  more  academic  training. 

4  per  cent  required  more  severe  marking. 

3  per  cent  required  more  theory. 

Commenting  upon  the  information  secured 
from  these  sources.  Miss  Noll  said: 

It  is  evident  that  the  present  tendency  is  to  send 
into  the  business  world  workers  well  trained  in  theory 
but  sadly  lacking  in  practical  training.  It  is  evident 
that  high  schools  offering  commercial  training  must 
make  provision  in  their  curricula  for  the  development 
of  this  practical  phase.  This  could  be  done  by  offering 
an  apprenticeship  course  in  salesmanship,  bookkeeping, 
and  stenography. 

It  is  likewise  evident  that  as  commercial  teachers 
we  have  failed  in  one  respect,  if  the  graduates  are 
correct  in  their  verdict — 14  per  cent  say  we  need 
more  vocational  work  and  9  per  cent  say  we  need 
more  vocational  guidance.  It  does  appear  as  though 
we  have  lieen  rather  lax  in  helping  to  mold  and  guide 
the  youth  who  come  to  us  in  our  classes.  We  need 
to  expend  much  more  energy  in  guiding  our  would-be 
commercial  workers  into  the  line  best  suited  to  them. 
We  need  to  start  this  guidance  early  in  their  school 
career  and  follow  it  up  all  along  the  line,  directing 
the  youth  into  the  line  of  work  for  which  he  is  best 
suited  and  in  which  he  can  make  his  own  life  richer 
and  fuller.  To  accomplish  this  we  must  have  under¬ 
standing  teachers  with  a  keen  foresight  and  with  an 
ever-guiding  hand  ready  to  lead  the  child  where  he 
should  go. 

Nine  per  cent  think  we  should  demand  more  home 
study  and  more  outside  reading.  It  is  evident  that 
as  teachers  we  have  failed  to  demand  what  the  stu¬ 
dents  appear  willing  to  give  and  what  they  desire. 
We  must  renew  our  efforts  to  direct  the  students  to 
the  wealth  of  good  reading  material  that  awaits  them. 
Why  not  include  in  our  curricula  a  course  in  current 
business  literature  and  thus  acquaint  our  students  with 
all  the  best  and  most  worth-while  business  magazines 
and  papers  ? 
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The  Right  Start  in  Typewriting 

The  right  start  in  typewriting  was  discussed 
by  Miss  Ivy  L.  Rady,  Cedar  Rapids  Business 
College.  Miss  Rady  took  the  position  that 
typewriting,  no  less  than  any  other  subject, 
is  best  mastered  through  a  well-organized 
plan,  each  lesson  coordinating  properly  with 
what  the  student  has  already  done  and  what 
he  is  about  to  do.  Only  a  limited  measure 
of  success  is  possible  if  the  subject  is  not  taught 
scientifically,  as  business  requirements  are  mak¬ 
ing  it  imperative  that  the  subject  of  typing 
be  handled  with  the  greatest  intensity  from 


the  viewpoint  of  learning  and  acquiring  tech¬ 
nique.  The  student,  therefore,  whose  atten¬ 
tion  is  properly  focused,  is  working  in  the 
direction  of  typing  power.  This  calls  for  an 
early  mastery  of  the  keyboard,  with  an  occa¬ 
sional  challenge  to  the  student’s  judgment  in 
the  operation  of  the  machine.  While  Miss 
Rady  believes  that  discouragement  should  be 
forestalled,  she  doesn’t  approve  the  idea  of 
making  the  subject  “easy.”  It  is  a  subject 
combining  work,  intelligence,  thoughtful  oper¬ 
ation,  and  self-correction.  It  was  evident  that 
Miss  Rady  was  giving  utterance  to  a  philosophy 
which  was  greeted  with  uniform  approval. 


Business  Round  Table 


Your  Employment  Department 
Reflect  Credit  Upon  Your  Institution?” 
was  the  subject  of  Mr.  L.  E.  Gifford,  Uni¬ 
versity  of  Commerce,  Des  Moines,  Iowa. 
Pupils  should  look  the  part ;  they  should  dress 
appropriately.  Those  appearing  in  school  with 
extreme  cuts  of  clothing  and  other  extremes 
in  dress  should  be  properly  informed.  Business 
men  judge  the  school  by  the  manner  and  ac¬ 
tions  of  the  students.  The  personal  habits  of 
the  students  should  receive  attention,  both  in 
school  and  out.  Personality  is  half  of  the 
requirements;  actual  knowledge  of  the  work, 
while  indispensable,  will  gain  nothing  without 
the  external  preparation. 

Salesmanship 

“Salesmanship,  the  Universal  Subject,  Is 
It?”  was  the  theme  of  Mr.  Frank  Kane,  head 
of  the  commercial  department  of  Lincoln  High 
School,  Lincoln,  Nebraska.  Of  all  studies  in 
the  commercial  school,  this  is  the  most  im¬ 
portant;  it  is  a  training  in  personality  and 
manner  of  living.  It  has  the  utmost  cultural 
value,  equal  in  value  to  the  study  of  English, 
if  not  foremost.  It  develops  the  ingenuity  of 
the  student,  the  tactfulness,  resourcefulness, 
and  character. 

Mr.  W.  W.  Toole,  Success  School,  Ottumwa, 
Iowa,  discussed  the  subject  in  an  able  manner, 
placing  it  on  an  equally  high  plane. 

Business  Essentials 

Back  to  Essentials  in  Business  Training  was 
developed  by  Mr.  C.  E.  Hostetler,  vice-presi¬ 
dent  of  The  Walton  School,  Chicago,  as 
follows : 

We  now  teach  too  many  subjects  in  commercial 
schools  and  dei>artments.  We  should  concentrate  on 
the  essentials.  The  student  should  know  of  com¬ 
mercial  opportunities  and  allow  training  on  advanced 
subjects  to  come  later  on  as  the  occasion  demands. 


The  student  in  school  has  no  use  for  such  misnomers, 
at  that  time  at  least,  as  “secretarial  science,  account¬ 
ing,  finance,  etc.,”  in  the  true  sense.  When  they  enter 
the  office  they  enter  as  beginners;  it  is  a  long  and 
hard  road,  and  each  step  should  take  care  of  itself. 
There  is  time  to  take  advanced  work  at  night  schools, 
by  extension,  and  it  even  pays  to  take  time  off  after 
business  experience  in  an  elementary  manner  to  pre¬ 
pare  for  greater  opportunities. 

Mr.  Bruce  Gates,  Gates  College,  Waterloo, 
Iowa,  ably  discussed  the  address  of  Mr.  Hos¬ 
tetler.  In  his  school  he  compels  all  students 
to  take  spelling,  English,  penmanship,  and 
rapid  calculation,  no  matter  what  their  previous 
training  has  been.  When  they  are  found  pro¬ 
ficient,  then  they  are  passed.  A  person  may 
have  a  college  degree  and  still  know  nothing 
of  these  most  important  fundamentals. 

Business  Law 

“The  Logical  Scope  of  the  Business  Law 
Course”  showed  Mr.  E.  B.  Lyons,  Bayless 
Business  College,  Dubuque,  Iowa,  at  his  best. 
From  the  beginning  the  student  should  be 
taught  to  analyze  everything.  Pupils  should 
bring  in  actual  experiences;  they  will  always 
delight  in  discussing  something  that  actually 
happened.  When  taken  to  a  court  scene  they 
have  renewed  interest  and  mock  courts  in  the 
school  are  of  great  value. 

Beginning  Work  in  Bookkeeping 

A  First-Day  Lesson  in  Bookkeeping  was 
described  and  illustrated  on  the  blackboard  by 
Mr.  W.  M.  Bryant,  Lincoln  School  of  Com¬ 
merce,  Lincoln,  Nebraska.  The  transaction 
should  be  visualized,  be  urged.  Beginning 
work  can  be  made  most  interesting  by  bring¬ 
ing  in  the  students’  own  business  transactions. 
There  is  much  more  to  it  than  mere  debit  and 
credit;  there  are  always  reasons  for  every 
transaction,  and  when  the  student  sees  these 
and  the  ultimate  result  he  will  have  the  most 
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iiitetise  interest.  V’isits  to  business  houses 
mean  much;  students  see  what  otherwise  cold 
entries  mean  in  the  great  financial  affairs  of 
business  institutions. 

Mr.  L.  M.  Wold,  Cedar  Rapids  Business 
College,  gave  some  of  the  methods  he  uses 
to  create  interest.  Business  houses  are  very 
willing  to  cooperate  to  the  fullest  and  take 
delight  in  the  fact  that  they  are  helping  to 
train  future  employees. 

Resolutions 

The  deliberations  were  suspended  for  a  time 
to  pay  respects  to  the  memory  of  A.  N.  Palmer, 
whose  name  is  so  interwoven  with  the  history 
of  the  Central  Commercial  Teachers’  Associa¬ 
tion.  The  resolution,  most  eloquently  phrased, 
carried  a  message  of  greeting  to  Miss  lone 
Duffy,  another  loyal  member  of  the  Associa¬ 
tion.  Miss  Duffy  has  been  confined  to  a  hos¬ 
pital  for  several  months. 

Luncheon  and  Banquet 

The  fraternal  luncheon  under  the  guidance 
of  Mr.  C.  T.  Smith,  Kansas  City,  and  the 
banquet  under  the  skillful  hand  of  Mr.  L.  M. 
Wold  were  the  colorful  events  in  the  three - 
day  program.  One  number  of  extreme  in¬ 


terest  w'as  a  reading  given  by  Mr.  Bruce  Gates, 
Waterloo,  entitled  “Pages  From  the  Past.” 
This  reading,  in  rhyme,  described  the  growth 
of  the  Central  Association  from  the  time  of 
Its  organization.  The  reading  was  prepared 
some  years  ago  by  the  late  A.  F.  Gates,  who 
added  new  stanzas  as  the  Association  grew. 
This  very  pleasing  combination  of  affection, 
wit,  logic,  and  prophecy  was  given  a  most 
fervent  reception. 

Mr.  W.  W.  Weatherwax,  a  Cedar  Rapids 
poet,  gave  a  delightful  entertainment  called 
“A  Few'  Moments  With  the  Poets.”  The 
address  of  the  evening,  rich  in  thought  and 
ideals,  was  delivered  by  Dr.  A.  L.  Murray, 
also  of  Cedar  Rapids. 

New  Officers 

The  presidential  honors  are  to  be  carried 
by  Mr.  R.  M.  Phillips,  Des  Moines,  who  has 
served  the  Association  faithfully  for  many 
years  in  the  capacity  of  treasurer.  The  vice- 
president  is  Miss  Hattie  L.  Cook,  Cedar 
Rapids.  The  offices  of  treasurer  and  secretary 
will  be  held  by  Mr.  W.  R.  Hamilton,  Mason 
City;  and  Mr.  W.  F.  McDaniel,  Fort  Dodge, 
whose  devotion  to  the  Association  has  long 
been  an  open  book. 


The  Pen  and  Ink  Club 


very  encouraging  result  of  the  an- 
^  nouncement  of  the  Gregg  Writer  steno¬ 
graphic  fountain  pen  is  the  determination  of 
many  teachers  to  have  their  students  do  all 
shorthand  work  with  pen  and  ink  in  the  future. 
We  have  long  advocated  this  but  never  before 
were  we  in  a  position  to  supply  or  recommend 
a  pen  exactly  suited  for  the  writing  of  Gregg 
Shorthand. 

Early  in  September,  the  very  first  week 
of  school,  we  received  tw'o  entries  in  the  Pen 
and  Ink  Club.  Miss  Thenice  Powers,  of  the 
Wilby  High  School,  Waterbury,  Connecticut, 
ordered  88  Gregg  Writer  stenographic  foun¬ 
tain  pens,  telling  us  that  all  the  members  of 
her  class  would  use  only  pen  and  ink  for  their 
shorthand  work.  Sister  M.  Engelbertha,  of 
Ottawa,  Ohio,  in  ordering  16  pens  says,  “We 
intend  doing  all  our  shorthand  work  this  year 
with  a  pen  to  see  whether  better  shorthand 
writers  will  not  result.” 

The  fact  that  Sister  Engelbertha  won  the 
Red  Seal  Certificate  of  Honorable  Mention 
for  the  work  of  her  class  in  the  1927  O.  G.  A. 
contest  and  the  Gold  Seal  Certificate  in  the 


1928  O.  G.  A.  contest,  shows  that  her  opinion 
on  shorthand  penmanship  should  carry  weight. 

These  were  the  first  two  teachers  this  year  to 
tell  us  definitely  that  only  pen  and  ink  would 
be  used  in  the  classroom.  We  shall  be  glad 
to  list  the  names  of  any  other  teachers  who 
do  not  permit  their  students  to  use  a  pencil  at 
any  stage  of  their  shorthand  work.  If  you 
wish  your  name  listed,  please  send  a  statement 
to  us,  addressing  it  to  the  “Pen  and  Ink  Club.” 

The  Declaration  of  Independence  against  the 
use  of  pencil  w'ould,  w'e  suppose,  read  some¬ 
thing  like  this : 

WHEREAS  each  of  the  three  writers  of 
Gregg  Shorthand  who  have  become  world 
champions  used  only  pen  and  ink; 

WHEREAS  notes  written  with  a  fountain 
pen  are  easier  to  write  and  easier  to  read  than 
notes  written  with  a  pencil ; 

WHERE.AS  there  is  now  available  a  foun¬ 
tain  pen  especially  designed  and  adapted  for  the 
writing  of  Gregg  Shorthand — 

THEREFORE  we  students,  teachers,  and 
writers  of  Gregg  Shorthand  resolve  that  we 
shall  write  shorthand  only  w'th  pen  and  ink. 
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Can  ''Just  Anyone**  Teach  Shorthandl 

(Continued  from  page  36) 


ing  the  copy,  etc.,  unless  she  has  actually 
worked  through  those  details  herself.  And 
what  is  more  inspiring  to  a  pupil  than  to  see 
the  teacher  writing  rapidly  and  accurately  on 
the  machine?  Demonstration  means  much  to 
them  because  they  learn  a  great  deal  from 
seeing  just  how  it  is  done.  It  looks  easy. 

More  Than  Shorthand  Theory 

When  we  face  the  question  of  just  what 
should  be  included  in  the  teaching  of  shorthand 
besides  drilling  on  the  principles  and  speed, 
we  feel  that  there  are  things  too  numerous 
to  mention.  We  are  told  that  we  should  make 
our  classroom  a  laboratory  where  we  do  things, 
as  nearly  as  possible,  as  they  are  done  in  actual 
office  work.  This  means,  then,  that  we  teach 
promptness,  readiness,  cooperation,  tact,  judg¬ 
ment,  initiative,  neatness,  accuracy,  alertness, 
and  many  other  personal  characteristics.  We 
also  find  that  shorthand  teachers  must  teach 
their  pupils  to  speak  and  write  good  English. 
They  cannot  say  that  it  is  the  work  of  the 
English  teacher  to  teach  English.  They  must 
work  with  the  English  teacher,  because  their 
reputation  as  shorthand  teachers  depends  so 
much  upon  the  accuracy  of  their  pupils  as  they 
are  sent  out  into  office  work. 

Local  Conditions  Must  Be  Considered 

We  have  found  that  it  is  impossible  to  equip 
our  pupils  with  a  vocabulary  that  will  cover 
any  position  they  may  be  called  on  to  fill, 
therefore,  shorthand  teachers  must  make  a 
local  survey  of  the  positions  open  for  high 
school  graduates  and  then  make  it  a  point  to 
emphasize  those  particular  things  in  class  work. 
They  must  become  acquainted  with  the  busi¬ 
ness  men  of  the  town  and  make  them  feel 
that  they  are  interested  in  office  work  and 
desirous  of  the  business  men’s  cooperation  in 
finding  positions  for  their  pupils.  It  has  been 
found  that  a  letter  written  to  the  business  firms 
asking  them  to  communicate  with  the  principal, 
or  the  commercial  teachers  before  hiring  a 
pupil  is  very  helpful.  This  method  is  bene¬ 
ficial  because  so  often  commercial  graduates 
are  hired,  even  though  they  may  have  been 
passed  on  a  grade  which  proved  them  to  be 
very  inefficient  in  their  work.  If  a  recommen¬ 
dation  is  required,  the  teacher  may  be  able 
to  give  information  concerning  a  pupil  who 
is  much  more  efficient  and  morf  capable  of 
doing  the  work. 

We  find  a  great  deal  of  difficulty  in  pre¬ 
paring  our  pupils  to  fill  even  a  limited  variety 
of  positions.  We  may  furnish  them  with  a 
vocabulary  that  would  serve  them  very  ade¬ 


quately  in  local  offices,  but  in  smaller  towns 
niaiiy  of  them  go  to  the  large  cities  to  work, 
and  we  find  that  we  must  make  our  class  work 
cover  as  wide  a  scope  as  possible. 

Requirements  to  Be  Met 

We  have  pupils  who  enter  offices  where 
they  have  nothing  but  simple,  routine  work. 
As  soon  as  they  have  learned  the  vocabulary 
of  that  particular  business,  they  no  longer  seem 
to  feel  that  anything  further  is  necessary.  They 
become  one  of  the  cogs  in  the  machinery.  As 
an  extreme  opposite  are  the  positions  which 
involve  great  responsibility  and  self-reliance. 

The  secretary  of  the  Foreign  Service  School, 
State  Department,  Washington,  was  asked  a 
question  concerning  what  she  had  to  know 
about  in  her  work.  She  laughed  and  said, 
“Everything  from  how  to  keep  an  egg  from 
falling  apart  while  it  is  being  poached  to  where 
to  buy  the  best  silk  hat  in  Washingfton.”  She 
then  enumerated  some  of  the  “in  between” 
duties.  She  must  be  present  at  the  daily  lec¬ 
tures  in  the  school,  take  them  down  in  short¬ 
hand  and  write  them  up  in  booklet  form ;  she 
must  be  informed  on  official  etiquette,  as  the 
students  consult  her  as  to  when  they  shall 
make  official  calls,  the  cards  to  be  left,  dress, 
etc.  She  must  also  be  informed  concerning 
all  the  posts  to  which  the  United  States  sends 
consuls.  She  must  know  where  they  are  lo¬ 
cated,  the  climate,  and  the  industries.  To  all  of 
these  duties  are  added  many,  many  small  de¬ 
tails  which  are,  in  some  instances.  Of  a  very 
personal  nature.  Every  day  she  is  confronted 
with  something  new,  which  demands  tact,  judg¬ 
ment  and  initiative. 

Can  **Just  Anyone”  Teach  Shorthand! 

In  order  to  train  pupils  for  such  positions 
can  “Just  Anyone”  teach  Shorthand?  We 
have  found  that  in  order  to  win  the.  confidence 
and  respect  of  their  pupils,  teachers  must  know 
their  subject.  They  must  be  able  to  stand  up 
in  front  of  the  class  and  teach  the  lesson  with¬ 
out  having  to  refer  to  the  textbook  constantly. 
They  must  plan  their  lessons  so  that  at  the  end 
of  the  teaching  period  they  have  accomplished  a 
particular  aim.  The  classroom  must  be  a  place 
where  work,  interest,  and  cooperation  “reign 
supreme.” 

Shorthand  teachers  must  also  be  able  to 
demonstrate  their  ability  to  do  the  thing  they 
expect  pupils  to  do.  They  must  have  a  com¬ 
plete  understanding  of  just  what  is  involved 
in  learning  to  take  dictation  at  a  rate  of  90  to 
100  words  per  minute.  As  a  third  essential, 
they  must  know  something  of  what  is  going 

(Continued  on  pofje  90) 
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The  Tests  Themselves 

By  F.  N.  Haroutij  Portland,  Oregon 

(Continued  front  September  issue) 


Lesson  Seven 

Test  j~A — zj-Word  Diagnostic 

Dictate  dojvn  or  across.  First  6  blends. 


T-Dcn 

1  mittens 

7  button 

13  bulletin  19  dingy 

I'-Dcm 

2  victim 

8  stomach 

14  intimate  20  demure  25  seldom 

Unt-d 

3  paint 

9  wintry 

15  kindle  21  dined 

limt-d 

4  streamed 

10  hemmed 

16  promptly  22  ashamed 

T-Def-v 

5  primitive 

1 1  creative 

17  division  23  defeat 

(i-Fettl-d 

6  stringent 

12  gently 

1 8  appendi  X  24  stipend 

Test  j-C — zj-Word  Diagnostic 

Dictate  dozen  or  across. 

Balance  of  lesson. 

Mcn-tn 

1  layman 

8  mimic  15 

nominee  20  stamina 

25  denominate 

r-Ded 

2  custody 

9  added  16  editor  21  whetted 

S-Zes-z 

3  molasses 

10  sizes  17  emphasis  22  tenses 

Xes-z 

4  foxes 

1 1  annexes 

1 1  ’ordsitjns 

5  endure 

12  difficult  18  society  23  definite 

1  'hrascs 

6  to  me 

13  at  any  time 

24  to  draw 

Fast  Tenses 

7  attempted 

14  coaxed  19  fainted 

Test  j-E — so-iVord  Final 

Dictate  dozen. 

T-Dcn 

1  skeleton 

15  guidance 

28  frighten 

41  condense 

T-Deut 

2  intimate 

16  seldom 

29  contempt 

42  autumn- 

F.nt~d 

3  slant 

17  strained 

30  kindle 

43  squint 

limt-d 

4  screamed 

18  exempt 

31  doomed 

44  roamed 

T-Def-v 

5  devout 

19  tentative 

32  divide 

45  motive 

G-Fent-d 

6  contingent  20  stipend 

33  opened 

46  stringent 

Mcn-m 

7  nominee 

21  emanate 

34  watchman 

47  membrane 

T-Drd 

8  guided 

22  weeded 

35  custodian 

48  solidity 

.S-Zes-z 

d  crisis 

23  sizes 

36  notices 

49  analysis 

\es-z 

10  Ikixcs 

24  annexes 

37  complexes 

Fast  reuse 

1 1  painted 

25  treated 

38  demanded 

Fhrases 

12  to  know 

39  to  make 

n’ord.stfjiis  .'J 

13  difficult 

26  endure 

40  season 

50  system 

•Vo  blend 

14  team 

27  tanning 

Lesson  Eight 

Test  8- A — 2; -Word  Diagnostic  {Through  Paragraph  //) 

Dictate  dosen.  or  across. 


f'ar.  z3a 

1  yearn 

7  harsh 

12  heater 

18  turtle 

23  murmur 

Far.  55b 

2  smart 

8  curdle 

13  lard 

19  myrtle 

24  guards 

Par.  55c 

3  charm 

9  burn 

14  farmer 

20  shirt 

Par.  55d 

4  Sherlock 

1 5  Charles 

For.  56 

5  sneers 

10  cedars 

16  jars 

21  stars 

25  splashers 

f'ai .  57 

0  assert 

1 1  surmise 

17  serge 

22  thirteen 
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Test  8-C — 2; -Word  Diagnostic  [Finish  Lesson) 

Dictate  down  or  across. 


Par.  58a 

1  march 

6  survey 

11  largely 

16  northern 

21  converse 

Par.  58b 

2  orchid 

7  contort 

12  lord 

17  quart 

22  Norma 

Par.  58c 

3  warn 

8  swarm 

13  wormy 

18  worry 

23  wharf 

Par.  59 

4  mail 

9  deals 

14  details 

19  retail 

24  smiles 

IPordsigtts 

5  merchant 

10  particular 

1 5  until 

20  determine 

25  firm 

Test  8-E — jo-Word  Final 

Dictate  down. 


Par.  55a 

1  yarn 

12  heard 

23  mire 

34  primer 

43  archer  50  sister 

Par.  55b 

2  guarded 

13  flirt 

24  smarter 

35  alert 

44  carton 

Par.  55c 

3  Albert 

14  churning 

25  charter 

36  farm 

45  germ 

Par.  55d 

4  Shirley 

IS  Charles 

26  churlish 

Par.  56 

5  miners 

16  dreamers 

27  learners 

37  searchers 

46  tires 

Par.  :>7 

6  absurd 

17  surmise 

28  assert 

38  concern 

47  surged 

Par.  58a 

7  survey 

18  larger 

29  surfeit 

39  margin 

48  starch 

Par.  .‘iSb 

8  escort 

19  northern 

30  indorse 

40  extort 

Par.  58c 

9  warm 

20  warden 

31  worthy 

41  worst 

Par.  59 

10  smiles 

21  tells 

32  mails 

H’ordsigns 

11  firm 

22  certificate 

33  territory 

42  certain 

49  merchants 

Lesson  Nine 


Test  g-E — so-Word  Final 

Dictate  dozvn.  (No  diagnostic  tests  given) 


1  accept 

11  charge 

21  duplicate 

31  kindly 

41  sending 

2  accordance 

12  clearly 

22  educate 

32  never 

42  small 

3  acknowledge 

13  consideration 

23  effect 

33  oblige 

43  strong 

4  advertising 

14  copy 

24  either 

34  office 

44  thank 

5  again 

15  correct 

25  experience 

35  part 

45  thoroughly 

6  agree 

16  correspond 

26  future 

36  records 

46  value 

7  arrangement 

17  credit 

27  gone 

37  regret 

47  with 

8  better 

18  deliver 

28  government 

38  reports 

48  without 

9  bring 

19  doctor 

29  immediately 

39  returning 

49  wonder 

10  carry 

20  draft 

30  important 

40  satisfy 

50  yesterday 

Lesson  Ten 

Test  10- A- — 2; -Word  Diagnostic  [Through  Paragraph  66) 

Dictate  down. 


Par.  63 

1  anyone 

6  herewith 

1 1  otherwise 

16  therefore 

20  behindhand 

23  whoever 

Par.  63 

2  everybody 

7  however 

12  sometimes 

17  whatever 

21  thereto 

24  whereas 

Par.  64 

3  writer 

8  allowed 

13  customer 

18  desired 

22  directory 

25  shipper 

Par.  65 

4  sooner 

9  firmer 

14  charger 

Par.  66 

5  afternoon 

10  outfit 

15  outrage 

19  outstanding 
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Test  lo-C — 2j-Word  Diagnostic  (Finish  Lesson) 

Dictate  down. 


Par.  67 

1  absolutely 

7  r  mount 

13  appreciated 

18  balance 

22  matter 

Par.  67 

2  pleasant 

8  possibly 

14  remember 

19  total 

23  knowledge 

Par.  68 

3  April 

9  arrived 

15  entirely 

20  doubt 

24  Monday 

Par.  69 

4  12  lbs. 

10  17  feet 

16  200,000 

21  3  bbls. 

25  14  gallons 

Par.  70 

5  several  bushels 

1 1  per  cvvt. 

Par.  71 

6  3%  per  annum 

12  $4.35 

17  157r 

Test  lo-E — 

-jo-Word  Final 

Dictate  dotvn. 

Compounds 

1  meantime 

1 1  hereafter 

21  whatsoever 

31  eksewherc 

41  otherwise 

Derivatives 

2  existed 

12  stranger 

22  poorer 

32  collector 

42  flatterer 

.Ibhreviations 

3  neglected 

13  eloquent 

23  members 

33  several 

43  cooperation 

.Short  Abbrev. 

4  client 

14  Wednesday 

24  Friday 

34  grade 

44  entire 

Figures,  etc. 

5  8  lbs. 

15  2  gallons 

25  few  dollars 

35  12J^% 

45  6,000,000,000 

Compounds 

6  anywhere 

16  outset 

26  thereupon 

36  meanw'hile 

46  however 

Derivatives 

7  believer 

17  answered 

27  former 

37  acquainted 

47  customary 

.  tbbreviations 

8  eminent 

18  discount 

28  regular 

38  necessary 

48  opportunity 

.Short  Abbrev. 

9  preside 

19  November 

29  excuse 

39  doubt 

49  January 

Figures,  etc. 

10  $7.00 

24  4  o’clock 

30  a  hundred 

40  $3,000,000 

50  9  feet 

Note  the  doubling  of  the  classification  in  this  test. 


Lesson  Eleven 

Test  ii-E — so-Word  Final 


(No  diagnostic  test  given) 


Par.  73 
Par.  74 

1  to  report 

2  as  much  as 

17  to  omit 

18  as  great  as 

33  to  assist 

Par.  75 

3  had  been 

19  has  not  been 

34  we  have  been 

Par.  76 

4  I  might  be  able 

20  will  not  be  able 

35  should  have  been 
able 

Par.  77 

5  who  had 

21  I  had  not  been 

36  she  had 

Par.  78 
Par.  79 

6  they  do  not  reply 

7  we  don’t  believe 

22  we  do  not  wish 

23  they  don’t  care 

37  I  do  not  see 

Par.  80 

8  I  wasn’t 

24  there  is  not 

38  it  was  not 

Par.  81 

9  we  hope  you  will 
not 

25  I  want  to  know 

39  you  will  be  sorry 

Par.  82 

10  name  of  the 

26  knowledge  of 

40  details  of  the 

47  owner  of  the 

writer 

the  language 

business 

house 

Par.  83 

1 1  from  season  to 
season 

27  from  shore  to 
shore 

41  from  day  to  day 

Par.  84 

12  week  after  week 

28  book  after  book 

42  year  after  year 

Par.  85 

13  play  by  play 

29  yard  by  yard 

43  month  by  month 

Par.  86 

1 4  we  regret  to  say 

30  we  should  like 
to  have 

44  glad  to  know 

48  in  regard  to  such 
matters 

Par.  87 

15  more  or  less 

31  week'or  two 

45  some  time  or 
other 

49  one  of  the  most 

Phrases 

16  we  are  in  receipt 
of  your  favor 

32  yours  very  sin¬ 
cerely 

46  dear  sirs 

50  yours  very  cor¬ 
dially 
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Lesson  Twelve 


Test  1 2- A — 2; -Word  Diagnostic  {Through  Paragraph  pj) 

Dictate  dtnm. 


Par.  88 

1  attune 

8  museum 

15  continuation 

Par.  89 

2  around 

9  drum 

16  brown 

22  junk 

Par.  90 

3  benumb 

10  disjoined 

1 7  miscount 

23  descent 

Par.  91 

4  permitted 

1 1  luggaRe 

18  profound 

Par.  92 

5  dissolution 

12  crutch 

19  drudge 

Par.  93 

6  elimination 

13  habitation 

20  rendition 

24  consternation 

.\otcs 

7  decrease 

14  pertain 

21  renown 

25  prtxliice 

Test  I2-C — 

-2) -Word  Diagnostic  {Finish  Lesson) 

Dictate  denvn. 

Par.  94a 

1  cigar 

8  carbon 

15  concur 

22  girl 

Par.  94h 

2  crop 

9  dropper 

16  club 

l‘ar.  94c 

3  limpid 

10  badly 

17  battle 

Par.  95 

4  adverse 

1 1  advise 

18  admiration 

Par.  96 

5  defect 

12  neatest 

19  remind 

23  persists 

Par.  97 

6  mold 

13  killed 

20  golden 

24  bold 

.)Iisccllatieons 

7  residence  14  capture 

21  features 

25  habitual 

Test  12-E — so-Word  Final 

Dictate 

doll'll. 

Par.  88 

1  tedious 

16  fluid 

31  assiduous 

45  museum 

Par.  88  "U” 

2  attune 

17  tuition 

32  adduce 

Par.  89 

3  bunch 

18  announce 

33  foundry 

46  benumb 

Par.  90 

4  bedeck 

19  depress 

34  refrain 

47  dismiss  50 

misgovern 

Par.  91 

5  perplex 

20  profane 

35  bandage 

48  proclaim 

Par.  92 

6  brush 

21  resolution 

36  drudgery 

Par.  93 

7  condition 

22  temptation 

37  donation 

49  permission 

Par.  94a 

8  figure 

23  struck 

38  equal 

Par.  94b 

9  tropic 

24  adoption 

Par.  94c 

10  pickle 

25  apathy 

39  speedway 

Par.  95 

1 1  admittance 

26  advocate 

40  advance 

Par.  96 

12  latest 

27  aboard 

41  consisted 

Par.  97 

13  shield 

28  yields 

42  bolder 

Miscellaneous 

14  amateur 

29  moral 

43  mutual 

Par.  98 

1 5  perfect 

30  personal 

44  response 

(To  be  continued  next  month) 


Teachers'  Certijicates 

(Continued  from  page  54) 


l^irrtto  (jllleiiDic,  Nrlsun,  Missouri 

Citrlus  M.  Uomez,  New  York,  New  York 

Carmen  E.  de  Qonzalez,  Areclbo,  Porto  Kico 

Arlene  Gooch,  Guthrie,  Oklahoma 

Gertrude  L.  Gray,  Bangor,  Maine 

Hazel  I.  Green,  Cedar  Falls,  Iowa 

Mn.  Robert  Green,  Little  hock,  Arkansas 

Marcia  E.  Griggs,  Cedar  Falls,  Iowa 

Callie  Vernette  Grimes,  Nashville,  Tennessee 

Mary  David  Griswold,  Des  Moines.  Iowa 

Mary  B.  Guilino,  Springfleld,  Ylassarhiisetu 

Ruth  Joy  Baberer.  Hereford.  Texas 

Albert  E.  Haggerty.  Springfleld.  MassachuseMs 

Lee  Haines.  Charlotte.  North  Carolina 

Harriet  Haley,  Dallas.  Texas 

VMc  P.  Hansen,  Rlngsted,  Iowa 

G  le  Hansen.  Wayne,  Nebraska 

Ws  E.  Hardy.  Cedar  Falls.  Iowa 

Plrdlemae  B  Harrell.  Corpus  Chrlsll.  Texas 

Gladys  A.  Haskell,  Norway,  Maine 


Mamie  Louise  Hatch.  Nashville,  Tennessee 

George  D.  Haupln,  Ithaca,  New  York 

Ruby  Brown  Head,  Independence,  Kansas 

Garnet  June  Hedln,  Cedar  Falls,  Iowa 

Lois  M.  Heflin,  Clarksville,  Tennessee 

Dorothy  Held,  Y’akima,  Washington 

Helen  B.  Helscher,  Cellar  Falls,  Iowa 

Glad.vs  U.  Henson,  Tacoma,  Washington 

Kthel  Hickman,  Nashville,  Tennessee 

Helen  Frances  High,  Cedar  Falla.  losva 

Klla  Higley.  Spokane,  Washington 

.Mrs.  C.  E.  Hilton,  Kissimmee,  Florida 

Gertrude  E.  Hodge,  Northampton.  Massachusetts 

John  D.  Hogan,  Springfleld,  Massachusetts 

Mona  A.  Holland.  San  Antonio,  Texas 

AUca  Cecilia  Hollsteln,  New  Rochelle,  New  Tork 

Marion  F.  Holt,  Springfleld,  Massachusetts 

Martha  A  Hoover,  Washington.  D.  C. 

Sister  M.  Hortense,  Chicago.  Illinois 

(Continued  on  page  St>} 
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p  0  7' t  of  the 

(§chool  (§horthand  and  Typewriting 
(Contests  for  ig28 

By  Hubert  A,  Ha^ar 

N  our  1927  report,  published  in  The  American  Shorthand  Teacher  ior  October, 
1927,  we  classified  the  contest  records  according  to  dates,  speeds,  t>"pes  of 
material  used,  eligibility,  methods  of  rating,  etc.  Practically  all  the 
typewriting  contests  were  conducted  according  to  International  Rules  and  on 
standard  material  furnished  by  the  typewriter  companies.  In  the  shorthand 
contests  by  far  the  greater  number  used  the  “Standard  Gregg  Speed  Tests,” 
and  rated  the  transcripts  according  to  the  National  Shorthand  Reporters’  Associa¬ 
tion  Rules. 

This  year  so  many  reports  have  been  received  that  it  has  been  necessary  to 
confine  the  summary  to  the  records  made  by  the  winners  of  first  and  second 
places  in  the  individual  events.  Space  does  not  permit  summaries  of  team 
events,  special  accuracy  tests,  and  one-minute  tests. 

The  reports  from  the  various  states  indicate  that  the  year  1928  showed  little 
increase  in  the  use  of  uniform  tests  and  standard  rules  for  conducting  the  contests. 
The  plan  of  holding  District  Contests  from  which  the  contestants  for  the  State 
Contests  are  chosen  continues  to  grow  in  favor.  More  emphasis  is  being  placed 
upon  Team  Events,  and  attempts  are  being  made  to  divide  first-  and  second-year 
typewriting  events  so  that  the  one-period  students  are  not  required  to  compete 
w’ith  the  tw’o-period  students. 

Because  of  the  difficulty  in  obtaining  accurate  and  complete  reports  and 
because  of  a  considerable  lack  of  uniformity  still  existing,  no  effort  w'ill  be  made 
next  year  to  publish  a  report  of  the  1929  contests.  Instead,  we  shall  publish 
the  plans  of  a  few  of  the  states  who  have  well-organized  district  and  state  con¬ 
tests. 

^horthatid  ^^ecords 

Standard  Gregg  Tests  Used  and  Transcripts  Graded  According 

to  N.  S.  R.  A.  Rules 

Group  One 

40  Words  a  Minute — First-Year  Students 

Percent 

Place  Naub  High  School  Accuracy 


Liberty ville.  Ill . Bernice  Watson . Libertyville .  98.04 

Libcrtyville,  111 . Anita  Howard . Gurnee .  97.07 


Date  Contest 

May 

5-  1  Gumee-Libertsrville 
8-  1  Gumee-Liberty  ville 
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Croup  Tzco 

50  li'ords  a  Minute — First-Year  Students 


Date 

Contest 

I’LACE 

Name 

Hioh  School 

Percent 

Accuracy 

April 

4-28 

4-21 

4-21 

Clark -Skamania . 

Southern  Oregon  District .  . 

.  .  .  Vancotiver,  Wash . . . . 
.  .  .  Metlfonl . 

. .  .  Waneta  l.,ent z . 

.  .  .  Inez  Gebhard . 

.  .  .  Metlford . 

IIH) 

KK) 

90  fi 
ti7  91 

* 

4-13 

4-28 

District . 

Clark -Skamania . 

. .  .Sheridan,  Mont . 

. .  .Vancouver,  Wash. . . . 

. .  .EveljTi  Curten-an 
.  .  .Pauline  Taylor . 

Virginia  City  .  .  . 

Croup 

Three 

60  Words  a  Minute— 

-First-Year  Students 

Percent 

Date 

Contest 

Place 

Name 

High  School 

Accuracy 

April 

4-14 

District . 

.  Aberdeen,  S.  Dak ... 

. .  .Irmgard  Hunge . 

.  .Eureka . 

190 

4-14 

District . 

.Huron,  S.  Dak . . 

. .  .  Sara  Grant . 

.  .Iroquois . 

100 

4-14 

District . 

.Sturgis,  S.  Dak . 

. . .  Ethel  Norman . 

. .  I^ead . 

100 

4-14 

District . 

.  Mar>'sville,  Calif .... 

. .  .  Hetty  Rolterts . 

.  .Marysville . 

100 

4-28 

Imperial  County . 

,  .El  Centro,  Calif . 

. .  .Tulip  Schoon . 

.  .Calexico . 

1(X) 

4-27 

Coloratio  State . 

.  Greeley . 

. . .  Wilma  Bnm . 

. .  Longmont . 

99  67 

4-13 

District  . 

.Roundup,  Mont . 

. .  .Mamie  Poitotich . 

.  .  Roundup . 

99  67 

4-28 

Northwest  District . 

.Maryville,  Mo . 

. .  .  Avis  White . 

.  Savannah . 

99  66 

4-14 

District . 

.Miles  City,  Mont.  .  .  , 

.  .  .Floreni-e  Holdcgrafer. . 

.  .  Miles  City . 

99  t>6 

4-28 

Northwest  District . 

.Maryville,  Mo . 

. .  .  Christie  Garrett . 

.  No.  Kansas  City . 

99  66 

4-14 

District . . 

.Miles  City,  Mont _ 

. .  .Natalie  Parks . 

.  Miles  City . 

99  66 

4-14 

District . 

.WTiitefish,  Mont . 

. .  .Katherine  Flj-nn . 

. .  Kalispell . 

99  5 

4-14 

District . 

.Whitefish,  Mont . 

. .  .Felicia  Holler . 

.  .Whitefish . 

99  5 

4-14 

4-  8 

District . 

.  Webster,  S.  Dak  .... 

. . .  Bernice  Torvik . 

.  Sisseton . 

99  33 

4-14 

District . 

.  Hot  Springs,  S.  Dak. . 

. . .  Elnora  Bogner . 

.  .  Hot  Springs . 

99 

4-14 

District . 

.  Manhattan,  Mont.  . . 

. . .  Edna  Br>-ant . 

. .  Bozeman . 

99 

4-14 

Di.strict . 

.  Gregory,  S.  Dak . 

. .  .Helen  Doherty . 

.  .Winner . 

99 

4-14 

District . 

99 

4-21 

Merced-Madera  County . 

.Merced,  Calif . 

. . .  Maurine  Nethery . 

. .  Merced . 

99 

4-14 

99 

4-27 

District . 

.  Deining,  N.  Mex  .... 

. . .  Nettie  Austin . 

. .  .Alamogordo . 

98  8 

4-27 

I>istrict . 

.  Denting,  N.  Mex  .... 

. . .  Margaret  Douglas. , . . 

. .  Deming . 

98  8 

4-14 

District . 

.Sioux  Falls,  S.  Dak. . 

.  . .  E^louise  Bratager . 

.  ..Sioux  Falls . 

98  67 

4  14 

District . 

.  Highmore,  S.  Dak . . . 

. . .  .Albert  Bnieck . 

.  .Highmore . 

98  33 

4-28 

Imperial  Countv . 

El  Centro,  Calif . 

. .  .Hazel  Frost . 

. .  El  Centro . 

98 

4-27 

Northea.stem  Mis,souri  District  Kirksrille . 

. . .  Pearl  Winters . 

.  .Macon . 

98 

‘4-  8 

District . . 

. .  Webster,  S.  Dak .... 

. . .  Clara  Bergerson . 

.  .Sisseton . 

97.67 

4-27 

Northea.stem  Arkansiis  Dis- 

trict . 

.  Paragould . 

. .  .Ethel  Mayo . 

.  .  Paragould . 

97  5 

4-27 

District . 

. .  Deming,  N.  Mex . . . . 

. .  .Helen  Moore . 

.  .  Silver  City . 

97  2 

4-21 

Merced-Madera  County .... 

,  .Merced,  Calif . 

. .  .Lily  Sandino . 

..Merced . 

97 

4-14 

District . 

OR 

4-21 

Tri-Countv . 

.  .Shelby,  Mont . 

. . .  Helen  Kawson . 

. .  Shelby . 

96  3 

4-14 

District . 

.  .Philip,  S.  Dak . 

. . .  Grace  Grad  v . 

. .  Midland . 

96 

4-27 

Northeastern  Missouri  District  Kirks%-ille . 

. . .  Doris  Wright . 

.  Kirks\-ille . 

96 

4-20 

Ihstrict . . 

.  .Weatherford,  Okla. . . 

. .  .Corinne  Craig . 

. .  I..awton . 

95 

4-14 

District . . 

.  .Sioux  Falls,  S.  Dak. . 

. .  .Charlotte  Hayhurst. . . 

.  .Sioux  Falls . 

95 

May 

0-27 

New  Mexico  State . 

. .  Clovis . 

. .  .Edith  Cook . 

. .  Clovis . 

100 

0-12 

West  Virginia  State . 

.  Hiintingtoti . 

. . .  Bctt  v  Ralston . 

.  .Weirton . 

100 

0-14 

South  Dakota  State . 

im 

o-  4 

Southeastern  Idaho  Itistrict. 

.  Pocatello . 

. .  .Viola  Woodv . 

.  .  St.  Anthony .... 

100 

0-18 

Idaho  Slate  .  .  . 

. .  .Viola  Woodv . 

100 

.V-  4 

Western  Idaho  I>istrict . 

.  Nani(>a . 

. .  .Claire  Kid  well . 

, . .  Council . 

99  67 

o-  3 

Interscbolastic . 

.  .Stillwater,  Okla . 

. . .  Carol  Wiley . 

.  CMcla.  A.A  M.Col 

tege . 

99  4 

a>“  3 

Okaw  Valley . 

.  .Tuscola,  111 . 

. . .  Dorothv  Drew . 

, .  .Altla  Grove . 

99  33 

5-  3 

Okaw  Valley . 

.  .Tuscola.  Ill . 

.  .  .  Wilma  Duncan . 

, . .  Villa  Grove . 

99  .T1 

5-18 

Idaho  State . 

. .  Pocatello  . 

. .  .Jewell  Hill . 

•  Rik'by . 

99  3 

Accuracy  record  not  reiHtrtcil. 


October  Xitictccn  Tzcciity-Eight 


0^ 


rEUCKNT 


Datk 

Contest 

PUXCE 

N.\M£ 

lliviH  School 

.\CCfR.CCY 

5-  4 

Southeastern  Idaho  District . . 

Pocatello . 

Jewell  lull . 

.  .Rigby . 

99 

5-12 

Central  Coast  Counties . 

San  Luis  Obispo,  Calif . 

.  Carrie  T acchi . 

. .  San  Luis  O-'ispo. 

9S  67 

d-  4 

KorUirrn  Idaho  District  . . . 

.  Spokane,  Wash . 

.  Louise  Boutillier .... 

.  Plummer . 

98  6 

5-  4 

Korthern  Idaho  District . 

Spokane,  Wash . 

Evelyn  Hagan . 

.  .Troy . 

98  6 

5-12 

West  Nlrginia  State . 

Huntington . 

.  Edna  Hogue . 

. .  Charleston . 

98  6 

5-29 

Twin  City  .  . . 

.Kitchener,  Ont,,  Can.. 

.  ('lilliert  Schanti . 

. . .  St.  Jerome’s .... 

W*  6 

5-29 

.Michael  Devanev.. . . 

. . .  St.  lerome's .... 

98  3 

4 

Northern  Idaho  District . 

Spokane,  Wash . 

.  Maxine  Berlew . 

. .  Mullan . 

97  fi 

5-  3 

Interscbolastic . 

.Stillwater,  Okla . 

.  Beulah  Caldwell . 

..  CMila.  &  M. 

5-12 

Central  Coast  Counties . 

.  San  Luis  Obispo,  Calif  . 

Lucile  Mvers . 

College . 

. .  .  San  Luis  Obispo. 

97  .33 

97  .33 

5-  3 

Interscholastic . 

.Stillwater,  Okla . 

.Blossom  Baker . 

.  ..Oilton  . 

97  3 

5-21 

5-17 

97 

Plymouth  Countv . 

.  Brocktoti,  M  ass . 

Xlrginia  Russell . 

. .  .Scituate . 

97 

5-12 

Barnstable  County . 

Hvannis,  Mass . 

.  Ixcrain  Senter . 

. .  Barnstable . 

9ti  7 

5-21 

Essex  County  . 

.Lawrence,  Mass . 

Ruth  Muller . 

. .  .Methuen . 

94 

5-27 

New  Mexico  State . 

Clovis  . 

Rujeane  Hcmdcm. . . . 

. .  Portales . 

91 

5-17 

Plymouth  County . 

.  Brockton,  Mass . 

.Vlice  Brenner . 

. . .  .\bington . 

89 

4-13 

District  . . 

.  Roundup,  ^iont . 

.  Ethel  Hendershott . . . 

. .  .  Roundup . 

♦ 

4-14 

District . 

.Manhattan,  hlont. . . . 

.Virginia  Ciibliage. . . . 

. . .  Bozeman . 

« 

4-14 

District . 

.Whitefish,  >Iont . 

.  .\da  WilHamson . 

. .  .Wnitefisn . 

* 

4-14 

District . 

.  Highmore.  S.  Dak .... 

.  Frances  Bouzek . 

. .  .  Highmore . 

• 

4-14 

District . 

.  Huron,  S.  Dak . 

Nina  Gardner . 

. . .  IroQuois . 

4-14 

District . 

.Meintosn,  S.  Dak .... 

.Frances  Hogarth . . . . 

. .  McIntosh . 

* 

4-14 

District . 

.  Sturgis.  S.  Dak . 

.  .\nna  H.asselstrom . . 

. . .  Rapid  City . 

* 

4-20 

District  - . 

.Weatherford,  Okla. . . . 

.Mary  Poe . 

...Elk  City . 

* 

4-21 

Tri-County . 

.Shelby,  Mont . 

.Marian  Sands . 

...Shelby . 

4-27 

Northeastern  Arkansas  Dis¬ 
trict  . 

.  Paragould . 

. .  Harel  Ciordon . 

. .  .Blvtheville . 

* 

5-  3 

Interscholastic . 

.  Stillwater,  Okla . 

.  .Wilma  Sierer . 

. .  Oilton . 

5-  4 

Western  Idaho  District . 

.Nampa.  Idaho . 

.  .  Hertha  Gierloff .... 

_ Fruitland . 

* 

5-14 

South  Dakota  State . 

..\aerdeen . 

, .  Ellen  Wennberg .... 

. . .Lead . 

Group  Four 

60  Words  a  Minute  on  Literary  Matter, 
Average  Grade  on  the  Tvo 

•  70  Words  a  Minute  on  Business  Letters 
Takes — First-Year  Students 

D.vtk 

Contest 

Place 

Nawk 

Ilir.H  School 

Percent 

.\CCfRACY 

April 

1  1 

Indiana  State . 

.  .  .  .  Thais  Hebbe . 

. .  Peru . 

.  190 

99  74 

4-14 

4-14 

Lake  County . 

. .  .  Gary . 

. . .  Gary . 

.  99  23 

.  98.46 

May 

5-12 

5-12 

Bucks  County . 

Bucks  County . 

. . .  Doy  lestown . 

. .  .  Doy  lestown . 

.  97.5 

.  97.2 

Group  Five 

70  Words  a  Minute — First-Year  Students 


Pbrckkt 


Date 

Contest 

Place 

Nave 

High  School 

Accuracy 

4-13 

April 

Montana  State . 

. Florence  Holdegraftr. . 

.  .Miles  City . 

.  98  5 

4-13 

Montana  State . 

. Natalie  B.  Parks . 

.  .  Miles  City . 

.  98.2 

5-19 

May 

Micnigan  State . 

. Kalamazoo . 

. Roselle  Kuite . 

. .  Holland  . 

.  99  4 

5-19 

Michigan  State . 

. Dora  Schober . 

. .  Crystal  Falls. . . . 

.  97  4 

5-27 

New  Xlexico  State . 

. Edith  Cook . 

.  .  Clovis . 

.  96 

5-27 

PirtEtc 

KO 

*  Ailcarmcy  racord  not  rr[x>rtcd. 


70 


The  American  Shorthand  Teacher 


Group  Six 

SO  JVords  a  Minute — First-Year  Students 


Date 

Contest 

Place 

Name 

High  School 

Percent 

Accuracy 

4-14 

April 

District . 

. . .  Highmore,  S.  Dak . 

•  Marian  Hiller . 

....  Highmore . 

100 

4-21 

Florida  State . 

. .  .Jacksonville . 

.Jane  Lindgren . 

. . .  .Jacksonville . 

98  25 

4-27 

Colorado  State . 

. .  .Greeley . 

.Edna  Ottem . 

. . . .  Linion . 

98.12 

4-  8 

District . 

. .  .Webster,  S.  Dak . 

.  Linnea  Lundeen .... 

.  . .  .Milbank . 

97 

4-  8 

District . 

. . .  Webster,  S.  Dak . 

.  .\lma  Aaker . 

. . .  .Waubay . 

97  5 

4-14 

District . 

. . .  Hot  Springs.  S.  Dak . . . 

.Irene  Alarie . 

. . . .  Hot  Springs . 

95  25 

4-14 

District . 

. . .  Highmore,  S.  Dak . 

.Martha  Drew . 

....  Highmore . 

« 

5-29 

May 

Twin  City . 

, , .  .Kitchener,  Ont.,  Can.. , 

.  Thomas  Elicit . 

. . .  .St.  Jerome’s . 

99.2 

5-12 

Central  Coast  Coimties. . . 

. . .  San  Luis  Obispo,  Calif. 

.  Emmy  Lou  Rood . . . 

. . . .  King  City . 

98.75 

5-12 

Central  Coast  Counties. . . 

. . .  San  Luis  Obispo,  Calif . 

.Mary  Ford . 

. . .  .San  Luis  Ouispo. . 

98.25 

5-29 

T win  City . 

. .  .Kitchener  Ont.,  Can.. . 

.Ivisie  Ewald . 

. . .  .  Kitchener . 

98 

5-  1 

Gurnee-  Li  berty  ville . 

. . .  Libertyville,  Ill . 

.  Kolierta  Hook . 

....  Gurnee . 

97  3 

5-  1 

Gumee-Libertyville . 

. .  .Lioertyville,  Ill . 

.Catherine  Martin.  . 

.  .  .  .Gurnee . 

,  96  5 

5-  3 

Interscnolastic . 

. . .  Stillwater,  Okla . 

.  Ida  Bloom . 

....  Hcher . 

96.2 

6-  5 

June 

Massachusetts  State . 

. . . .  Boston . 

Bessie  Fiola . 

.  .  .  .Wehster . 

.  99  8. 

6-  5 

Massachusetts  State . 

. . . .  Boston . 

.  Lorrain  Senter . 

....  Hyannis . 

.  99.5 

Group  Seven 

60  Words  a  Minute — Second-Year  Students 


PlIRCENT 


Date 

Contest 

April 

Place 

Name 

High  School 

Accuracy 

4-28 

District . 

• . .  .Ernest  Thompson  .  .  . 

.  .  .  Pine  Bluff . 

.  98 

4-14 

.  90  5 

4-14 

District . 

, . . . .  Martna  Steuder . 

. . .  Havre . 

.  90 

Group  Eight 

70  Words  a  Minute — Second-Year  Students 


Percent 

Date  Contest  Place  Name  Accuracy 

April 

4-28  Clark-Skama  iia . Vancouver,  Wasti . Frances  Brown .  100 

4-28  Clark-Skamania . V’ancouver,  Wash . May  Hennci .  * 


Group  Nine 

80  Words  a  Minute — Second-Year  Students 


Date  Contest  Place 

April 

4  -14  District . Sturgis,  S.  Dak . .  . . 

4-27  District . Deming,  N.  Mex . . 

4-21  Merced-Madera  County . Merced,  Calif . . 

4-21  Southern  Oregon  District . Medford . . 

4-21  Merced-Madera  County . Merced,  Calif . 

4-14  District . Huron,  S.  Dak .... 

4-  14  District . Sioux  Falls,  S.  Dak 

4-10  Utah  State . Provo . 

4-14  District . Aberdeen,  S.  Dak.  , 

4-14  Cumljerland  County . Portland,  Maine. . . 

4-28  Imperial  County . El  Centro,  Calif. . . 

4-14  District . Sioux  Falls,  S.  Dak 

4-27  District . Deming,  N.  Mex . . 


Name 

High  School 

Percent 

Accuracy 

Leora  Duster . 

. .  Rapid  City . 

.  100 

Mary  E.  Murray. . . . 

.  .fMlver  City . 

.  99  9 

Helen  Anderson . 

.  .Hilmar . 

.  99.75 

Marjorie  Lin  tley . . . . 

.  .Melford . 

.  99.75 

Gladys  Renshaw .... 

.  .Hilmar . 

.  99  75 

Elizaoeth  Hendrick . . 

.  .Woonsocket. . . . 

.  99  75 

Kutn  Cowan . 

.  .Sioux  Falls . 

.  99  5 

.  Mae  Sutton . 

. .Provo . 

.  99  5 

Elda  Kienast . 

. .  Aoerdeen . 

.  99  25 

Marion  Harmon . 

. .  Deering . 

.  99.1 

Fannie  L.  Hancock . . 

. .  El  Centro . 

.  99 

Marjorie  Harlan . 

.  .Sioux  Palls . 

.  99 

.Wilma  Lusk . 

.  .Silver  City . 

.  98  8 

*  Accuracy  record  not  reooited. 


October  Nineteen  Tiecnty 

-lii^ht 

71 

I'Jatk 

Contest 

Place 

Name 

High  School 

Percent 

Accdracv 

4-21 

Southern  Oregon  District  .  .  . 

Medford . 

.  Adena  lov . 

.AshlanJ  . 

98  75 

1  10 

Utah  State . 

Provo . 

.Edith  Squires . 

.Granite 

98  7.5 

t  21 

Klori  la  State . 

Jacksonville . 

.  Molly  Fagan  . 

.  Jacksonville  ... 

9s  5  ’ 

4  21 

Florida  State . 

Jacksonville  . 

.Nora  Huntley . 

.  LondcHi  . 

9H  5 

4-14 

District . 

.Aberdeen,  S.  Dak . 

.  Laura  Cooper . 

.Aberdeen . 

97 

4-28 

Clark  Skamania . 

Vancouver,  Wash . 

Agnes  Harteloo . 

92 

4  14 

District . 

Gregory,  S.  Dak . 

.Thelma  lohnson . 

.Gregory . 

02 

4-14 

District . 

Gregory,  S.  Dak . 

.  Phyllis  Christensen  .  . . . 

.Gregory . 

9!) 

4-28 

9() 

4-14 

Cuinoerland  County . 

Portland,  Maiie . 

.Margaret  Arsenult . 

.Yarmouth . 

4  14 

District . 

Huron,  S.  Dak . 

Geraldine  Hendrick. . . 

.Woonsocket  .... 

* 

4  14 

District . 

Sturgis,  S.  Dak . 

.  Bessie  Squire . 

.  Deadwood . 

♦ 

.'■>-11 

May 

100 

5-21 

I(X) 

.5-17 

99  7 

.5-21 

99  5 

.5-12 

Connecticut  Valley . 

Springfield,  Mass . 

.Catherine  Heathy . 

.Brattleboro . 

99  5 

.5  18 

Barnstable  County . 

Hyannis,  Mass . 

.Sarah  Nickerson . 

.  Chatham . 

99  5 

5  12 

Connecticut  Valley . 

Springfield,  Mass . 

.  Marion  McCullough  . . . 

.Turners  Falls  .  .  . 

99  25 

.5-17 

Plymouth  County . 

Brockton,  Mass . 

.Priscilla  Cole . 

.Scituate  . 

99  2  1 

.-)-  3 

Okaw  Valley . 

Tuscola,  Ill . 

.Eloise  Combs  . 

.  Monticello . 

98  25 

.5^  3 

98 

.5  11 

Oxford  County . 

South  Paris,  Maine. . . . 

.Philip  Maxim . 

•  South  Paris . 

♦ 

ti-  2 

June 

New  York  State . 

.  Utica . 

.  Dilys  Owen  . 

.  Utica  Free 

• 

<•)-  2 

New  York  State . 

Utica . 

Elirabeth  Ward  ...... 

Academy . 

.  Uti  a  Free 

98  75 

Datr 

Academy . 

Group  Ten 

90  If’ords  a  Minute — Second-Year  Students 

Contest  Place  Name  High  School 

98  .53 

Percent 

Accuracy 

4-14 

April 

Distr'et . 

.Miles  City  Mont.  .  .  . 

Helen  McCrum . 

.Miles  City . 

99  8 

4-  4 

Georgia  State . 

.  Atlanta  . . 

.  Janette  Hirsch . 

.Atlanta . 

99  1 

4-13 

District  . 

.Roundup,  Moot . 

Eddie  Jarrett . 

. Roundup . 

98  22 

4-14 

District . 

.Miles  City,  Mont  ... 

.  Margaret  Virage . 

.Miles  City . 

97  6 

4-14 

97 

4-21 

Tri- County . 

.Shelby,  Mont . 

.Gemevieve  Harrison. . . 

.  Conrad . 

96  44 

4-10 

96  23 

4-27 

Colorado  State . 

.  Greeley . 

.  .Alma  Kerr . 

.  Louisville . 

96 

4-14 

District . . 

. Manhattan,  Mont. . . . 

Lois  Shefler . 

.  Bozeman . 

95  78 

4-28 

Southeastern  Missouri  District  Cape  Girardeau . 

Zerma  Giboney . 

.  Cape  Girardeau  . . 

95  7 

4-28 

Southeastern  Missouri  District  Cajie  Girardeau . 

.  ('.enevieve  Hoehn .... 

.  Lilboum . 

93  1 

4-28 

Kittitas  County . 

.  Roslyn,  Wash . 

.  .Anna  Lindberg . 

Roslyn . 

93 

4-27 

District . 

.Albuquerque,  N.  Mex 

Edna  Soell . 

.  Albuquerque . 

84  9 

4-  4 

Georgia  State . 

.Atlanta . . . 

.Gertrude  Mathis . 

.  Atlanta . 

4-13 

District . 

.  Roundup.  Mont  .... 

.Nicky  Popovich . 

. Roundup . 

4-14 

District . 

.Manhattan,  Mont.  . .  . 

.  Bertha  Barker . 

.  Bozeman . 

* 

4-14 

District . i . 

.Whitefish,  Mont . 

.  Mildred  Larson . 

.Eureka . 

* 

4-21 

Tri  County . 

.Shelby,  Mont . 

.Veronica  Staaf . 

.  Conrad . 

« 

4-27 

District . 

.Albuquerque.  N.  Mex. 

Louise  Smith . 

.  Albuquerque . 

4-28 

Kittitas  County . 

•  Roslyn,  Wash . 

.Valeria  Douglas . 

.Cle  Elum . 

.5-12 

May 

West  Virginia  State . 

.Huntington . 

.Rebecca  A.  Rosenthal. 

. .  Charleston . 

99  5 

.5-12 

West  Virginia  State . 

.Huntington . 

.Goldie  Jason . 

.Charleston . 

98  7 

5-  5 

Southern  California . 

.  Los  Angeles . 

.  Ethel  Hunt  . 

.San  Diego . 

96  44 

.5-  6 

Southern  California . 

.  Los  Angeles . 

.  Doris  Northrop . 

.  Pasadena . 

96  44 

.5-  5 

Soutnem  California . 

.  Los  Angeles . 

.  Marguerite  Brackney . 

Los  Angeles . 

♦ 

.5-  5 

Southern  California . 

.Los  Angeles . 

.Helen  Brown . 

.San  Diego . 

6-  5 

June 

Massachusetts  State . 

.Boston . 

.William  Hoenig . 

.Webster . 

99  8 

()-  5 

Massachusetts  State . 

.  Boston . 

.Marion  McCullough . . 

.Turners  Palls. . . . 

99  8 

Accuracy  record  not  reported. 

X 


The  American  Shorthand  Teacher 


Group  Eleven 

90  Words  a  Minute  on  Literary  Matter;  100  Words  a  Minute  on  Business  Letters 
Average  Grade  on  Two  Tests — Second-Year  Students 


Percent 


Date 

Contest 

Place 

Name 

High  School 

Accuracy 

April 

4-28 

Indiana  State . 

. .  .  Muncie . 

.  .Michigan  City  .  . 

.  98  78  ' 

4-28 

Indiana  State . 

. .  .  Muncie . 

.  .Evansville . 

.  98  59 

4-14 

Lake  County . 

. .  .  Gary,  Ind . 

.  .  Emerson . 

.  98  2 

4-14 

Lake  County . 

. .  .  Gary,  Ind . 

.  .Hammond . 

.  97  3 

Group  Twelve 

100  ff’ords  a  Minute 

— Second-Year  Students 

Percent 

Date 

Contest 

Place 

Name 

High  School 

Accuracy 

April 

4-13 

99  2 

4-13 

Montana  State . 

. . .  Bozeman . . 

. .  Miles  City . 

.  99  0 

4-10 

Utah  State . 

. . .  Provo . 

. .  Richfield . 

.  97  8 

4-10 

Utah  State . 

. .  .Provo . . 

. .  Richfield . 

.  97  6 

4-27 

Northeastern  Missouri  District  Kirksville . 

. .  Atlanta . . 

.  9«i  8 

4-14 

Cumberland  County . 

. . . Portland,  Maine. . 

.  .  Portland . 

.  96 

4-27 

Colorado  State . 

. . .  Greeley . . 

. .  Holly . 

.  M  55 

4-14 

.  90 

4-14 

.  86 

4-14 

Cumberland  County . 

. .  .Portland,  Maine .  . 

. .  Portland . 

♦ 

May 

5-14 

South  Dakota  State . 

. .  .Aberdeen . 

. .  Rapid  City . 

.  100 

5-19 

Michigan  State . 

. . .  Kalamazoo . 

.  .Eaton  Rapids  . . 

.  100 

5-19 

Michigan  State . 

. . .  Kalamazoo . 

. .  Holland . 

.  99  4 

5-  4 

Northern  Idaho  District. . . 

. . .  Spokane,  Wash  . . 

. Estelle  Gzelde . 

.  .Sandpoint . 

.  97  8 

5-18 

Idaho  State . 

.  .Sandpoint . 

.  97  6 

5-  4 

Western  Idaho  District. . . . 

. .  .Nampa . 

.  .Caldwell . 

.  96 

5-18 

Idaho  State . 

.  .Caldwell . 

.  96 

5-  4 

W'estem  Idaho  District .... 

. .  .Nampa . 

.  .Caldwell . 

♦ 

5-14 

South  Dakota  State . 

. .  .Aberdeen . 

.  Highmore . 

♦ 

Group  Thirteen 

110  Words  a  Minute — Second-Year  Students 

Percent 


Date 

Contest 

Place 

Name 

High  School 

Accuracy 

May 

5-  3 

Interscholastic . 

....  Esther  Brodell . 

.  .Okla  A  &  M. 

College . 

.  98 

5-  3 

Interscholastic .... 

, . . . .  Lenore  Reece . 

.  .Okla.  A.  &  M. 

College . 

.  98 

.5-  3 

Interscholastic .  .  .  . , 

.  «.  .Bonnie  Porter . 

. .  Lawton . 

.  86  6 

Group  Fourteen 

100  Words  a  Minute- 

—  Third-Year  Students 

Percent 

Date 

Contest 

Place 

Nakb 

High  School 

Accuracy 

May 

5-17 

Plymouth  County . 

.  .Wliitman . 

.  99 

5-21 

Essex  County . 

. Corinne  B.  Wilmoth  .  . 

.  .Gloucester . 

.  97  8 

5-21 

Essex  County . 

,  . . .  .  Dorothea  Bolton . 

. .  Lawrence . 

.  96  6 

5-17 

Plymouth  County . 

....  Bessie  Shack . 

. .  Whitman . 

.  96 

•  Accuracy  record  not  reported. 


October  Nineteen  Tzccuty-liiglif 


/.•> 


Date 

Contest 

Place 

Name 

High  School 

Pkkcent 

.Acciiracv 

•)  -  5 

June 

Massiichusetts  StaU- . 

.  .  .  Host  on . 

Adra  Hriggs . 

Whitman . 

100 

--  5 

^la.ssai'hiuictts  State . 

.  . .  BostOJi . 

.Medford . 

.  yy  5 

Date 

Contest 

Group  Fifteen 

Unlimited 

I’lace  Name 

High  School 

1*ercent 

Accuracy 

4-28 

April 

Indiana  State . 

. .  .Muncie . 

.Gary  Business 

4-28 

Indiana  State . 

.  .  .  Muncie . 

College,  .... 
.Gary  Httsiness 

.  99.85 

4-21 

t 

Merced-Madera  County  . . . 

.  .  ,  MerctM,  Calif.  .  . 

College, . 

.Livingston . 

.  99  7 
.  98  6 

4-21 

Merced-Madcra  County  . . . 

.  .  .Meri.e<l,  Caiii.  .  . 

.  Merced . 

.  90  4 

5-19 

May 

Michigan  State . 

. . .  Kalamazoo . 

.Crystal  Falls. . . . 

.  99  4 

5-19 

Michigan  State . 

.  .  .  Kalamazoo . 

.  Hattie  Creek. . . . 

.  99.1 

5-  3 

.Okla.  A.  &  M. 

College . 

.  96.6 

Miscellaneous 


Because  of  Organization,  Method  of  Grading,  Test  Material  Used,  etc.,  these  Contests 
could  not  be  included  in  the  General  Summaries. 


Connecticut 


Connecticut  Business  Educators'  Association  Contest 

Bridgeport,  March  17,  192S 

Name  High  School 

.W  word-a-minute  dictation 

Mildred  Keegan . Bridgeport . 

Molly  Robertson . Hridge])ort . 

too  word-a-minute  dictation 

Dorothy  RafTel . Ansonia . 

Elsie  Stirk . Bridgeport . 

120  word-a-minute  dictation 

Mary  Adams . New  Haven . 


Percent 

Accuracy 

100 

99.7 

99.6 

99.4 

95 


Name  Business  School 

SO  word-a-minute  dictation 

Mary  Wezowitz . Moody  Secretarial  School,  New  Britain.. 

Raymond  Maher . Stone  Business  College,  New  Haven.  .  .  . 

too  word-a-minute  dictation 

Bertha  Morse . Merchants  &  Bankers  School,  Hartford.. . 

Raymond  Maher . Stone  Business  College,  New  Haven .... 

120  word-a-minute  dictation 

Hilda  Bredenberg . Stone  Business  College,  New  Haven .... 


Percent 

Accuracy 


99.5 

98.5 

99.8 

98.6 

99.5 


iowa 

District  Shorthand  Contest 

Centerville,  April  21,  1928 

Percent 

Name  High  School  .  Accuracy 

Novice — 60  word-a-minute  dictation 

Dorothy  Brosher . Moravia .  82 

Althea  Green . Moravia .  58 


74 


The  American  Shorthand  Teacher 


Centerville .  75 

Centerville .  64 


Name  High  School 

Amateur — 70  word-a-minute  dictation 

Doris  Olds . 

Lucille  Lowe . 

Amateur — 90  word-a-minute  dii  t.:tion 

Elizabeth  Skholnich . Centerville .  58 

Cecelia  Murphy . Albia .  40 

Creston,  April  21, 1928 

Novice — 50  and  70  word-a-minute  dictation  for  three  minutes 

Eula  Jefferies . Bedford . 

Ruth  Nichols . Coming . 

Amateur — 70  and  90  word-a-minute  dictation  for  three  minutes 

Mary  Kane . Coming . 

Grace  Chandler . Creston . 


Percent 

Accuracy 


91 


94 


Decorah,  April  21,  1928 

Novice — 50  and  70  word-a-minute  dictation  for  three  minutes 

Francys  Trygg . McGregor . 

Dorothy  Merritt . McGregor . 

Amateur — 70  and  90  word-a-minute  dictation  for  three  minutes 

Ethel  Lubke . Decorah . 

Marjorie  Sorenson . Decorah . 


91 


94.25 


98.5 
96  31 

96 

96 


Des  Moines,  May  12,  1928 

Novice — 60  and  80  word-a-minute  dictation  for  three  tfiinutes 

Carolyn  Burd . Cedar  Falls . 

Ruth  Shyken . Abraham  Lincoln,  Council  Bluffs.  .  .  . 

Amateur — 80  and  100  word-a-minute  dictation  for  three  minutes 

Evelyn  Morain . Jefferson . 

Carl  Holmes . Thomas  Jefferson,  Council  Bluffs .... 

Fort  Dodge,  April  21,  1928 

Novice — 50  and  70  word-a-minute  dictation  for  three  minutes 

Loretta  Hart . Clarion .  93 

Marjorie  Carlson . Clarion . .  92 

Amateur — 70  and  90  word-a-minute  dictation  for  three  minutes 

Sofrona  Smith . Fort  Dodge .  89.5 

Hamburg,  April  21,  1928 

Novice — 50  and  70  word-a-minute  dictation  for  three  minutes 

Eleanor  Porter . Hamburg . 

Elsie  Stacy . Hamburg . 

Amateuf — 70  and  90  word-a-minute  dictation  for  three  minutes 

Tillie  Barnes . Hamburg . 

Wynona  Thompson . Clarinda . 


94.5 

94.5 

95.5 
95.5 


Sioux  City,  April  21,  1928 

Novice — 50  and  70  word-a-minute  dictation  for  three  minutes 

Angeline  Anglo . East,  Sioux  City.  .  . 

Esther  Wutkin . Central,  Sioux  City. 

Amateur — 70  and  90  word-a-minute  dictation  for  three  minutes 

Bertha  Arasdorff . Central,  Sioux  City. 

Alta  Worth . Le  Mars . 


Spirit  Lake,  April  21, 1928 

Novice — 50  and  70  word-a-minute  dictation  for  three  minutes 

Nelle  J ohnson . Spencer .  92.25 

Lenora  Bensene . Spencer .  * 

Amateur — 70  and  90  word-a-minute  dictation  for  three  minutes 

Alice  Ilsley . Spirit  Lake .  96.6 

Lila  Broms . Estherville .  * 


ALX'urkcy  record  not  reported* 


October  Nineteen  Tiecnty-Eight 


Nebraska 

District  Shorthand  Contest 

Alliance,  March  30,  1928 


Name  High  School 

Sm  ice — 65  and  80  word-a-minute  dictation 

Hazel  Anderson . Alliance . 

Lester  Trabert . Alliance . 

Junior — 80  word-a-minute  dictation 

Edith  O’Bannon . Alliance . 

Champton — 80  word-a-minute  dictation 

Guyla  Miller . Alliance . 

Martha  Miller . Alliance . 


Hastings,  March  31,  1928 

Novice — 60,  65  and  80  word-a-minute  dictation 

Fern  Johnson . Gothenburg . 

Alberta  Wolfe . Hastings . 

Junior — GO,  80  and  100  word-c-n:in::te  dictation 

Feroe  Witte . Gothenburg . 

Mae  Siturius . Gothenburg . 

Champion — SO,  100  and  120  word-a-minute  dictation 

Velda  Clark . Hastings  . 

Rose  Shields . Hastings  . 


Iloldrege,  March  31,  1928 

Novice — 50,  65  and  80  word-a-minute  dictation 

Lorena  Leaf . Holdrege . 

Esther  Engstrom . Franklin . 

Junior — 60,  80  and  100  word-a-minute  dictation 

Helen  Winquist . Holdrege . 

Pauline  Jensen . Franklin . 

Champion — 80,  100  and  120  word-a-minute  dictation 

Mabel  Nelson . Holdrege . 

Evelyn  Sail . Holdrege . 

Lois  Wright . Red  Cloud . 


State  Teachers  College  Invitation 

Kearney,  April  19,  1928 

Name  High  School 

Novice — 80  word-a-minute  dictation 

Helen  Winquist . Holdrege . 

Lorena  Leaf . Holdrege . 

Champion — 100  word-a-minute  dictation 

Mabel  Nelson . Holdrege . 

Evelyn  Sail . Holdrege . 


McCook  vs.  Oberlin,  April  21,  1928 

Novice — 50  and  65  word-a-minute  dictation 

Lucille  Hasty . McCook . 

Pearl  Henningson . Oberlin . 

Junior — 65  and  80  word-a-minute  dictation 

Harold  Hamilton . Oberlin . 

Leah  Hamilton . McCook . 

Champion — 80  word-a-minute  dictation 

Esther  Nielson . McCook . 

Leona  Schneider . McCook . 


Percent 

Accuracy 

87 


82 

87 


88 

85 

74 

73 

92.5 

90.5 


95 

96 

93 


Percent 

Accuracy 

99.3 

« 

98.4 


94.1 

* 

94 

* 

97.6 


Accuracy  record  not  reported. 


V 
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The  ^  Iwerican  Shorthand  T cache 


Name 


High  School 
Norfolk,  March  31,  1938 
Novice — oO,  65  and  SO  ivord-a-minute  dictation 

Irma  Roewert . Norfolk .  99 

Fern  Wamberg . Wayne .  98 

Junior — 60,  80  and  100  -u'ord-a- minute  dictation 

Ruth  Scott . O’Neill .  93 

Esther  Thies . Wayne .  86 

Champion — 80,  100  and  130  u'ord-a-minute  dictation 

Virginia  Thomas . Norfolk . 

Irene  Behmer . Norfolk . 

York,  April  28,  1928 

Novice — 50,  65  and  80  word-a- minute  dictation 

Fern  Wamberg . Wajme . 

Mary  Mead . Hastings . 

Junior — 65,  80  and  100  word-a-mimite  dictation 

Helen  Paasch . Fremont . 

Fred  Opocencky . Omaha . 

Champion — 80,  100  and  120  uord-a-minute  dictation 

Lucille  Eaton . Geneva . 

Mabel  Nelson . Holdrege . 


Percent 

Accuracy 


94 

92 


New  York 

New  York  City  Gregg  Shorthand  Teachers'  Association  Annual  Shorthand  Contest 

New  York  City,  May  26,  1928 

Percent 
Accuracy 


Name  School 

80  word-a-minute  dictation 

Yetta  Berg . James  Monroe  High,  Bronx . . 

Clara  Cohen . James  Monroe  High,  Bronx . . 

James  Fideline . High  School  of  Commerce,  Man'iattan. 

Alma  Conover . East  Orange  (N,  J.),  High  School. . .  .  . 

Fred  W’erle . Englewood  (N.  J.),  High  School . 

Mary  J.  Hackett . High  School  of  Commerce,  Yonkers. . . 

Dorothy  Gail . Katharine  Gibbs  School,  Manhattan .  . 

Lois  Fitzgerald . .Katharine  Gibbs  School,  Manhattan.  . 

Ethel  Reilly . Katharine  Gibbs  School,  Manhattan .  . 

100  word-a-minute  dictation 

Beatrice  Brown . Bushwick  High,  Brooklyn . 

Morris  W.  Rifkin . High  School  of  Commerce,  Manhattan 

Sylvia  Lefkowitz . Bushwick  High,  Brooklyn . 

Schools  Submitting  Perfect  Transcripts 

School  City 

James  Monroe  High  School . Bronx . 

Yonkers  High  School  of  Commerce . Yonkers . 

Katharine  Gibbs  School . Manhattan . 


100 

1(K) 

100 

100 

100 

100 

100 

100 

100 

100 

100 

99.80 

Perfect 

Papers 

13 

10 

6 


Pennsylvania 

Inter-County  Shorthand  Contest 

East  Division:  Reading,  Pa.,  May  5,  1928;  West  Division:  Indiana,  Pa.,  May  12,  1928 

{Rates  of  speed  and  grades  not  reported) 


Name 
First  Year 

Andrew  Hritzko. 
Chloe  McIntyre. 


High  School 


Rank 


.  Punxsutawney .  1 

,  Youngs  ville .  2 


*  Accuracy  record  not  reported. 


October  Nineteen  Tiventy-Eight 
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N’ame  High  School  Rank 

Second  Year 

Doris  Kane . Patton .  1 

Kda  Giovanelli . Jeannette .  2 

Third  Year 

Marie  Graff . Rochester .  1 

Helen  Allen . A  Itoona .  2 


Typewriting  T^cords 


fTinners  oj  first  and  second  places  in  the  first-year  typewriting  events  variously  described  as  Novice  Class," 
"Beginners,"  "Junior  Typewriting,"  "Typewriting  I,"  "Elementary  Typewriting,"  "First-Year 

Class,"  etc. 


Group  One 

First-Year  Students 


Nkt  Words 


DaT8 

Contes'^ 

Place 

Name 

High  School  a 

Minute 

March 

3-30 

Utah  State . 

.  .Provo . 

. . .  Audrie  Cuyler . 

.  Richfield . 

63 

3-30 

Utah  State . 

. .Provo . 

. . .  Elizabeth  Sorenson . . 

.  Monroe . 

61 

3-31 

District . . 

.  .Norfolk,  Nebr . 

. .  .Hazel  Ruehter . 

.Norfolk . 

60  1 

3-17 

Connecticut  State . 

. .  Bridgeport . 

. .  .  Anna  G.  Ferguson. . . 

■  Meriden . 

69  2 

.3-17 

Connecticut  State . 

.  .Bridgeport . 

. .  .  Gertrude  L.  Mason . . 

.  Shelton . 

58  0 

3-31 

District . 

.  .Norfolk,  Nebr . 

. . .  Lloyd  Pospishel . 

.  West  Point . 

56  1 

3-31 

District . 

.  .Ha.stings,  Nebr . 

. .  .Gerald  Weary . 

.  Brady . 

54  36 

3-31 

District . 

.  .Ha‘“'ngs,  Nebr . 

. . .  Bill  Cams . 

.Central  City . 

62  13 

.3-31 

District . 

.  .Holdrege,  Nebr . 

. . .  Gertrude  Jurgens. ... 

■  Holdrege . 

52 

3-30 

District . 

. .  Alliance,  Nebr . 

. . .  Anna  Lee  Currell . 

Alliance . 

44  1 

3-30 

District . 

.  .Alliance,  Nebr . 

. .  .Margaret  Mitchell. . . . 

.  Chadron . 

43.9 

3-31 

District . 

.  .Holdrege,  Nebr . 

. . .  Pauline  Jensen . 

.  Franklin . 

« 

April 

4-28 

Indiana  State . 

. ,  .Muncie . 

. .  .Vetris  Carter  (6) . . . . 

.Evansville . 

73  66 

4-28 

Indiana  State . 

. . .  Muncie . 

. . .  Dorothy  Thomas  (b) . 

.Shelbyville . 

69  88 

4-28 

Nebraska  State . . 

. .  York . 

. . .  Hazel  Ruehter . 

.Norfolk . 

64 

4  14 

District . 

. .  .Whitefish,  Mont . 

. . .  Lucille  Moe . 

.  Kalispell . 

64 

4-28 

Indiana  State . 

. .  .Muncie . 

. .  .Hallie  Newton  (o) . . . 

.  Frankfort . 

63.93 

4-  3 

63 

4  13 

Montana  State . . 

. . .  Bozeman . 

. .  .Lucille  Moe . 

.Kalispell . 

62  2 

4  21 

District . 

. . .  Fort  Dodge,  Iowa .... 

. . .  Ruth  Zuerrer . 

.Fort  Dodge . 

61.6 

4-14 

District . . . 

. .  .Marysville,  Calif . 

. .  .Raymond  Linn . 

.Yuba  City . 

61 

4-21 

Southern  Oregon  District. . , 

, .  .Medford . 

. .  .Ruth  Thatcher . . 

.  Ashland . 

60.20 

4-28 

Indiana  State . 

. . . Muncie . 

• .  .Dorothea  Hilde- 

brand  (a) . 

.Frankfort . 

57  73 

4-13 

Montana  State . 

. .  .Bozeman . 

.  • .  .Genevieve  Woodward. Bozeman . 

57  2 

4-14 

District . 

. .  .Marysville,  Calif . 

. .  .Charles  Arnold y . 

.Marysville . 

57 

4-27 

Okaw  Valley . 

. .  .Tuscola,  Ill . 

. .  .Margaret  Ludolph. . . 

.  Areola . 

56  93 

4-21 

Southwestern  District . 

. .  .Hamburg,  Iowa . 

. . .  Phyllis  Irwin . 

.  Thurman . 

5(>  88 

4-27 

District . 

. .  .  Deming,  N.  Mex . 

. .  .Jimmie  H.  Prichard . 

.  Las  Cruces . 

56.8 

4-21 

Tri-County . 

. .  .Shelby,  Mont . 

. . .  Margaret  Dewing .  .  . 

.  Cut  Bank . 

66  2 

4-21 

Southern  Oregon  District . . 

. .  .Medford . 

.Ashland . 

56 

4-14 

District . 

. .  .Whitefish,  Mont . 

. . .  Justav^  Johnson .... 

.Eureka . 

56 

4-27 

Colorado  State . 

. . .  Greeley . 

. .  .Evelyn  Alice  Fumiss. 

.Golden . 

55.63 

4-21 

District . 

. . .  Sioux  City,  Iowa . 

. . .  Virginia  Lund . 

.  East . 

55  29 

4  14 

District . 

. .  .Huron,  S.  Dak . 

.  Irociuois . 

54 

4-21 

District . 

. .  .Centerville,  Iowa . 

. .  .Honora  Morris . 

.  Centerville . 

64 

4-14 

District . 

. . .  Aberdeen,  S.  Dak . 

. . .  Albert  Schilliitg . 

.Eureka . 

53  8 

4-21 

District . 

. .  .Spirit  Lake,  Iowa . 

. . .  Lela  Sawyer . 

.  Estherville . 

53  6 

4-28 

Northwest  District . 

. .  .  Maryville,  Mo . 

. .  .Mabel  Vas.smer . 

.  Excelsior  Springs . 

63.07 

4-28 

Northwest  District . 

. .  .Maryville,  Mo . 

. .  .  Paul  Nicholas . 

.Savannah . 

62.6 

4-14 

District . 

. .  .Miles  City,  Mont . 

. . .  Wilbert  Olson . 

.Miles  City . 

52 

4-27 

Okaw  Valley . 

. . .  Tuscola,  ill . 

. .  .Aleta  Z.  Ludenback.. 

.  Bement . 

51.66 

4-14 

District . 

. .  .Sioux  Palls,  S.  Dak. . . 

. .  .Gladys  Halverson .  .  . 

.Sioux  Falls . 

51.2 

4-21 

Merced-Madera  County. . . 

. . .  Merced,  Calif . 

. .  .Kathleen  Scandrett. . 

•  Merced . 

51 

(a)  Sintsle  poriuds.  (b)  Double  periods.  *  No  record  reported. 
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The  American  Shorthand  Teacher 


Net  Words 


Date 


Contest 


4-20  District . 

4-27  District; . 

4-28  Kittitas  County . 

4-3  Interscholastic . 

4-13  Madison  County . 

4-8  District . 

4-14  District . 

4-14  District . 

4-27  Northeast  Misso  iri  District. 

4-21  McCook -Oberuii . 

4-14  District . 

4-21  District . 

4-21  District . 

4-14  District . 

4-14  District . 

4-18  Ournee-Libertyville . 

4-14  District . 

4-4  Georgia  Statw . 

4-8  District . 

4-14  District . 

4-27  District . 

4-13  District . 

4-14  Lake  County . 

4  14  Lake  County . 

4-14  District . 

4  -  27  District . 

4-  14  District .  . . . 

4-28  Imperial  County . 

4-28  Imperial  County . 

4-21  Merced-Madcra  County  . .  .  . 

4-21  Southwest  District . 

4-27  Interscholastic . 

4-28  Clark -Skamania . . 

4-14  Cumberland  County . 

4  14  District . 

4-14  District . . 

4  21  District . 

4  14  District . 

4-14  Southeast  District . 

4-14  Interscholastic . 

4  18  Gurnee- Libertyville . 

4-27  Colorado  State . . 

4-21  District . 

4-21  District . 

4-21  District . 

4-21  District . 

4-13  District . 

4  23  District . 

4  14  District . 

4-14  District . 

4-14  District . 

4-14  District . 

4-14  District . 

4-28  Clark-Skamania . 

4-14  Cumberland  County . 

4-14  Interscholastic . 

4-28  Kittitas  County . 

4-13  Madison  County . 

4-21 
4  28 

4  27  Interscholastic .... 

4-14  District . 

4- 14  Southeast  District. 

4-21  Tri-County . 


McCook -Oberlin . 
Nebraska  State . 


May 


j-  4 

5-26 
5-26 
5  12 

5-12 

5-12 

5-12 


Arizona  State . 

Southeastern  Idaho . . . 

California  State . 

New  Hampshire  State. 


West  Virginia  State . 
Wisconsin  State .  . . . 


Iowa  State . 

South  Dakota  State. 


Place 

Name 

High  School 

A  Mini'Ti 

.Weatherfor  l,  Okla . 

. .  Delphine  Sallstrom . . . 

Watonga . 

51 

.  .Albuquerque,  N.  Mex.. . 

.  .Charlie  Voncile Scott. . 

Albuquerque. . .  . 

50.8 

,  .  Roslyn,  Wash . 

.  .Elsie  Gavilir . 

,Cle  Elum . 

50 

,  .Stillwater,  Okla . 

, . .  Kathryn  M.  White .  . , 

Cleveland . 

50 

,  .  Sheridan,  Mont . 

, .  .Mary  Walter . 

,  Sheridan . 

49  40 

,  .Webster,  S.  Dak . 

. .  Rita  Tessier . 

,  Webster . . 

49  10 

,  .Sturgis,  S.  Dak . 

.  .  Margaret  Cumow  .  . . , 

.  Lead . 

49  3 

,  .  Hot  Springs,  S.  Dak  . . .  . 

. .  Mary  McVey . 

.  Custer . 

49  2 

.  .  Kirksville . 

.  .  Genevieve  Wood .  .  . . . 

.  Macon . 

49  2 

49 

48  5 

48  5 

,  .  Decorah,  Iowa . 

.  .Jean  Caroline  Jaffers. 

Elkader . 

48 

, .  Miles  City,  Mont . 

, . .  Harriet  Jones . 

.  Miles  City . 

48 

48 

. .  Litiertyville,  111 . 

, . .  M  iirietta  Henry . 

■  Warren . 

47  14 

. .  McIntosh,  S.  Dak . 

, .  .Mabel  Amtson . 

.  Alclntosh . 

47  2 

,  .Atlanta . 

,  .  .Jessie  Mae  Nuttall. .  . 

.  Cedartown . 

47 

. .  Webster,  S.  Dak . 

,  .  .  Esther  Chilson . 

.Webster . 

46  14 

. .  Gregory,  S.  Dak . 

.  . .  LaVeme  Heitman .  .  . 

.Gregory . 

46  8 

. .  Albuquerque,  N.  Mex. . 

.  .  .Elrie  Morelli . 

.  Albuquerque. . . . 

46  8 

. .  Roundup,  Mont . 

.  .  .  Pete  Spraines . 

.  Klein . 

46  8 

. .  Gary,  Ind . 

. .  .Anne  Deloge . 

.Crown  Point. . . . 

45  4 

. .  Gary,  Ind . 

. .  Edith  Lukats . 

.Froeliel . 

45  13 

.  .Highmore,  S.  Dak . 

.  .  .  I.,ela  Shanks . 

.  I’ierre . 

45  11 

. .  Deming,  N.  Mex . 

. .  .Stella  Goslin . 

.Alamogordo.  .  .  . 

45  7 

.  .Havre,  Mont . 

.  .  .IvCona  Dalvin . 

.  Harlem . 

45 

.  .K1  Centro,  Calif . 

.  .  .  Carl  Johnson . 

.  Brawley . 

44 

.  .El  Centro,  Calif . 

. .  .Mabel  Van  Scyoc. . . . 

.  Brawley . 

44 

.  .Merced,  Calif . 

. .  .E'iizal>eth  Knott . 

.  Merced . 

43  6 

.  .Hamburg,  Iowa . 

. .  Eleanor  Porter . 

Hamburg  . 

43  5 

.  .Paragould,  Ark . 

. . .  Mamie  Waggoner .  .  . 

.  Paragould . . 

43  3 

.  .Vancouver,  Wash . 

. .  .Louise  Fussner . 

43 

..Portland,  Maine . 

. . .  Louise  Urann . 

.  Deering . 

43 

. .  Gregory,  S.  Dak . 

. .  .  Della  Dorwart . 

.  Kimball . 

42  13 

.  .Havre,  Mont . 

. . .  Lorraine  Ernster .... 

.  Hingham . 

42 

.  .Centerville,  Iowa . 

. .  .Mallei  Bryant . 

.  Centerville .... 

41 

. .  Philip,  S.  Dak . 

. .  .Gla-^ys  Carr . 

.  Philip . 

40 

.  .Baker,  Mont . 

. . .  Felicia  McLemore .  . . 

.  Baker . 

39  9 

.  .Manhattan,  Mont . 

. .  .Genevieve  Woodard.. 

.  Bozeman . 

39  1 

.  .Libertyville, III . 

. .  .Genevieve  Huebsch. . 

.Libertyville. . . . 

38  .56 

. .  Greeley . 

. . .  Maurine  Hogsett . . . . 

.  Longmont . 

. .  Creston,  Iowa . 

. .  .Millard  Johnston. . . . 

.  Coming . 

♦ 

. .  Decorah,  Iowa . 

. . .  Mary  A.  Inman . 

.  Decorah . 

*  ■ 

.  .Spirit  Lake,  Iowa . 

. . .  Helen  Nicholaisen  .  . . 

.Estherville . 

* 

.  .Roundup,  Mont . 

. .  .Etnel  Hendershott. . . 

. Roundup . 

* 

.  .Weatherford,  Okla . 

. .  .Neva  Stewart . 

.  Clinton . 

* 

. .  Highmore,  S.  Dak . 

. .  .Lorua  Sunding . 

.Hignmore . 

.  .Hot  Springs,  S.  Dak . . . 

. .  .Dessie  Munson . 

.  Custer . 

* 

. .  Huron,  S.  Dak . 

. .  .Esther  Parsons . 

,  .  Woonsocket .  .  . 

* 

.  .  Philip,  S.  Dak . 

. . .  Ruth  Waggoner . 

.  Philip . 

* 

* 

.  .Vancouver,  Wash . 

, . . .  Ruth  Forgey . 

* 

. .  Portland,  Maine . 

. .  .  Rose  Snider . 

. .  Portland . 

* 

* 

, . .  Roslvn,  Wash . 

, . . .  Robert  Waugh . 

.  .Ellemsburg . 

* 

, .  .Sheridan,  Mont . 

. . . .  Florence  Tolson . 

,  .Sheridan . 

* 

. .  .McCook,  Nebr . 

...  Margaret  Eiler . 

.  Oberlin . 

* 

...York.  .  . . 

. . .  .Mary  Donnley  Robb.  .Nebraska  City  . 

* 

. . .  Pine  Bluff,  Ark . 

. . . . George  McAlister. . . 

.  .  Blytheville  .  .  .  . 

4c 

_ McIntosh,  S.  Dak . . . . . 

. . .  .Edna  May  Wiese. . . 

.  .  McIntosh . 

* 

. .  .Baker,  Mont . 

. . . .  Dorothy  Deinenger . , 

,  .Ismay . 

, .  .Shelby,  Mont . . 

, ...  Edna  lUehlbauch . . . 

. .  Shelby . 

* 

. .  .Tucson . 

.  .Tucson . 

.  67 

. .  .Pocatello . 

. . . .  Anna  Snow . 

.  .Rigby . 

.  66  8 

. .  .Sacramento . 

.  .Yuba  City . 

.  66 

. .  .Laconia . 

. . . .  Carmel  Laroeque . . . 

. .  Berlin . 

.  66  2 

.  Wells . 

.  65 

. .  .  Huntington . 

. . . .  Doris  West . 

. .  Parkersburg .  .  . 

.  63 

. .  .YTiitewater . 

_ Florence  Olson . 

. . Stoughton . 

.  62  3 

. .  .Des  Moines . 

....  Ruth  Zuerrer . 

.  Fort  Dodge _ 

.  60  89 

. .  .Des  Mcnnes . 

. . .  .Marie  Currie . 

.  .Schaller . . 

.  60  77 

. . .  .Aberdeen . 

. . .  .Hildegarde  A. Spieler.  .Salem . 

.  60  5 

No  record  reported. 
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Xet  Words 


Date 

Contest 

Place 

Nas(B 

High  School 

A  Minute 

5-  4 

Southeastern  Idaho . 

..  Pocatello . 

. .  .Vay  Later . 

.Rigby . 

.  60  4 

5-  5 

Southern  California . 

_ Los  Angeles . 

...  Barbara  Todd . 

.San  Diego . 

.  60 

Wisconsin  State . 

. .  .Whitewater . 

...  Margaret  Linde . 

.  De  Forest . 

.  59  9 

5 

Southern  California . 

. . .  Los  Angeles . 

. .  .Flora  Williams . 

Inglewood . 

.  58 

5-  5 

North  Carolina  State . 

. . .  Asheville . 

...  Meryl  Swain . 

.  Winston-Salem . . 

.  58 

5-19 

Michigan  State . 

.  .tKalamazoo . 

. . .  Margaret  Sullivan  (a) 

.  Hancock . 

.  57  9t) 

5-12 

West  Virginia  State . 

. ,  .Huntington . 

. .  .Willard  Lowther . 

.  Parkersburg . .  . . 

.  57 

5-19 

Michigan  State . 

. .  .Kalamazoo . 

. .  .Bessie  Doty  (ft) . 

.Monroe . 

.  55  88 

5-19 

Michigan  State . 

. .  .Kalamazoo . 

. .  .Violet  Doty  (ft) . 

.  Monroe . 

.  55  82 

5-19 

Virginia  State . 

. ,  .Richmond . 

. .  .Mary  E.  Hall . 

.South  Norfolk... 

.  55 

5-  6 

North  Carolina  State . 

. .  .Asheville . 

. .  .Mary  McCarthy  .... 

.  Asheville . 

.  54 

5-19 

M  ichigan  State . 

. . .  Kalamazoo . 

. . .  Ruth  Spencer  (a) . . . . 

.  Cheboygan . 

.  53  08 

5-27 

New  Mexico  State . 

. .  Clovis . 

. .  .Tressie  Morgan . 

.  Clovis . 

.  52  8 

5-26 

New  Hampshire  State  . . . . 

. .  .  Laconia . 

. . .  Helen  Newton . 

.  Littleton . 

.  52  7 

5-22 

District . 

. .  .Westwood,  N.  J . 

. .  .Dorothy  M.  Patton.  . 

.  Park  Ridge . 

.  50 

b-  4 

Western  Idaho  District. . . . 

. .  .Nampa . 

. .  .Elsie  Johns . 

.  Emmett . 

.  50 

5-  4 

Northern  Idaho  District. . . 

. .  .Spokane,  Wash . 

. .  .Maxine  Birlen . 

.  Mullan . 

.  49  3 

5-19 

Virginia  State . 

...Richmond  . 

. .  .Goldie  Brenner . 

.Newport  News. . 

.  49 

5-  4 

Northern  Idaho  District. . , 

. .  .Spokane,  Wash . 

. .  .Fern  Pierce . 

.  Plummer . 

.  48  7 

5-26 

Massachusetts  State . 

. . .  Boston . 

. .  .Dorothy  Crane . 

.Somerville . 

.  48  6 

5-11 

Oxford  County . 

.  48  4 

5-26 

Massachusetts  State . 

. . .  Boston . 

. .  .Helen  Beardsley . 

.Somerville . 

.  47  3 

5-12 

Essex  County . 

. . .  Lawrence,  Mass . . 

. .  .Grace  Martin . 

.  Danvers . 

.  45 

5-12 

Barnstable  County . 

. .  .Hyannis.  Mass . 

. .  .Elaine  Tallman . 

.  Barnstable . 

.  44 

5-22 

District . 

. . .  Westwood,  N.  J . 

. .  .Marguerite  Dierman. 

Park  Ridge . 

.  43 

5-12 

Haaex  County . 

. .  .Lawrence,  Mass . 

. . .  Doris  Gustavsen . 

.  Swampscott . . . . 

.  39 

5-27 

New  Mexico  State . 

. .  .  Clovis . 

. .  .Solie  Maddox . 

.Texico . 

.  38  5 

6-  6 

Plymouth  County . 

. .  .Brockton,  Mass . 

. .  .  Audrey  Bartington  .  . 

.Scituate. . ; . 

.  37 

•6-  5 

Plymouth  County . . 

. .  .Brockton,  Mass . 

. .  .  Margaret  Short . 

.Scituate . 

.  30 

5-  4 

Western  Idaho  District. . . , 

. .  .Nampa . 

. . .  Dale  Oellion . 

.  Caldwell . 

♦ 

5-11 

Oxford  County . 

. .  .South  Paris,  Maine. . . 

. .  .Lucille  F.  Cole. . .  . . 

.South  Paris . 

* 

5-12 

Barnstable  County . 

. .  .Hyannis,  Mass . 

. . .  Barbara  Nickerson. . . 

.  Chatham . 

* 

5-12 

South  Dakota  State . . 

, ,  .Aberdeen . 

. .  .Sara  Grant . 

.  Iroquois . 

* 

June 

6-  2 

New  York  State . 

. . .  .Utica . . 

. . .  .Norine  Sitterly . 

.  Herkimer . . 

..  41.2 

6-  2 

New  York  State . 

. . . .  Utica . 

. . .  .Dolores  Sallee . 

.Lowville . . 

..  40 

Group  Two 

Novice  Class — Private  Schools 


Kbt  Words 


Date 

Contest 

Place 

Name 

School  a 

Minute 

March 

;;-i7 

Connecticut  State . 

. Remo  Poulsen . 

.Waterbury  Busi- 

ness  College. . . . 

63  8 

3  17 

Corniccticnt  State . 

.  Moody  Secretarial 

School,  New 
Britain . 

62  2 

April 

I-2I 

Florida  State . 

Florida  Business 

I'lurida  State . 

University . 

73 

1-21 

Massey  Business 

Posey . 

College . 

54 

June 

6-  2 

New  York  State . 

. Mary  Ixni  Wallare 

Katharine  Gibbs. . 

73 

California  State . 

. Sacramento . 

.  •Yrmstroni'  Col- 

6-  2 

lege,  Berkeley.. 

69 

New  York  Slate . 

Bryant  and 

Stratton . 

65 

(«)  Single  (!i)  Double  periods.  record  reportei. 
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The  American  Shorthand  Teacher 


Group  Three 

Advanced  Class — Private  Schools 


Net  Words 

Date 

Contest 

March 

Place 

Naue 

• 

School  a 

Mi.nutk 

3-17 

Connecticut  State . 

.  .  .  I.illiau  Laubmeister. 

.  Post  College, 

Waterburv  .  .  . 

65 

3-17 

Connecticut  State .  ... 

.  .  .  .  HriilKep<»rt . 

.  .  .  Christina  Hlooin 

.  .Stone  College. 

New  Haven 

tit  2 

3-17 

Connecticut  State ... 

April 

.  .  .  Mridge|>ort . 

. Mice  Louise  ICof<je<I 

.  .Lyman  Hall,  Wal 
lingford . 

o4 

4-  3 

Interschola.stic . 

. Stillwater,  Okla . 

,  .Guthrie  Business 
College 

TO 

Group  Four 

Second-Year  Students 


H'innrrs  of  first  and  second  places  in  the  second-year  typewriting  events,  varioustv  described  a)  "'.4mai-  ur .  ' 
'"Typewriting  II,"  "Advanced  Typewriting,"  "Senior  Typewriting,"  and  "Second-Year  Typewriting 


Net  Words 


Date 

Contest 

March 

Place 

Naue 

High  School  a 

Minute 

3-30 

Utah  State . 

, ,  Provo . 

, .  .Beth  Christensen. . . . 

.Richfield . 

78 

3-30 

Utah  State . 

, .Provo . 

, .  .  Dale  Gottfredson. ... 

.  Richfield . 

67 

3-17 

Connecticut  State . 

.  .  Bridgeport . 

.  .Leverett  D.  Potter.. . . 

•  New  Haven . 

64  2 

3-31 

61  16 

3-17 

Connecticut  State . 

. .  Bridgeport . 

.  .  Anna  Kashur . 

.  Meriden . 

60  1 

3-31 

District . 

.Holdrege,  Nebr . 

,  . .  Gerald  Garl>er . 

.Franklin . 

68 

3-31 

District . 

.  .Hastings,  Nebr . 

.  .  .Lillian  A.  Davis . 

•  Gibljon . 

53  89 

3-31 

District . 

.  .Norfolk,  Nebr . 

, . .  Fay  Thornbum . 

Norfolk . 

62  6 

3-30 

District . 

. .  Alliance,  Nebr . 

, . .  V'era  Freese . 

.  Riishville . 

46  6 

3-30 

District . 

.  .Alliance,  Nebr . 

. .  Willard  Hetzel . 

.  Gordon . 

44  1 

3-31 

District . 

.  .Norfolk,  Nebr . 

.  .Edna  Oliver . 

.  Ainsworth . 

40  8 

3-31 

District . 

April 

,  .Holdrege,  Nebr . 

, .  .Earl  Murray . 

.Franklin . 

m 

4-21 

District . 

. . .  F«-t  Dodge,  Iowa . 

.  .Maxine  Young . 

.Fort  Dodge . 

78.8 

4-28 

Indiana  State . 

. .  .  Muncie . 

.  .Thelma  Reinhart  (6). 

.Evansville . 

78 

4-27 

Colorado  State . 

. . .  Greeley . 

.  .Oral  Lutenvr . 

.  Greeley . . . 

77  17 

4-13 

Montana  State . 

. . .  Bozeman . 

.  .Gertrude  Grogan. . . . 

.Miles  City . 

74  6 

4-27 

Northeast  Missouri . 

. .  .Kirksville . 

. .  Ahad  Maitland . 

.  La  Plata . 

74  1 

4-28 

Northwest  District . 

. .  .Maryville,  Mo . 

. .  Pete  Dietz . 

.  Maryville . 

73. S6 

4-13 

Montana  State . 

. . .  Bozeman ...  . 

..Marie  Cuffe . 

.Eureka . 

73 

4-28 

Indiana  State . 

. . .  Muncie . 

.  .Elizabeth  Dentino  (a) 

.Mishawaka. . 

72  6 

4-21 

District . 

. .  .Centerville,  Iowa . 

. .  Doris  Olds . 

.Centerville . 

72 

4-14 

District . 

. . .  Huron,  S.  Dak . 

. .  Geraldine  Hemlrick . . 

.W'oonsocket . 

7l 

4-14 

District . . 

. .  .Miles  City,  Mont . 

. .  Gertrude  Grogan  ... 

.  Miles  City . 

71 

4-14 

District . 

. .  .Whitehsh,  Mont . 

. .  Marie  Cuffe  .  . . 

.  Eureka . 

7u  14 

4-21 

District . 

. .  .Centerville,  Iowa . 

.  .Jessie  Gardner . 

.Centerville . 

70 

4-14 

District . 

. .  .Sioux  Falls,  S.  Dak .... 

.  .Gretchtn  Smith . 

.Sioux  Falls . 

69  6 

4-14 

District . 

. .  .WTiitefish,  Mont . 

.  .Joyce  Klinke . 

.  Whitefish . 

69  3 

4-28 

Indiana  State . 

.  .  .Muncie . 

. .  Virginia  Bowers  (6) . . 

.Marion . 

68 

4-27 

District . 

. . .  Albuciuerque,  N.  Mex. . 

.  .  Maxine  Ackerman.  . . 

.  Albuquerque . 

67  7 

4-28 

Indiana  State . 

. . .  Muncie . 

. .  PTsther  Pence  (<i) .  . . . 

.Frankfort . 

67.66 

4-21 

Southern  Oregon  District . . 

. . .  Medford . . 

.  .William  M.  Purdin  .  . 

.  Medford . 

6/  .33 

4-21 

Tri-County . 

. . .  Shelby,  Mont . . 

. .  Ruth  Baird . 

Cut  Bank . 

67 

4-21 

District . 

. . .  Creston,  Iowa . 

.  .Grace  Chandler  . . . . 

.  Creston . 

66  7 

4-14 

District . 

. . .  Sturgis,  S.  Dak . 

. . .  Dorothy  May  Coyner..Lead . 

6o  8 

4-14 

District . 

. . .  Marysville,  Calif . 

. .  .  Louise  Lauenert . 

.Galt . 

65 

4-21 

Southern  Oregon  District .  . 

. . .  Medford . 

. .  .Nedra  Bartlett . 

.  Ashland . 

64  33 

4-13 

District . 

. .  .Roundup,  Mont . 

. .  .Jack  Reitsch . 

. Roundup . 

64  11 

4-21 

District . 

. .  .Spirit  Lake,  Iowa . 

. .  .  Alice  Ilsley . 

.  Spirit  Lake . 

64  I 

4-28 

Kittitas  County . 

. .  .Roslyn,  Wash . 

. .  .Valeria  Douglas . 

.Cle  Elum . 

64 

4-  3 

Interscholastic . 

. . .  Stillwater,  Okla . 

. . .  Anita  B.  Pyle . 

.El  Reno . 

63  5 

4-28 

Northwest  District . 

..  .Maryville,  Mo  . 

. .  .Lena  Wysong . 

.  Excelsior  Springs. 

63  26 

4-14 

District . 

. . .  Marysville,  Calif . 

. .  .Virginia  Hollenoeck. . 

.Yuba  City . 

63 

(.O  Singlr  iieriod*.  (b>  Double  periole. 


No  ret-ord  reported. 
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Net  Words 


Datb 

Contest 

Place 

Naee 

High  School 

a  Miniate 

4-27 

District . 

.Albuquerque,  N.  Mex. . . 

■ .  Nellie  Clark . 

.Albuquerque.  .  .  . 

63 

4-27 

District . 

.Deming,  N.  Mex . 

■  .  M  arion  Louise  Haven 

.Silver  City . 

63 

4-14 

District . 

.  Aberdeen,  S.  Dak . 

.  .Gladys  Geiger . 

Aberdeen . 

62  9 

4-28 

Southeast  Missouri  District. . 

.  Cape  Girardeau . 

. .  Ethel  Boyer . 

Festus . 

62  8 

4-14 

Intersctiolastic . 

.Manhattan,  Mont . . 

■ .  Florence  Ely . 

.  Bozeman . 

62  1 

4-28 

Nebraska  State . 

.  York . . 

■  .Gerald  Garlier . 

Franklin . 

62 

4-18 

Gumee-Libertyville . 

.  Libertyville,  Ill . 

■  .  M  argaret  Lux . 

Warren . 

61.2 

4-28 

Southeast  Missouri  District.  . 

.  Cape  Girardeau . 

■ .  Irene  Roth . 

Festus . 

61 

4-21 

Southwest  District . 

Hamburg,  Iowa . 

■  .  Lyle  Day . 

V'illisca . 

60  71 

4-14 

District . 

.Sioux  Falls,  S.  Dak. . . . . 

■  .  Virginia  Bamford .... 

.  Sioux  Falls . 

60  7 

4-21 

4-19 

Nebraska  State . 

.  Kearney . . 

■  .Gerald  Lloyd  Weary. 

Brady . 

60 

4-14 

Lake  County . 

.Gary,  Ind . 

. .  Lillian  Kuehl . 

.  Crown  Point .... 

58 . 53 

4-21 

Southwest  District . 

.  Hamburg,  Iowa . 

.  .Bessie  Hamilton . 

,  Hamburg . 

58 

4-14 

District . 

.  Havre,  Mont . . 

.  .Ruth  Meyer . 

.  Havre . 

58 

4-  4 

Georgia  State . 

.  Atlanta . 

. .  Lucille  Nolen . 

.  Atlanta . 

57 

4-28 

Imperial  County . 

.El  Centro,  Calif . 

.  .Hazel  Brouillette.  .  .  . 

.  Brawlev . 

57 

4-27 

Okaw  Valley . 

.Tuscola,  III . 

.  .  Darrell  Foster . 

.  Monticello . 

56  6 

4-21 

Florida  State . 

.  Jacksonville . 

■  .  .Agatha  Highsmith . . . 

Jacksonville.  .  .  . 

56 

4-21 

District . 

.  Decorah,  Iowa . 

■  .  Helen  Ziegelmaier .  .  . 

De^'orah . 

56 

4-18 

Gumee-Libertyville.  . . : . 

■  Libertyville,  Ill . 

■  .Vivian  Russell . 

Warren . 

55  8 

4-14 

Lake  County . 

.Garv,  Ind . . 

■  .Venice  Ickes . . 

.  Roosevelt . 

5.1  53 

4-21 

Merced-MaoCTa  County . 

■  Merced,  Calif . 

■  .Alice  Hackett . 

Merced . 

53 

4-14 

District . 

■  Aberdeen,  S^  Dak . 

■  .Hazel  Potter . 

Aberdeen . 

54  6 

4-21 

Florida  State . 

■  Jacksonville . 

■  ■  Barbara  V.  Allen  .  .  .  . 

Jacksonville.  .  .  . 

54 

4-27 

Okaw  Valley . 

■  Tuscola,  Ill . 

.  .James  Max  Newlin . . 

Arthur . 

54 

4-28 

Imperial  County . 

■  El  Centro,  Calif . 

■  .Thelma  Largent . 

Holtville . 

51 

4-14 

District . 

■  Havre,  Mont . . 

■  ■  Dorothy  McDermott. 

Havre .  .  ■  ; . 

54 

4-14 

District . 

■  Highmore,  S^  Dak . . 

■  .Virgil  J.  Livingstone. . 

Pierre . 

52 . 2 

4-  8 

District . 

■  Webster,  S,  Dak . . 

■  Ruth  Black . 

,  Waubay . 

52  13 

4-21 

Merced-Madera  County . 

■  Merced,  Calif . 

■  .Pauline  Pitti . 

Livingston . 

51  2 

4-14 

District . 

■  Gregory,  S.  Dak . 

.  .Hattie  I.  Dite . 

.Gregory . 

51  2 

4-13 

Madison  County . 

■  Sheridan,  Mont . 

■  .Mary  Marsh . 

.  Sheridan . 

40  86 

4-28 

Clark-Skamaiua . 

■  Vancouver,  Wash . 

■  ■  Dorothy  Ad  ling . 

4.1 

4-14 

49 

4-21 

M  cCook-Oberlin . 

■  McCook,  Nebr . 

■  ■  Ruth  Lyon . 

.McCook . 

40 

4-  3 

Interscholastic . 

■  Stillwater,  Okla . . 

■  ■  Annie  Lawson . 

.  Pawhuska . 

10 

4-27 

District . 

■  Deming,  N^  Mex . 

■  ■  Marjorie  Fitch . 

.Silver  City . 

41  5 

4-14 

District . 

■  Miles  City,  Mont . 

■  ■  .Florence  Holdegrafer. Miles  City . 

4S 

4-14 

District . 

■  Philip,  S.  Dak . 

■  ■  ■  Helen  Nelson . 

.  Philip . 

41 

4-  8 

District . 

■  Webster,  S.  Dak . 

■  ■  ■  Leo  Eggebraaten  .  . . . 

.Waubay . 

:18  4 

4-14 

36  4 

4-14 

District . 

■  McIntosh,  S^  Dak . 

■  ■  .  M  artha  Afrank . 

McIntosh . 

36  3 

4-14 

District . 

■  Gregory,  S^  Dak . 

■  ■  ■  Leonard  H.  Petrik . . . 

.  Gregory . 

27.4 

4-27 

Colorado  State . 

■  Greeley . 

.  ■  ■  Charles  Kraft . 

.  Longmont . 

4-21 

District . 

■  Creston,  Iowa . 

.  ■  .  George  Krominga  .  .  . 

.  Creston . 

♦ 

4-21 

4-21 

District . 

■  Sioux  City,  Iowa . 

.  ■  ■  Beatrice  Linden . 

.  Sioux  City . 

4-21 

District . 

■  Spirit  Lake,  Iowa . 

.  ■  ■  Donald  James . 

.  Estherville . 

* 

4-14 

Cumberland  County . 

.  Portland,  Maine . 

■  ■  .Jane  Rideout . 

.  Bnmswiwk . 

* 

4-14 

Southeast  Montana  District. . 

■  Baker . 

■  ■  ■  Mary  Anderson . 

.  Ismay . 

* 

4-14 

Southeast  Montana  District. . 

■  Baker . 

.  ■  ■  Monica  Riely . 

.  Ismay . 

* 

4-14 

Interscholastic . 

■  Manhattan,  Mont . 

■  ■  ■  Dorothy  Schwietering 

Bozeman . 

4-13 

District . ' . 

■  Roundup,  Mont . 

■  ■  .Josephine  Miklich  .  .  . 

.  Klein . 

* 

4-21 

Tri-County . 

■  Shelby,  Mont . 

■  ■  ■  Carl  Alstad . 

.  Shelby . 

4-13 

Madison  County . 

■  Sheridan,  Mont . 

■  ■  .Clifford  Bullock . 

.  Sheridan . 

4-19 

Nebraska  State . 

■  .Kearney . 

,  ■  ■  .Gertrude  Jurgens. . . . 

.  Holdrege . 

* 

4-21 

McCook-Oberlin . 

■  ■  McCook,  Nebr . 

■  ■  ■  Frances  Stinson . 

.  Oberlin . 

* 

4-28 

Nebraska  State . 

■  ■York . 

,  ■ . .  Clarence  Heurtz . 

.  Hastings . 

* 

4-28 

Kittitas  County . 

■  ■Roslyn,  Wash . 

,  ■  ■ .  Isabelle  Green . 

.  Ellen.sburg . 

* 

4-14 

District . 

■  ■  Highmore,  S^  Dak . 

...  Martha  Medora  Drew .  Highmore . 

* 

4-14 

District . 

■  ■  Hot  Springs,  S.  Dak  ■  ■ . 

. .  .  Irene  Alarie . 

.  Hot  Springs .  .  ■ 

* 

4-14 

District . 

■  ■  Huron,  S.  Dak . 

.  ■  .Lilly  Marie  Odiand . . 

.  Woonsocket .  .  . 

« 

4-14 

District . 

■  ■McIntosh,  S.  Dak . 

■  ■  .Magdalene  Neumillei 

• .  McIntosh . 

4-14 

District . 

■  ■  Philip,  S.  Dak . 

■  ■  .Myrtle  Clark . 

Philip . 

4-14 

District . 

.  ■  Sturgis,  S,  Dak . 

.  ■  ■  Ethel  Norman . 

.Lead 

* 

4-28 

Clark -Skamania . 

May 

■  .Vancouver,  Wash . 

. .  .Frances  Holbrook  ■ . . 

* 

Arizona  State . 

■  .Tucson . 

..  86 

5^12 

Iowa  State . 

■  ■  Des  Moines . . 

.  ■  .Maxine  Young . 

.Fort  Dodge - 

.  ■  81 

5-  4 

Southeastern  Idaho  District. 

■  .Pocatello . 

■  ■  ■  Doris  Hill . 

.  Rigby . 

..  79.3 

Wisconsin  State . 

■  .Whitewater . 

.  ■  .Olive  Van  Tassel . . . . 

■  Whitehall . 

..  78  4 

^12 

West  Virginia  State . 

■  ■  Huntington . 

■  ■  ■  M  arian  Woofter . . . . , 

.  Charleston . 

..  77,7 

5-12 

Iowa  State . 

■  .Des  Moines . . 

■ .  .Evelyn  Morain . 

.Jefferson . 

■  .  74  76 

5-12 

West  Virginia  State . 

.  .Huntington . 

■  ■  ■  Kathleen  Ferguson .  . 

.  Charleston . 

..  73  3 

(a)  Single  periods,  (b)  Double  periods.  *  No  lecord  reported. 
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The  American  Shorthand  Teacher 


Datr 
5-19 
5-  4 

5-19 
5-12 
■>-27 
5-  5 
.■>-22 
5-  4 
5-  4 
.5-22 
.5-  5 
.5-12 
.5-  5 
.5-  5 
5-12 
.■>-25 
5-11 
.■>-19 
.■>-  5 
.5-  5 
4 

.■>-2f> 
.5-12 
.■>-28 
5-  5 
5-19 
5-  5 
5-12 
5-  5 
5-12 
.5-  4 
5-11 
.■>-12 
5-12 


8-  2 
6-  2 


Net  \Voki>s 


Contest 

Place 

Name 

High  School 

A  Minute 

Michigan  State . 

, .  Kalamazoo . 

. . .  .Fay  Marie  Kretcr .  .  . 

.  Wyandotte . 

.  70  97 

Northern  Idaho  DistKct . 

.Spokane,  Wash . 

. .  .Evelyn  McMillan. .  . . 

.Sandpoint . 

.  70 

5Msconsin  State . 

.  Whitewater . 

. .  .Maurice  Mee . 

■  Tomah . 

.  69 

.  68  92 

South  Dakota  State . . 

Aberdeen . 

.  .  .  Dorothy  M.  Coyner. . 

.  I.,ead . 

.  68  4 

.  67  1 

North  Carolina  State . 

.  Asheville . 

. .  .Thos.  W.  McLean  (a) 

Charlotte . . 

.  67 

Distri'-t . 

.  .Westwood,  N.  J . 

. . .  Eleanor  H.  \Iikus  .  . . 

.  WestNewYork .  . 

.  67 

.  67 

So'.itheastera  Idaho  District. . 

Po'.-atello . 

.  .  .Jewell  Hill . 

Rigby . 

.  68  8 

District . 

.  .  Westwood,  N.  J . 

.  ,  .  Lillian  G.  Cardon  .  .  . 

.  Park  Riilge . 

.  66 

.  (>6 

Connecticut  Valley . 

.  .Springfield,  Mass . 

.  .  .Caroline  Cas'-ella. .  .  . 

.  Agawam . 

.  65  2 

North  Carolina  State . 

.  .\sheville . 

.  .  .  Rena  Urband . 

Winston-Salem . . 

.  65 

Southern  California . 

.  Los  Angeles . 

.  Inglewood . 

.  64 

Connecticut  Valley . 

.Springfield,  Mass . 

.  .  .  Florence  Percival . .  . . 

.  Greenfield . 

.  63  0 

Nevada  State . 

.  .  .  Doranna  Womack  .  .  . 

.Elko . 

.  63 

Oxford  County . 

.South  Paris,  Maine.  .  . 

.  .  Geraldine  S.  Bennett . 

.South  Paris . 

.  62  4 

.  62 

Plymouth  County . 

.Bro  'kton,  Mass . . 

. . .  Ihrsi-illa  Cole . 

.  Scituate . 

.  61  2 

North  Carolina  State . 

Asheville . 

. .  .  Mary  Carpemter  (6).. . 

.  Mt.  Airy . 

.  61 

Northern  Idaho  District . 

.Spokane,  Wash . 

.  .  .Emma  Langsdorf  .  .  . 

.  Sandpoint . 

.  61 

Massachusetts  State . 

.  Boston . 

. . .  Irene  Bauchard . 

.  Northampton .  . . 

.  60  2 

Essex  County . 

.Lawrence,  Mass . 

.  .  .E.lith  Fogg .  . . 

.  Swampscott .... 

.  .59 

Massachusetts  State . 

.  Boston . 

. .  .  Pris:i11a  Cole . 

.  Scituate . 

,  .58  7 

North  Carolina  State . 

.  Asheville . 

. .  .  I.,enora  Goard  (6) . . .  . 

.  Mt.  Airy . 

.  .57 

Virginia  State . 

.  Richmond . . 

. .  .  Helen  Hassel . 

.  Richmond . 

.  .57 

North  Carolina  State . 

.  Asheville . 

. .  .  Louise  Tilley  (6) . 

.  Mt.  Airy . 

.  57 

Barnstable  County . . 

.Hyannis,  Mass . 

. . .  Barbara  Tallman .  .  .  . 

.  Barnstable . 

.  55 

Plymouth  County . 

.  Brockton,  Mass . 

. . .  Doris  Fish . 

.  Whitman . 

.  49  1 

.  47 

Western  Idaho  District . 

.Nampa . 

. . .  V’elma  E'dridge . 

Fruitland . 

* 

Oxford  County . 

.South  Paris,  Maine. . . 

. .  .Martha  I.  Jordan _ 

•  South  Paris . 

♦ 

Bam.stable  County . 

.Hyannis,  Mass . 

. . .  Anita  Neal . 

.  Bourne . 

* 

Soutn  Dakota  State . 

.Aberdeen . 

. .  .Gladys  Geiger . 

.Aberdeen . 

♦ 

June 

• 

New  York  State . 

.  .Utica . 

....  Irene  White . 

•  Utica  Free 

Academy . 

54 

New  V’ork  State . 

.  .Utica . 

. . . .  Filomena  Alfano . 

.Utica  Free 

Academy . 

.  52 

Group  Five 

Unlimited 


Date 

4- 28 

5-  5 
5-17 
.5-20 
5-26 
.5-  5 

3 - .10 

4- 14 

3- 31 

5- 19 
.5-22 

4- 28 
4-28 
.■>-12 

3- 30 

4- 28 
.5-  .5 
.V31 
4-14 
4-21 
4-19 


If'inners  of  first  arid  second  places  in  the  ^Tree-for-aW'  events,  variously  reported  as  "‘Amateur," 

"Unlimited,"  etc. 

Net  Words 


Contest 

Place 

Name 

High  School 

A  Minute 

District . 

.Pine  Bluff,  Ark . 

,Pine  Bluff.. . 

.  96 

Southern  California . 

.Loa  Angeles . 

. Eugene  Stetzer . 

.  Polytechnic . 

.  91 

Conne.ticut  State . 

.Bridgeport . 

Wilby . 

.  90.2 

New  Hampshire  State . 

.  Laconia . 

.  Berlin . 

.  85.4 

New  Hampshire  State . 

.  Laconia . 

.  Berlin . 

.  84  1 

Southern  California  District.. 

.Los  Angeles . 

.  Pasadena . 

.  84 

Utah  State . 

.  Provo . . 

.  I*rovo . 

.  84 

District . 

.Marysville,  Calif .... 

.  Marysville . 

.  82 

District . 

.Norfolk,  Nebr . 

.  Norfolk . 

.  80.2 

District . 

.Westwood,  N.  J . 

.  Union  Hill . 

.  79 

Virginia  State . 

.  Richmond . 

.Salem . 

.  77 

District . 

.  .Westwood,  N.  J . 

.  llnion  Hill . 

.  76 

Indiana  State . . 

,  .Muncie . 

,  .  Mimne . 

.  73  73 

Indiana  State . 

, .  Muncie . 

.Jonc5il>oro . 

,  73.11 

West  Virginia  State . 

. .  Huntington . 

Magnolia . 

.  72  13 

Utah  State . 

,  .  Provo . 

. Florence  Holmes  .  .  .  . 

.Murray . 

.  72 

Nebraska  State . 

.  .York . 

.  Omaha . 

.  72 

North  Carolina  State . 

,  .  Asheville . 

.Winston-Salem. . 

.  71 

District . 

.  .Norfolk,  Nebr . 

.Norfolk . 

.  70  3 

■  DIstri.;! . ' . 

.  .Marysville,  Calif .... 

.  .  . .  Shizuko  Nakamura  . . 

.Marvsville . 

.  70 

McCook-Oberlin . 

.  .McCook,  Nebr . 

.  Oberlin . 

.  70 

Nebraska  State . 

.  .Keamev . 

.  Holdrege 

, .  69 

(a)  Single  periods,  (b)  Double  periods.  •  No  record  tei)orted. 
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Net  Words 


Date 

Contest 

Place 

Name 

High  School 

A  Minute 

.5-  6 

North  Carolina  State . 

. .  .  Asheville . 

. .  .Elma  F.  Jones . 

.  Raleigh . 

.  69 

»-31 

District . 

. .  .Hastings,  Nebr . 

.  .  .Elsie  Pecenka . 

.  Ord . 

.  68  12 

5-26 

Massachusetts  State . 

. . .  Boston . 

. .  Janet  Gadcury . 

.Webster . 

.  65  5 

5-26 

Massachusetts  State . 

. . .  Boston . 

. .  .  Caroline  Cascella.  ... 

.  Agawam . 

.  65.2 

4-21 

Merced- Madera  County  . . . 

. .  .Merced,  Calif . 

. .  .  Alice  Radcliffe . 

.  Merced . 

.  65 

3  .U 

District . 

. . .  Holdrege,  Nebr . 

. .  .  Evelyn  Sail . 

.  Holdrege . 

.  65 

.5-12 

West  Virginia  State . 

. .  .  Huntington . 

. . .  Florence  M.  Hiscocks. . 

WTieeling . 

.  64  6 

3-31 

District . 

. . .  Hastings,  Nebr . 

. .  .Eugene  McHargue _ 

Central  City. . . . 

.  64  3 

.V  11 

Oxford  County . 

. .  .South  Paris,  Maine. . . , 

. .  .  Ruth  M.  Kilgore  .... 

.Norway . 

.  63  6 

4  21 

Merced-Madera  County  . . . 

. . .  Merced,  Calif . . 

.  .  .  Blanche  C.  Menke . . . 

.  Merced . 

.  63  1 

4  3 

Interscholastic . 

. . .  Stillwater,  Okla . 

. . .  W’uanita  Notgrass . . . 

.  Oklahoma  City. . 

.  62 

5-  o 

Plymouth  County . 

.  .  .  Brockton,  Mass . 

.  .  Bessie  Shack . 

.Whitman . 

.  60  9 

5-12 

Essex  County . 

. . .  Lawrence,  Mass . 

.  .  Esther  A.  Carlson  .  .  . 

.  Saugus  High . . . . 

.  59 

3-30 

District . 

.  . .  Alliance,  Nebr . 

.  .  .Eileen  Moore . 

.  Gordon . 

.  .56  9 

5-  5 

Plymouth  County . 

.  . .  Brockton,  Mass . 

.  .  Belle  Baker . 

.  W.  Bridgewater  . 

.56  4 

5-12 

Essex  County . 

. .  .Lawrence,  Mass . 

.  Haverhill . 

.  5#> 

5-l» 

Virginia  State . 

.  .  .  Richmond . 

.  .  Viola  Masters . 

.  Lynchburg . 

.  55 

4  2« 

Clark-Skamania . 

. .  .Vancouver,  Wash . 

.  .  .Clarys  Allison . 

.  54 

3-30 

District . 

. . .  Alliance,  Nebr . 

.  .  .  Lois  Koch . 

.  Harrison . 

.  50  9 

4-28 

District . 

...  Pine  Bluff,  Ark . 

. .  .Edith  Blackstone. . . . 

.  Stuttgart . 

.  44 

4-14 

Cumberland  County . 

. . .  Portland,  Maine . 

. .  .  Mary  Aresnault . 

.Yarmouth . 

.  42 

4-  14 

Cumberland  County . 

. . .  Portland,  Maine . 

. . .  Florette  Boissonneau. 

Westbrook . 

♦ 

5-11 

Oxford  County . 

. .  .South  Paris,  Maine. . . 

. .  .Alma  Fomi . 

.  Runford . 

* 

3-31 

District . 

. .  .  Holdrege,  Nebr . 

.  .  .  Henry  Stuhmer . 

.  Franklin . 

* 

4-10 

Nebraska  State . 

. .  .Kearney . 

. . .  Harold  A.  Nelson. . . . 

.  Brady . 

4-21 

M  cCook-Oberlin . 

. .  .McCook,  Nebr . 

.  . .  Harold  Cathcart .... 

.Oberlin . 

* 

4-28 

Nebraska  State . 

. .  .York . 

.  .  .Stella  Reisbig . 

.Norfolk . 

♦ 

4-28 

Clark-Skamania . 

. . ,  V'ancouver,  Wash  . . . 

* 

Miscellaneous 

Because  of  Organization,  Method  of  Grading,  Test  Material  Used,  etc.,  these  Contests  could  not  be  included 

in  the  General  Summaries. 

Canada 

Seventh  Annual  Canadian  Typewriting  Championship,  1928 


District  Name  School 

.Senior  Championship,  Unlimited 

Alberta . Bcniice  Nance . Edmonton . 

Annie  Austin . Garbutt’s  Business  College.  Calgary 

British  Columbia..  .  .Louise  Marchese . Vancouver . 

>  Sheila  McKe.izie . Vancouver . 

Brock villc . W.  Clifton  Selleck . 

Mary  Rogers . 

Calgary . Annie  Austin . Garbutt’s  Business  College . 

James  N.  Bernard.  . .  .Garbutt’s  Business  College . 

Edmonton . Bernice  Nance . Edmonton . 

Ellen  Mulholland . Edmonton . 

London . Mrs.  Betty  E.  Morris .  Westervelt  School . 

Dorothy  Williams.  .  .  .London  Business  Institute . 

Manitoba . Ann  L.  Kreutzer . Independent . 

Edna  Gillingham .....  Success  Business  College . 

Ontario . Lucy  Harding . London  Business  Institute . 

Armand  Chartrain _ Three  Rivers . 

Saskatchewan . A.  E.  McArthur . Success  Business  College . 

Evelyn  Ovenden . Saskatoon . 

Victoria . Irene  Plowman . Sprott-Shaw . 

Jean  Robertson . St.  Ann’s  Academy . 


Net 

Rate 


89 
85 

100 

90 
63 
57 
85 
84 

89 

84 
73 
66 
96 
72 
96 

90 
81 
80 

85 
81 


ka;  .'-  intile  penuds.  (b)  Double  iieriod*.  *  No  record  r<  portt.d. 


> 
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The  American  Shorthand 

Teacher 

t 

“r 

Net 

ft  District 

Na.me 

School 

Rate 

:\i  Intermediate  Championship — Second- Year  Students 

Alberta . 

Ida  Brown . 

.Garbutt’s  Business  College,  Calgary.  .  .  . 

. .  62 

Mary  Sartoris . 

.  Garbutt’s  Business  College,  Calgary .... 

. .  59 

i|  British  Columbia .. . 

Evelyn  Neate . 

.  Sprott-Shaw,  Victoria . 

SO 

i 

Dorothy  Greenwood . 

.  Sprott-Shaw,  Victoria . 

6S 

Brockville . 

Beatrice  Johnston .  .  . 

.  .  59 

Viola  byTin . 

56 

Ivdmonton . 

Grace  McDonald. .  . . 

.  .  68 

bondon . 

Isabel  b.  Mortimer. 

.  Westervelt  School . 

. .  74 

Irene  Topping . 

.  Westervelt  School . 

.  .  70 

Manitoba . 

Chrissie  Bromley .  .  . 

.  Dominion  Business  College . 

. .  75 

Frank  N.  Cohen . 

.  Dominion  Business  College . 

.  .  73 

i;  (  hitario . 

Elsie  Keniston . 

.  Brockville . 

.  .  82 

Isabel  I  .  Mortimer . 

.  Westervelt  School,  London . 

.  .  74 

Saskatchewan . 

Annie  Foster . 

.  Paragon . 

. .  70 

B  ! 

Vionne  J.  Allen .... 

.  Success  Business  College . 

. .  66 

N  T  oronto . 

Elsie  Keniston . 

. .  82 

1 

Henry  K.  Thom.  .  . 

.Shaw’s  Deer  Park,  Toronto . 

. .  71 

i:  S’ol'iee  Championship 

— First- Year  Students 

Alberta . 

.Wilma  McBride. .  .  . 

.  Garbutt’s  Business  College,  Calgary .  .  . 

.  .  63 

Kathleen  Cooper.  .  . 

.  Garbutt’s  Business  College,  Calgary .  .  . 

. .  57 

British  Columbia. .  . 

Philip  Amsden . 

.Sprott-Shaw,  Victoria . 

.  .  52 

ir 

baetitia  Lu.xton .... 

.  .Sprott-Shaw,  Victoria . 

.  .  51 

P  Bri»ck\ille . 

Irene  Rogers . 

. .  .  57 

'i' 

Gladys  Taylor . 

. . .  56 

J;  Calgary . 

Wilma  McBride .... 

.  .  Garbutt’s  Business  College . 

. . .  as 

% 

Ida  Alice  Robertson. 

. .  Mt.  Royal  College . 

.  . .  33 

Ir  lidmonton . 

.  Kathleen  Cooper .  .  . 

.  .  Garbutt’s  Business  College . 

. . .  47 

If; 

Jeanette  Perry . 

. . .  44 

y  bondon . 

.Frances  Ball . 

.Westervelt  School . • . 

.  .  .  04 

Wr 

Ruth  Dale . 

.  .  Westervelt  School . 

. .  .  58 

1,  Manitoba . 

.bottie  Rosenblat.  .  . 

. .  Dominion  Business  College . 

.  . .  55 

1 

Margaret  Griffith. . . 

.  .Success  Business  College . 

. .  .  54 

( hitario . 

.Bernice  Smith . 

. .  Wellers  Business  College,  Orangeville .  . 

.  .  .  72 

Frances  Ball . 

. .  Westervelt  School,  London . 

. .  .  64 

1^  Saskatchewan . 

.  Ruby  G.  Bourne .  .  . 

. .  Federal  Business  College . 

. . .  57 

■ 

Helen  Seigerson .  .  .  . 

.  .  Suceess  Business  College . 

.  .  .  54 

Toronto . 

.  Bernice  Smith . 

.  .  Weller’s  Business  College,  Orangeville . . 

.. .  72 

Edna  Tuero . 

.  .  Shaw’s  East . 

.. .  61 

!! 

Pennsylvania 

Inter-County  Typewriting  Contest 

I  East  Division:  Reading,  Pa.,  May  5, 

Id28;  West  Division:  Indiana,  Pa.,  May  / 

2,  1028 

(Rates  of  speed  not  reported) 

Name 

City 

Rank 

First  Year 

Marian  Raver. 

Bradford . 

1 

AnnaKinzer.. 

Etna . 

...  2 

Second  Year 

V  Ruth  Vonderheid . . 

New  Kensington . 

1 

1  Gladys  Blank. 

Ellwood  City . 

...  2 

1  J'ree-for-all 

1  John  F.  Criswell . 

Reading . 

1 

1  Ethel  Harman 

1 _ _ 

Dauphin . 

...  2 

October  Xiiu  tccii  Twcuty-Ei^lit 
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J!  orld\^  School  Novice  Typeivriting  Championship 
Open  to  all  students  leho  had  not  studied  ty peivriting  prior  to  August  /,  1926 
Neiv  York  City,  (h  toher  17,  tie27 

Net 

City  and  State  Rate 

CoraopDlis,  Pen  isylvania .  81 

Berlin,  New  Hainpshire .  80 

Br(xrkville,  Canada .  80 


Name 

Chester  Soucek  .  .  . 
kucille  Cinilonihe. 
Itlsie  Keniston . .  .  . 


Standard  Gre^^  Tests 
and 


U^Qational  Shorthand  T^porters*  Association  ^^ules 


an  aid  to  further  standardization,  The  Oregg  Publishing  Company  will 
continue  to  furnish  suitable  contest  material,  in  printed  form,  to  all  contest 
committees  who  may  wish  to  make  use  of  this  service.  Standardized  tests  have 
been  prepared  as  follows; 


1.  Material — Literary  matter  and  business  letters  of  low  syllable  intensity. 

2.  Length  of  tests — Five  minutes. 

3.  Rates  of  speed — 00,  70,  80.  90.  100.  110,  and  120  words  a  minute. 

4.  Rules  for  rating — Rules  governing  the  National  Shorthand  Reporters’  Asso¬ 
ciation  Speed  Contest. 

These  standardized  tests,  put  up  in  sealed  envelopes,  may  be  obtained  by  any  contest 
committee  upon  application  to  our  New  York  office.  State  which  type  of  material  is  desired, 
literary  matter  or  business  letters.  Two  sets  of  the  tests  are  provided — one  set  to  be  used  in 
local,  county,  district,  or  elimination  contests,  and  a  second  set  to  be  used  for  state  or  final 
contests. 

A  copy  of  the  rules  for  rating  will  accompany  each  set  of  tests. 


N,  S.  R.  A.  Rules  for  Correcting  Shorthand  Contest  Transcripts 

1.  One  error  shall  be  marked  for  the  omission,  insertion,  or  transposition  of  a  word. 

2.  An  error  in  spelling  or  typewriting  shall  not  be  charged  against  the  contestant. 

3.  Hyphened  compound  words  shall  be  considered  as  two  words  or  more,  as  the  case 
may  be.  A  mistake  on  one  word  of  the  compound  shall  constitute  only  one  error. 

4.  Figures  are  counted  as  they  w'ould  be  read — “38”  is  counted  as  two  words.  A  mis¬ 
take  on  one  of  the  figures,  therefore,  shall  constitute  but  one  error.  “1923”  (nineteen  him- 
dred  twenty-three)  is  counted  as  four  words.  The  writing  of  “1922”  for  “1923”  should  be 
one  error  only.  The  writing  of  “1823”  for  “1923”  should  be,  similarly,  one  error.  The  writing 
of  “1819”  for  “1923”  should  be  three  errors;  and  if  every  figure  were  wrong  in  the  date,  four 
errors  should  be  charged. 

5.  Errors  are  not  charged  both  for  the  transcribing  of  wrong  words  and  for  the  inser¬ 
tion  of  others  on  the  same  construction.  For  instance,  the  checker  should  count  the  number 
of  words  incorrectly  transcribed  and  that  will  be  the  total  of  errors  on  that  construction;  but 
if  the  number  of  incorrect  words  the  student  transcribes  on  a  particular  construction  ex¬ 
ceeds  the  number  of  those  he  should  have  transcribed,  he  is  charged  always  with  the  greater 
number.  For  instance,  if  he  wrote  “Secretary  of  State”  for  “the  State,”  he  should  be  charged 
two  errors.  It  will  be  seen  that  he  has  properly  transcribed  “state,”  the  only  errors  being 
the  transcription  of  “secretary  of”  for  “the.”  and  he  is  charged  with  the  greater  number, 
which  is  two.  Similarly,  if  in  a  wrong  transcription  the  words  he  supplies  are  less  than  the 
copy,  he  is  charged  with  the  greater  number.  Care  should  be  exercised  in  not  charging  him 
for  a  word  correctly  transcribed,  although  words  on  either  side  of  it  may  be  subject  to  error. 


86 


The  American  Shorthand  Teacher 


6.  Time  allowed  for  transcribing  should  be; 

60  words  a  minute — 45  minutes 
70  words  a  minute — 45  minutes 
80  words  a  minute — 45  minutes 
90  words  a  minute — 55  minutes 
100  words  a  minute — 1  hour 
110  words  a  minute — 1  hour 
120  words  a  minute — 1  hour 

7.  Ninety-five  per  cent  accuracy  shall  be  considered  qualifying.  Transcripts  with 
more  than  5  per  cent  of  errors  shall  be  disqualified.  The  maximum  number  of  errors  allowed 
to  each  “take”  are  as  follows: 

60  words  a  minute — 15  errors 
70  words  a  minute — 17  errors 
80  words  a  minute — 20  errors 
90  words  a  minute — 23  errors 
100  words  a  minute — 25  errors 
110  words  a  minute — 27  errors 
120  words  a  minute — 30  errors 

Important 

8.  The  percentage  of  accuracy  is  found  by  subtracting  the  number  of  errors  in  the  transcript 
from  the  total  number  of  words  dictated  and  dividing  the  remainder  by  the  total  number 
of  words  dictated.  For  instance:  If  in  a  5-minute  test  at  100  words  a  minute  {500 
words)  a  contestant  makes  5  errors,  his  percentage  of  accuracy  is  99%. 
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Teachers  Certificates 

(.Continued  from  page  66) 


Margiiret  Howat&on,  Dalhousle,  N.  B.,  Canada 
Eleanor  Huneke,  Colorado  Springs,  Colorado 
Rosalie  Hunter,  Chattanooga,  Tennessee 
Miriam  Carolyn  Hurd,  Berwick,  Maine 
Violet  Peart  Hurd.  Pueblo,  Colorado 
Margaret  Immer,  Colorado  Springs,  Colorado 
Sister  Irona,  Brockton.  Massachusetts 
Florence  Estelle  Jackson,  Washington,  D.  C. 

Frances  Martha  Janik,  Sprlngfleld,  Massachusetts 

Josle  S.  Janik,  Sprlngfleld,  Massachusetts 

Brother  Edward  John,  Philadelphia,  Pennsylvania 

Sister  Mary  John,  Nashville,  Tennessee 

Lela  M.  Johnson,  Ruthven,  Iowa 

Lora  S.  Johnson,  Northampton.  Massachusetts 

Vera  Ruth  Jones,  Wichita  Falls,  Texas 

Sister  Catherine  Josephine,  Salem,  Massachusetts 

Sister  Mary  Juliana,  Des  Plaines,  Illinois 

Sister  Mary  Juliana,  La  Grange,  Illinois 

Faye  E.  Karnes,  Oriando,  Florida 

Kathryn  Kauffman,  Oakland,  California 

Howard  H.  Keech,  Newark,  Ohio 

Ruby  Kelley,  Auburn,  Maine 

Alice  C.  Kelly,  New  Rochelle,  New  York 

Helen  Kettler,  Slater,  Missouri 

Lyla  M.  Klmbal,  Elysburg.  Pennsylvania 

Glee  H.  King.  Hinsdale,  Illinois 

Pearl  C.  Kingsbury,  Manchester.  New  Hamiishire 

Florence  Kirschner,  Santa  Barbara,  California 

Katherine  K.  Klein,  Lebanon,  Tennessee 

Dorothy  A.  Kleis,  Oakland.  California 

Jessie  P.  Knack.  Pueblo,  Colorado 

Margaret  J.  Knlsley,  Memphis,  Tennessee 

Anna  Leonard  Knowlton,  Providence.  Rhode  Island 

Esther  R.  Knipnlck,  Sprlngfleld,  Massachusetts 

Irene  M.  Kumitis,  Philadelphia,  Pennsylvania 

Stefanla  M.  Kwasnleski,  Sprlngfleld,  Massachusetts 

Dorothy  Jean  Lackore,  Cedar  Falls,  Iowa 

Pearl  H.  Lacy,  Adams,  Massachusetts 

Lydia  M.  Landis,  Johnstown.  Pennsylvania 

A.  Lois  Lawrence,  Norfolk,  Virginia 

Sister  M.  Lawrence,  Clenfuegos,  Cuba 

Mary  Frances  Leach,  Baltimore,  Maryland 

Sister  M.  Gertrude  Leban,  Connellsville,  Pennsylvania 

Noella  A.  LeClalr.  New  Rochelle,  New  York 

Sister  M.  Leocadla,  Ponca  City,  Oklahoma 


Sister  Mary  Leoceda,  Chicago,  Illinois 
Beatrice  M.  Leone,  Sprlngfleld,  Massachusetts 
Phyllis  R.  Letelller,  Sprlngfleld,  Massachusetts 
Sister  Relne  Levin,  Waltham,  Massachusetts 
Gladys  Gayle  Linderman,  Cedar  Falls,  Iowa 
Irene  Rose  Lingua,  Sprlngfleld,  Massachusetts 
Hazel  Mae  Livingston.  Cedar  Falls,  Iowa 
•Mary  Louise  Lord.  Portland.  Maine 
Lmanna  Loub,  Colorado  Springs,  Colorado 
William  B.  Loving,  Richmond,  Virginia 
Virginia  Lowther,  Wellsvllle,  Ohio 
Sister  Marla  Loyola,  Jamaica  Plain,  Massachusetts 
Katherine  M.  Ludwig.  Baltimore,  Maryland 
Sudie  L.  Lusby,  Louisville,  Kentucky 
Sister  Lydia,  Petersburg.  Virginia 
Alice  Lyle,  Nashville,  Tennessee 
Dorothy  B.  MacKay,  Auburn.  Maine 
Doris  P.  MacMillan.  Auburn,  Maine 
Veronica  M.  Madden.  New  Rochelle,  New  York 
Wanda  Maddy,  Cedar  Falls,  Iowa 
Sister  Mary  Magdalene.  Chicago,  Illltrais 
K.  Eileen  Mahar.  New  Rochelle.  New  York 
Eileen  Rose  Malley,  Sprlngfleld,  Massachusetts 
Helen  J.  Manley,  Mexico,  Maine 
D'AIva  Mann,  Valley  Mills,  Texas 
Sister  Mary  Marcella,  New  Orleans.  Louisiana 
Sister  M.  Marguerite,  Ironton,  Ohio 
Sister  Agatha  Maria,  Salem,  Massachusetts 
Ruth  V.  Marlin,  Conway.  Arkansas 
Hazel  M.  Marsh,  Sprlngfleld.  Massachusetts 
George  M.  Martin,  Philadelphia,  Petmsylvanla 
Sister  Josephine  Mary,  Newton,  Massachusetts 
Sister  Orpha  Masse,  W'altham,  Massachusetts 
Barbara  Massey.  Tacoma,  Washington 
Edith  Wahrer  Maxwell,  Fort  Madison,  Iowa 
Ernest  J.  Mayhew,  Sprlngfleld.  Massachusetts 
Rosalie  Virginia  Mazzlni,  Sprlngfleld,  Massachusetts 
Margaret  M.  McCann.  Bangor.  Maine 
Pauline  McCall.  Nashville.  Tennessee 
Laura  Newsome  McCool,  SandersviUe,  Georgia 
Madge  Parliam-McCoy,  Knoxville.  Tennessee 
Eileen  L.  McCracken,  Cedar  Falls.  Iowa 
Ruth  MrCrone,  Philadelphia,  Pennsylvania 
Mayford  McDonough,  New  York,  New  York 
(To  be  continued) 
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1'he  right  to  work  and  to  earn  one’s  living 
without  interference  by  any  other  person  is  a 
fundamental  principle  of***  Americanism.  Its 
denial  is  a  violation  of  the  most  sacred  rights 
of  American  citizenship. — Redfield  Proctor. 
(36) 


Long  Live  Halloween! 

By  Jane  L.  Hicks 

In  the  "Dearborn  Independent" 

Halloween  is  fast  following  in  the  wake  of 
.Santa  Claus.  It  is  coming  to  be  a  mere 
memory,  its  rites^®  and  ceremonies  familiar 
only  to  those  who  have  origins  in  the  British 
Isles,  and  moreover  who  treasure  a  store  of^" 
tales  handed  down  from  other  days. 

For  all  that,  it  is  a  venerable  day,  handed 
down  through  the  ages,  modifying®®  as  it  rolled 
from  year  to  year,  and  acquiring  the  charac¬ 
teristics  of  the  ages  through  which  it  passed. 
Rooted  as®®  it  is  in  antiquity,  it  should  not  fail 
to  hold  the  interest  of  this  antique-loving  gen¬ 
eration,  incredulous  and  enlightened'®®  though 
it  be. 

To  rescue  it  from  oblivion,  it  is  not  amiss 
to  recall  its  traditions,  as  it  were,  before'^®  the 
blaze  of  an  October  fire. 

Halloween,  or  Allhallows  Eve,  is  the  name 
given  the  vigil  of  Hallowmass,  or  All"®  Saints’ 
Day.  It  is  now  generally  known  as  the  eve 
of  a  Christian  festival,  but  its  formerly  at¬ 
tendant  ceremonies  long'®®  antedate  Chris¬ 
tianity.  Clearly,  it  is  a  relic,  and  an  inter¬ 
esting  one,  of  pagan  times,  for  nothing  in  the 
church  observance'*®  of  All  Saints’  Day  could 
serve  as  the  origin  of  the  extraordinary  notions 
or  remarkable  practices. 

The  day  was  generally-®®  marked  by  the 
lighting  of  bonfires,  and  by  the  belief  that  it 
was  the  night  of  all  nights  when  devils,--® 
witches,  and  other  mischief-making  beings 
were  abroad  on  baneful  midnight  errands,  and 
particularly  when  aerial  folk,  such  as  fairies,-'® 
were  said  to  hold  a  grand  anniversary.  Hence 
it  was  a  time  of  divination,  when  the  gift  as¬ 
serted  by  Glendower^®®  of  calling  spirits  ‘‘from 
the  vasty  deep”  became  available  to  all  who 
took  advantage  of  the  privileges  of  the  occa¬ 
sion.**® 

The  druids,  on  November  first  or  thereabout, 
held  their  autumn  festival,  and  lighted  fires  in 
honor  of  their  sun  god*®®  in  thankfulness  for 
the  harvest.  They  believed  that  on  the  eve 
of  this  festival,  Saman,  lord  of  death,  called 


together**®  the  wicked  souls  that  within  the 
past  twelvemonth  had  been  condemned  to  in¬ 
habit  the  bodies  of  animals. 

That  the  main*'®  celebration  is  purely  druidi- 
cal  is  further  proved  by  the  fact  that  in  parts 
of  Ireland  the  thirty-first  of  October*®®  is  still 
called  Oidhche  Shamhna,  Vigil  of  Saman. 

On  these  druid  ceremonies  were  grafted 
some  characteristics  of  the  Roman  festival**® 
in  honor  of  Pomona,  which  occurred  about 
November  first,  in  which  nuts  and  apples,  rep¬ 
resenting  the  winter  store  of  fruits,'®®  figured 
prominently. 

In  the  Calendar  of  the  Church  of  Rome, 
under  November  1,  occurs  this  notation: 
“Feast  of  All  Fools'*®  is  removed  to  this  day.’’ 
Hallow  Even  is  the  vigil  of  All  Saints’  Day 
(November  1). 

Goldsmith,  in  the  “Vicar"®  of  Wakefield,” 
when  describing  the  customs  of  rustics  which 
were  still  preserved,  observed  that  they  “re¬ 
ligiously  cracked  nuts  on  Allhallows'®®  Eve.” 
Indeed,  nuts  and  apples  are  the  sine  qua  non 
of  many  festivities  of  this  night,  and  it  is 
from'*®  the  custom  of  flinging  nuts  into  the 
fire,  of  cracking  and  eating  them,  and  of  using 
them  as  a  means*®®  of  discovering  the  course 
love  affairs  will  take  that  the  night  came  to 
get  its  vulgar  name,  “Nutcrack  Night.”  It®*® 
was  alluded  to  under  that  name  in  Poor  Robin 
in  1735,  and  is  still  so  known  in®'®  parts  of  the 
north  of  England. 

Hutchinson,  in  his  Northumberland,  ob¬ 
serves  :  “The  first  of  November  seems  to  re¬ 
tain  the  celebration®®®  of  a  festival  to  Pomona, 
when  it  is  supposed  the  summer  stores  are 
opened  on  the  approach  of  winter.  Divina¬ 
tions®*®  and  consulting  of  omens  attended  all 
these  ceremonies  in  the  practice  of  the  heathen. 
Hence,  in  the  rural  sacrifice  of®®®  nuts,  propi¬ 
tious  omens  are  sought  touching  matrimony : 
if  the  nuts  lie  still  and  burn  together  it  prog¬ 
nosticates  a  happy  marriage**®  or  a  hopeful 
love;  if,  on  the  contrary,  they  bounce  and  fly 
asunder,  the  sign  is  unpropitious.  I  do  not*'® 
doubt  but  the  Scotch  fires  kindled  on  this  day 
anciently  burnt  for  this  rural  sacrifice.” 

Gay,  in  his  '‘Spell,"  beautifully*®®  describes  it ; 

“Two  hazel  nuts  I  threw  into  the  flame. 

And  to  each  nut  I  Rave  a  sweetheart’s  name; 

This®80  with  the  loudest  bounce  me  sore  amaz’d. 

That  in  a  flame  of  brightest  colour  glaz’d; 

As  blaz’d  the  nut  so^OO  may  thy  passion  grow. 

For  ’twas  thy  nut  that  did  so  brightly  glow!’’ 

Apples  are  featured  in  many  customs.  The^*® 
most  familiar  is  that  of  ducking  for  apples  in 
a  tub  of  water. 


The  American  Shorthand  Teacher 


S8 


Again  a  stick  is  hung  from  the^^°  ceiling, 
with  a  lighted  candle  in  one  end  and  an  apple 
in  the  other.  This  is  twirled  rapidly  and  the^®” 
merrymakers  leap  up  in  succession  and  attempt 
to  snatch  the  apple  with  their  teeth.  Often  the 
candle  scorches  the  face^*®  or  anoints  it  with 
grease,  to  the  immense  enjoyment  of  the  on¬ 
lookers. 

Apple  parings  are  also  thrown  over  the 
shoulder,®®®  and  should  form  the  letter  of  the 
name  of  the  future  husband  or  wife.  This  cus¬ 
tom  is  described  by  Gay  :®^® 

“I  pare  this  pippin  round  and  round  again 

My  shepherd’s  name  to  flourish  on  the  plain; 

I  fling  the  unhroken^^O  paring  o’er  my  head. 

Upon  the  grass  a  perfect  L  is  read.” 

It  was  also  said  that  if  a  maiden®®®  ate  an 
apple  before  a  mirror,  brushing  her  hair  the 
while,  her  future  husband  would  peep  over  her 
shoulder. 

So®®®  it  is  that  the  legacy  of  outgrown  super¬ 
stitions  for  Halloween,  comes  to  us  largely  in 
the  form  of  old  wives’®®®  tales  or  of  bits  of 
folklore  snatched  from  oblivion  by  some  stu¬ 
dent  of  folk  literature  and  history.  Never¬ 
theless,  even  today®^®  we  have  vestiges  of  these 
old  customs  in  our  midst,  and  Halloween,  the 
season  of  harvest,  of  gorgeous  autumn  col¬ 
ors,®^®  and  of  the  dance  of  leaves  with  bluster¬ 
ing  wind,  is  a  favorite  time  for  pranks  and 
merrymaking,  for  the  urge®®®  of  the  season  is 
irresistible,  even  to  enlightened  moderns.  (969) 

Lesson  Seven 

Words 

Detour,  auditors,  empty,  gallant,  accent, 
automaton,  defiance,  gauntlet,  access,  endeavor, 
bandit,  errands,  detention,  gluttonous,  affluent, 
bottom,  countenance,  dependent,  estimate,  in¬ 
deed,^®  brightened,  assessors,  diligent,  hin¬ 
drance,  bulletins,  hunters,  amend,  dimension, 
imitative,  cement,  gelatine,  dedication,  flat¬ 
tened,  dainty,  feminine,  hidden,  defers,  impru¬ 
dence,  dingy.  (39) 

Sentences 

The  tenant  should  have  no  difficulty  in  pay¬ 
ing  his  rent  before  the  end  of  the  month.  Our 
society  will  endeavor^®  to  raise  money  to  main¬ 
tain  the  fresh-air  camp.  It  is  his  intention  to 
grant  an  extension  of  time  in'*®  which  to  obtain 
the  utensils  for  the  planting  season.  I  cannot 
give  you  the  date  on  which  the  laundry  will®® 
be  opened  for  business.  We  shall  try  to  de¬ 
vise  a  plan  to  increase  the  attendance  at  the 
meeting  of  the®®  society.  Today’s  bulletin 
quoted  the  pr  ice  of  cotton  as  being  much  lower 
than  last  month.  (95) 

Lesson  Eight 

Words 

Fasteners,  fertilizer,  Roberts,  festered,  card¬ 
board,  adherence,  blackbird,  managers,  ascer¬ 
tain,  cupboard,  imperative,  chairman,  plaster. 


unborn,  warned,  worried,  deserter,  blotters, 
conservative,  eider,^®  wharves,  stormy,  insur¬ 
gent,  infernal,  warden,  experts,  carton,  thermo¬ 
stat,  fervent,  endorser,  cistern,  assertion,  hard¬ 
ware,  burned,  arnica,  grammar,  worthily,  ex¬ 
aminer,  conversant,  huckster,*®  germinate, 
lingered,  orchestra.  (43) 

Sentences 

We  shall  mail  you  a  list  of  the  merchants 
in  your  city  who  handle  Armour’s  goods.  We 
shall  fill  your-®  order  when  we  learn  what 
sort  of  gaiters  you  wish.  We  were  very  much 
surprised  that  the  chairs  were  not*®  what  you 
desired.  We  can  guarantee  our  goods  to  be 
satisfactory  in  every  way.  Messrs.  Albert  and 
Richards  are  handling®®  a  very  fine  line  of 
men’s  shirts.  It  is  certain  the  meeting  will 
adjourn  in  time  to  meet  the  leaders®"  of  the 
miners  at  eight.  Can  you  tell  us  about  the 
cargo  of  shingles?  (94) 

Lesson  Nine 

Words 

Advantageous,  assistant,  bodily,  beautify, 
boundary,  businesslike,  exists,  orderly,  con¬ 
siderate,  corrections,  systems,  societies,  favor¬ 
ite,  duties,  endurance,  fullest,  industrious,  for¬ 
mer,  agreed,  stockings,^®  allowance,  characters, 
collections,  considers,  correspondent,  deliveries, 
desirous,  indifferently,  firmly,  gladdest,  good¬ 
ness,  kindest,  alight,  enlists,  mostly,  movie, 
officious,  officially,  questionnaire,  receiver,*® 
representative,  respects,  instances,  systematize, 
thanks,  trustee,  uses,  weakened,  workings, 
wonders,  houses,  utmost.  (52) 

Sentences 

We  shall  consider  it  a  great  favor  if  you 
will  mail  us  a  copy  of  the  correspondence  re¬ 
garding  our  recent^®  order  for  typewriters. 
The  officials  of  our  corporation  will  soon  take 
charge  of  directing  the  work  of  organizing  a 
new*®  company.  You  will  oblige  us  if  you 
will  let  us  have  a  correct  copy  of  the  invoice 
covering  our  order®®  of  May  4.  We  cannot 
agree  with  you  that  the  delay  in  the  delivery 
of  the  merchandise  was  our  fault.®®  I  fear  your 
friend  has  not  had  enough  business  experience 
to  take  full  charge  of  the  credit  work  for  our*®® 
firm.  (101) 

Lesson  Ten 

Words 

Altitude,  aluminum,  withal,  algebra,  thor¬ 
oughfare,  bookkeeper,  aforehand,  applicant, 
nearby,  busybody,  alongside,  unbeliever,  by¬ 
gone,  beforetime,  asbestos,  forever,  four  billion, 
cylinder,  thereabouts,^®  caterer,  credential,  eight 
hundred  pounds,  dictionary,  eliminate,  no  one. 
lifetime,  highway,  inconvenient,  seventy-five 
per  cent,  expenditures,  diagonal,  forebearance, 
anyone*®  else,  syndicate,  criticism,  horsepower, 
elegant,  seventy-five  barrels,  enumerate,  secre¬ 
tary,  inadequate,  facilitate,  delicate,  atmos¬ 
phere.  (54) 
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Sentences 

If  you  will  send  us  your  freight  bill,  we  will 
present  your  claim  to  the  railroad  officials. 
Anyone  with  a^®  moderate  degree  of  knowl¬ 
edge  on  financial  matters  will  appreciate  the 
importance  of  giving  attention  to  all  legal  de¬ 
tails.  It  is^“  a  pleasure  to  observe  your  suc¬ 
cess  in  making  the  preliminary  arrangements 
for  the  banquet  of  the  bank  directors  in  De¬ 
cember.®®  If  you  are  entitled  to  a  discount  of 
ten  per  cent,  please  jjresent  your  claim  to  our 
1  epresentative.  No  doubt®®  you  will  receive  a 
copy  of  our  Trade  Journal.  (89) 


Lesson  Eleven 

Words 

In  your  letter,  I  am  very  sorry,  in  this  way,  we 
will  send  you,  we  are  able,  as  low  as,*®  in  such 
instances,  so  that  the,  you  would  like  to  know, 
last  year,  at  all  times,  once  in  a  while,'*®  you 
should  be  able,  we  take  pleasure,  so  far  as,  up 
to  date,  we  do  not  want,  should  be  done,®®  we 
have  written,  rather  than,  of  this  kind,  in  your 
territory,  it  would  be,  many  others,  if  you 
can  be,®®  to  give  you,  at  the  same  time,  large 
number,  on  the  other  hand,  he  might  be,  before 
that  time,  at*®®  your  convenience,  should  like 
to  be  able,  in  mind,  f.o.b.,  list  of  the  corre¬ 
spondence,  from  house  to  house,*-®  we  would 
like  to  have,  in  a  few  days,  this  morning,  with¬ 
in  a  few  days.  (135) 

Sentences 

If  we  do  not  hear  from  you  within  the  next 
few  days,  we  shall  take  it  for  granted  that 
you-®  do  not  wish  us  to  do  anything  in  regard 
to  the  matter.  In  any  event  we  want  you  to 
know*®  that  we  shall  be  glad  to  assist  you. 
We  are  very  glad  to  learn  from  your  letter  of 
January  15®®  that  you  have  been  able  to  get  a 
tenant  for  your  house.  We  are  sorry  to  hear 
that  your  are®®  not  pleased  with  the  arrange¬ 
ment  of  the  details.  In  order  that  we  may  be 
able  to  give  you  prompt  service,*®®  please  let 
us  have  an  early  reply.  About  three  months 
ago  we  mailed  you  a  copy  of  the  invoice  in¬ 
dicating*^®  the  item  to  which  you  referred  in 
your  letter  of  April  2.  If  everything  is  all 
right,  will  you  wire**®  us  in  reference  to  the 
matter  at  an  early  date?  (150) 


Lesson  Twelve 

Words 

Aboard,  adjacent,  album,  appendage,  appe¬ 
tite,  cigar,  foreground,  axiom,  dumfounded, 
avenue,  bayonet,  bespeak,  columns,  indexed, 
theater,  bedspread,  befall,  brokerage,  disre¬ 
spect,  flounder,**®  admittance,  armature,  cour¬ 
age,  continual,  fluids,  cornet,  downfall,  anima¬ 
tion,  escort,  expedition,  coldly,  coordinate,  con¬ 
sists,  fastidious,  disadvantageous,  choicest,  gal¬ 


vanized,  disappearance,  furious,  girls,*®  gradu¬ 
ate,  impudent.  (42) 

Sentences 

Much  of  the  damage  to  the  baggage  was  due 
to  rough  handling  on  the  part  of  the  railroad 
employees.  If^®  you  are  to  keep  a  little  in 
advance  of  the  times,  I  advise  you  to  make  a 
revision  of  your*®  latest  catalog.  It  would  be 
a  serious  mistake  to  permit  Mr.  Brown  to 
represent  you  in  the  sale  of  your*®  personal 
property.  I  shall  be  glad  to  discuss  with  the 
president  of  your  company  the  failure  of  Mr. 
Arnold  to®®  make  provision  for  the  prolonged 
slump  in  business.  In  my  opinion  it  is  evident 
that  the  error  was  due  to*®®  a  mistake  on  the 
part  of  the  credit  manager.  (109) 


The  Twinkling  of  an  Eye 

By  Brander  Matthews 

Reprinted  in  shorthand  by  special  permission  of 
the  author 

{Continued  from  the  September  issue) 

After--^®  luncheon,  as  it  happened,  both  the 
senior  and  the  junior  partner  of  Whittier, 
W'heatcroft  &  Company  had  to  attend 
meetings,-***®  and  they  went  their  several 
ways,  leaving  Paul  to  return  to  the  office 
alone. 

When  he  came  opposite  to  the**^*®  house 
which  bore  the  weather-beaten  sign  of  the  firm, 
he  stood  still  for  a  moment  and  looked  across 
with^^®®  mingled  pride  and  affection.  The 
building  was  old-fashioned,  so  old-fashioned,  in¬ 
deed,  that  only  a  long-established  firm  could^®®® 
afford  to  occupy  it.  It  was  Paul  Whittier’s 
great-grandfather  who  had  founded  the  Ram- 
apo  Works.  There  had  been  cast^®^®  the  can¬ 
non  for  many  of  the  ships  of  the  little  Ameri¬ 
can  navy  that  gave  such  a  good  account  of 
itself**®*®  in  the  War  of  1812.  Again,  in  1848, 
had  the  house  of  Whittier,  Wheatcroft  &23bo 
Company — the  present  Mr.  Wheatcroft’s  father 
having  been  taken  into  partnership  by  Paul’s 
grandfather — been  able  to  be  of  service**®®®  to 
the  government  of  the  United  States.  All 
through  the  four  years  that  followed  the  firing 
on  the  flag  in®*®®  1861,  the  Ramapo  Works  had 
been  run  day  and  night.  When  peace  came 
at  last,  and  the®*®®  people  had  leisure  to  ex¬ 
pand,  a  large  share  of  the  rails  needed  by  the 
new  overland  roads,  which  were  to-**®  bind 
the  east  and  west  together  in  iron  bonds,  had 
been  rolled  by  Whittier,  Wheatcroft  &  Com¬ 
pany.  Of  late  years,®*®®  as  Paul  knew,  the  old 
firm  seemed  to  have  lost  some  of  its  early 
energy,  and,  having  young  and  vigorous®*®® 
competitors,  it  had  barely  held  its  own. 

That  the  Ramapo  Works  should  once  more 
take  the  lead  was  Paul  Whittier’s®*®®  solemn 
purpose,  and  to  this  end  he  had  been  carefully 
trained.  He  was  now  a  young  man  of  twenty- 
five,®*®®  a  tall,  handsome  fellow,  with  a  full 
moustache  over  his  firm  mouth,  and  with  clear 
quick  eyes  below  his  curly®**®  brown  hair. 
He  had  spent  four  years  in  college,  carrying 
off  honors  in  mathematics,  was  popular  with 


The  American  Shorthand  Teacher 


Fountain  Pen 
Selection  Service 

The  very  enthusiastic  response  of  shorthand  teachers  and 
writers  to  the  announcement  of  our  special  selection  service 
for  stenographic  fountain  pens  has  encouraged  us  to  continue 
this  service  during  the  coming  school  year. 

These  pens  are  supplied  in  one  size  only,  because  one  of 
the  most  important  features  is  the  perfect  balance,  which 
would  be  sacrificed  by  any  change  in  size.  We  have  selected 
what  we  believe  to  be  an  ideal  pen  for  the  writing  of  Gregg 
Shorthand,  and  we  supply  only  this  model,  which  is  described 
fully  on  the  coupon  below. 

The  price  is  $3  each.  If  six  or  more  are  ordered  and  paid 
for  at  the  one  time  a  discount  of  20%  may  be  deducted  from 
the  remittance.  Every  pen  carries  our  unconditional,  money- 
back  guarantee. 


Order  Must  Be  Accompanied  by  Remittance 


The  Grego  Writer,  16  West  47th  Street,  New  York,  N.  Y. 

I  am  enclosing  $ . .  for  which  please  send  me . Wahl  Gregg 

Stenographic  Pens  (at  $3.00  each),  which  you  guarantee  to  be  the  same  as  that 
used  and  recommended  by  Mr.  Albert  Schneider,  former  World’s  Champion 
Shorthand  Writer.  This  pen  is  to  have  a  rosewood  finish,  a  14K  gold  nib,  a  gold 
roller  clip,  a  gold  filler  lever,  and  two  gold  bands  around  the  cap.  If  I  am  not 
entirely  satisfied  with  this  pen  after  using  it  for  one  week,  I  may  return  it  and 
you  will  refund  my  money. 


Name  . Street 


City  . State 


(Al$o  please  give  us  any  further  details  of  the  address  which  should  appear 
on  the  package  in  addition  to  the  above  information,  such  as  a  school  name,  or 
the  number  of  an  apartment.) 


October  Nineteen  Twenty-Eight 


91 


his  classmates,  who^®*®  made  him  class-poet, 
and  in  his  senior  year  he  was  elected  president 
of  the  college  photographic  society.  He  had 
gone  to^®“®  a  technological  institute,  where  he 
had  made  himself  master  of  the  theory  and 
practice  of  metallurgy.  After  a^®®®  year  of 
travel  in  Europe,  where  he  had  investigated 
every  important  steel  and  iron  works  he  could 
get  into,  he^®‘°  had  come  home  to  take  a  desk 
in  the  office. 

It  was  only  for  a  moment  that  he  stood 
on2«4o  sidewalk  opposite,  looking  at  the 
old  building.  Then  he  threw  away  his  cigar¬ 
ette  and  went  over.  Instead  of  entering’^®*® 
the  long  store,  he  walked  down  the  alley-way 
left  open  for  the  heavy  wagons.  When  he  came 
opposite  to*®^  the  private  office  in  the  rear 
of  the  store,  he  examined  the  doors  and  the 
windows  carefully,  to  see  iF^oo  he  could  detect 
any  means  of  ingress  other  than  those  open  to 
everybody. 

There  was  no  door  from  the  private®^^®  office 
into  the  alley-way  or  into  the  yard.  There  was 
a  door  from  the  alley-way  into  the  store, 
opposite  to  the  desks  of  the  clerks,  and  within 
a  few  feet  of  the  door  leading  from  the  street 
into27®o  the  private  office. 

Paul  passed  through  this  entrance,  and  found 
himself  face  to  face  with  the  old  bookkeeper, 
Van  Zandt,^^®®  who  was  following  all  his  move¬ 
ments  with  a  questioning  gaze. 

“Good  afternoon,  major,”  said  Paul  pleas¬ 
antly.  “Have  you  been  out^*®®  for  your  lunch 
yet?” 

“I  always  get  my  dinner  at  noon,”  the  book¬ 
keeper  gruffly  answered,  returning  to  his 
books. 

As^®^o  Paul  walked  on,  he  could  not  but 
think  that  the  major’s  manner  was  ungracious. 
And  the  young  man  remembered  how^*^®  cheer¬ 
ful  the  old  man  had  been,  and  how  courteous 
always,  when  the  son  of  the  senior  partner, 
while  still  a^®®®  schoolboy,  used  to  come  to  the 
office  on  Saturdays. 

Paul  had  always  delighted  in  the  office,  and 
the  store,  ancF*®®  the  yard  behind,  and  he  had 
spent  many  a  holiday  there,  and  Major  Van 
Zandt  had  always  been  glad  to-®®®  see  him, 
and  had  willingly  answered  his  myriad  ques¬ 
tions. 

Paul  wondered  why  the  bookkeeper’s  man¬ 
ner  was  now  so  different.  Van-®^®  Zandt  was 
older,  but  he  was  not  so  very  old,  not  more 
than  sixty,  and  old  age  in  itself  is^®'*®  not  suf¬ 
ficient  to  make  a  man  surly,  and  to  sour  his 
temper.  That  the  major  had  had  trouble  in 
his-®"®  family  was  well  known.  His  wife  had 
been  flighty  and  foolish,  and  it  was  believed 
that  she  had  run  away^®®®  from  him;  and  his 
only  son  was  a  wild  lad,  who  had  been  em¬ 
ployed  by  Whittier,  Wheatcroft  &  Company, 
out®ooo  of  regard  for  the  father,  and  who  dis¬ 
graced  himself  beyond  forgiveness.  Paul  re¬ 
called  vaguely  that  the  young  fellow  had 
gone®®^®  west  somewhere,  and  had  been  shot 
in  a  mining-camp,  after  a  drunken  brawl  in  a 
gambling-house. 

As  Paul®®^®  entered  the  private  office  he 
found  the  porter  there,  putting  coal  on  the  fire. 

Stepping  back  to  close  the  glass®®®®  door 
behind  him,  that  they  might  be  alone,  he  said — 


“Mike,  who  shuts  up  the  office  at  night?” 

“Sure  I®®®®  do,  Mr.  Paul,”  was  the  prompt 
reply. 

“.■\nd  you  open  it  in  the  morning  ?”  the  young 
man  asked. 

“I  do®'®®  that !”  Mike  responded. 

“Do  you  see  that  these  windows  are  always 
fastened  on  the  inside?”  was  the  next  query. 

“Yes,®'®®  Mr.  Paul,”  the  porter  replied. 

“Well,”  and  the  inquirer  hesitated  briefly 
before  putting  this  question,  “have  you  found 
any  of®'^®  these  windows  unfastened  any  morn¬ 
ing  lately  when  you  came  here?” 

“And  how  did  you  know  that?”  Mike  re¬ 
turned  in  surprise.®'®® 

“What  morning  was  it?”  asked  Paul,  pushing 
his  advantage. 

“It  was  last  Monday  mornin’,  Mr.  Paul,” 
the  porter  explained,  “an’®'®®  how  it  was  I 
dunno,  for  I  had  ivery-  one  of  them  windows 
tight  on  Saturday  night — an’  Monday  morn¬ 
in’®-®®  one  of  them  was  unfastened  whin  I  wint 
to  open  it  to  let  a  bit  of  air  into  the  office®®®® 
here.” 

“You  sleep  here  always,  don’t  you?”  Paul 
proceeded. 

“I’ve  slept  here  ivery  night  for  three  years 
now  come  Thanksgivin’,”®®^®  Mike  replied. 
“I’ve  the  whole  top  of  the  house  to  myself. 
It’s  an  illigant  apartment  I  have  there,  Mr. 
Paul.”®2«® 

“Who  was  here  Sunday?”  was  the  next 
question. 

“Sure  nobody  was  here  at  all,”  responded 
the  porter,  “barrin’  they  came®®®®  while  I  took 
me  a  bit  of  a  walk  after  dinner.  An’  they 
couldn’t  have  got  in  anyway,  for  I®®®®  lock  up 
always,  and  I  wasn’t  gone  for  an  hour,  or 
maybe  an  hour  an’  a  half.” 

“I  hope  you®®®®  will  be  very  careful  here¬ 
after,”  said  Paul. 

“I  will  that,”  promised  Mike,  “an’  I  am 
careful  now,  always.” 

The  porter®®^®  took  up  the  coal-scuttle,  and 
then  he  turned  to  Paul. 

“How  was  it  ye  knew  that  the  winder  was®®®® 
not  fastened  that  mornin’?”  he  asked. 

“How  did  I  know?”  repeated  the  young 
man.  “Oh,  a  little  bird  told  me.”®®®® 

When  Mike  had  left  the  office,  Paul  took  a 
chair  before  the  fire,  and  lighted  a  cigar.  For 
half  an®'®®  hour  he  sat  silently  thinking. 

He  came  to  the  conclusion  that  Mr.  Wheat¬ 
croft  was  right  in  his  suspicion.  Whittier, 
Wheatcroft®'®®  &  Company  had  lost  important 
contracts  because  of  underbidding  due  to 
knowledge  surreptitiously  obtained.  He  be¬ 
lieved  that  some  one  had®"®  got  into  the  store 
on  Sunday  while  Mike  was  taking  a  walk,  and 
that  this  somebody  had  somehow  opened  the®'®® 
safe.  There  never  was  any  money  in  that 
private  safe;  it  was  intended  to  contain  only 
important  papers.  It  did®'®®  contain  the  letter- 
book  of  the  firm’s  bids,  and  this  is  what  was 
wanted  by  the  man  who  had  got®®®®  into  the 
office,  and  who  had  let  himself  in  by  the  win¬ 
dow,  leaving  it  unfastened  behind  him.  How 
this  man®®®®  had  got  in,  and  why  he  did  not 
get  out  by  the  way  he  entered,  how  he  came, 
to  be®®'®  able  to  open  the  private  safe,  the 
combination  of  which  was  known  only  to  the 
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two  partners — these  were  questions®®*^  for 
which  Paul  Whittier  had  no  answers. 

What  grieved  him  when  he  had  come  to  this 
conclusion  was  that  the“*®  thief — for  such  the 
housebreaker  w'as  in  reality — w’as  probably  one 
of  the  men  in  the  employ  of  the  firm.^*^’**  It 
seemed  to  him  almost  certain  that  the  man  w'ho 
had  broken  in  knew  all  the  ins  and  outs  oP'*-'' 
the  office.  And  how  could  this  knowledge  have 
been  obtained  except  by  an  employee?  Paul 
was  well  acquainted  with  the^®^®  clerks  in  the 
outer  office.  There  were  five  of  them,  includ¬ 
ing  the  old  bookkeeper,  and  although  none  of 
them  had®*^®'*  been  with  the  firm  as  long  as 
the  major,  no  one  of  them  had  been  there  less 
than  ten  years.“®^  Paul  did  not  know  which 
one  to  suspect.  There  was,  in  fact,  no  reason 
to  suspect  any  particular  clerk.  And^^'*®  yet 
that  one  of  the  five  men  in  the  main  office  on 
the  other  side  of  the  glass  partition  withiip^'-^*^ 
twenty  feet  of  him — that  one  of  these  was  the 
guilty  man  Paul  did  not  doubt. 

And  therefore  it  seemed^^***  to  him  not  so 
important  to  prevent  the  thing  from  happening 
as  it  was  to  catch  the  man  who  had^^**®  done  it. 
The  thief  once  caught,  it  would  be  easy  there¬ 
after  for  the  firm  to  take  unusual  precautions. 
But  the'”**"  first  thing  to  do  was  to  catch  the 
thief.  He  had  come  and  gone  and  left  no  trail. 
But  he'*’**’"  must  have  visited  the  office  at  least 
three  times  in  the  past  few  weeks,  since  the 
firm  had  lost  three^**^"  important  contracts. 
Probably  he  had  been  there  oftener  than  three 
times.  Certainly  he  would  come  again.  Sooner 
or  later  he®*^"  would  come  once  too  often. 
All  that  needed  to  be  done  was  to  set  a  trap 
for  him. 

While  Paul^*®*"  was  sitting  auietly  in  the 
private  office,  smoking  a  cigar  with  all  his 
mental  faculties  at  their  highest  tension,  the^****" 
clock  in  the  corner  suddenly  struck  three. 

Paul  swiftly  swung  around  in  his  chair  and 
looked  at  it.  An  old**"""  eight-day  clock  it 
was,  which  not  only  told  the  time  of  day,  but 
pretended  also  to  supply  miscellaneous  astro- 
nomicaP®^"  information.  It  stood  by  itself  in 
the  corner. 

For  a  moment  after  it  struck  Paul  stared 
at  it  with  a®®^  fixed  gaze,  as  though  he  did 
not  see  what  he  was  looking  at.  Then  a  light 
came  into  his  eyes®®®"  and  a  smile  flittered 
across  his  lips. 

He  turned  around  slowly  and  measured  with 
his  eye  the  proportions  of  the'*®®®  room,  the 
distance  between  the  desks  and  the  safe  and 
the  cl«Kk.  He  glanced  up  at  the  sloping  glass 
rtx)!'*®®®  above  him.  Then  he  smiled  again, 
and  again  sat  silent  for  a  minute.  He  rose  to 
his  feet  and  stood*®®®  with  his  back  to  the  fire. 
.\lmost  in  front  of  him  was  the  clock  in  the 
corner. 

He  took  out*®*®  his  watch  and  compared  its 
time  with  that  of  the  clock.  Apparently  he 
found  that  the  clock  was  too  fast,*®®®  for  he 
walked  over  to  it  and  turned  the  minute  hand 
l>ack.  It  seemed  that  this  was  a  more  diffi¬ 
cult*®®®  feat  than  he  supposed,  or  that  he  went 
about  it  carelessly,  for  the  minute  hand  broke 
off  short  in  his**®®  fingers.  A  spasmodic  move¬ 
ment  of  his,  as  the  thin  metal  snapped,  pulled 
the  chain  off  its  cylinder,  and  the  weight*’®® 
fell  with  a  crash. 


All  the  clerks  looked  up ;  and  the  red-headed 
office  boy  was  prompt  in  answer  to*’*®  the  bell 
Paul  rang  a  moment  after. 

“Bobby,”  said  the  young  man  to  the  boy, 
as  he  took  his  hat*’®®  and  overcoat,  “I’ve  just 
broken  the  clock.  I  know  a  shop  where  they 
make  a  specialty  of  repairing  timepieces  like*’®® 
that.  I’m  going  to  tell  them  to  send  for  it  at 
once.  Give  it  to  the  man  who  will  come*®®® 
this  afternoon  with  my  card.  Do  you  under¬ 
stand  ?” 

“Cert,”  the  boy  answered.  “If  he  ain’t  got 
your  card,  he  don’t*®®®  get  the  clock.” 

“That’s  what  I  mean,”  Paul  responded,  as 
he  left  the  office. 

Before  he  reached  the  door  he*®*®  met  Mr. 
Wheatcroft. 

“Paul,”  cried  the  junior  partner  explosively, 
“I’ve  been  thinking  about  that — about  that — 
you  know  what  I*®®®  meanl  And  I  have  de¬ 
cided  that  we  had  better  put  a  detective  on 
this  thing  at  once !” 

“Yes,”  said  Paul,*®®®  “that’s  a  good  idea. 
In  fact,  I  had  just  come  to  the  same  conclu¬ 
sion.  I - ” 

Then  he  checked  himself.  He*®®®  had  turned 
slightly  to  speak  to  Mr.  Wheatcroft,  and  now 
he  saw  that  Major  Van  Zandt  was  standing 
within  ten*®®®  feet  of  them,  and  he  noticed  that 
the  old  bookkeeper’s  face  was  strangely 
pale. 

{To  be  continued  next  month) 

- O - 

Every  man  is  a  priest  even  involuntarily :  his 
conduct  is  an  unspoken  sermon  which  is  ever 
preaching  to  others. — Atniel.i20) 

- « - 

The  most  beautiful  poem  there  is  is  life — 
life  which  discerns  its  own  story  in  the  making, 
in  which  inspiration®®  and  self-consciousness 
go  together  and  help  each  other — life  which 
knows  itself  to  be  the  world  in  little  and*®  the 
repetition  in  miniature  of  the  divine  universal 
poem. — A  tniel.  (50) 


The  One  Who  Holds  On 

From  the  ^‘San  Francisco  Examiner" 

The  greatest  men  in  the  world  have  not 
been  without  reverses.  But  they  have  come 
up  again,  strengthened  by  the®®  struggle. 

Take  General  Grant,  for  one  striking  in¬ 
stance.  He  was  a  dismal  failure  for  half  his 
life.  But  he  never*®  gave  up  his  high  ideals 
or  his  efforts  to  attain  them.  When  the 
crucial  time  came  he  was  ready  for®®  it.  His 
opportunity  had  been  created  within  him. 

At  the  close  of  the  first  day  of  the  battle 
of  Shiloh,®®  a  day  of  severe  Union  reverses. 
General  Grant  received  from  his  much-dis¬ 
couraged  chief  of  staff,  McPherson,  the  report : 
“Things’®®  look  bad.  General.  We  have  lost 
half  our  artillery  and  a  third  of  our  infantry. 
Our  line  is  broken  and’®®  we  are  pushed  back 
almost  to  the  river.  What  can  we  do?” 

“Reform  the  lines,”  said  Grant,  “and  at- 
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dominates  where  the  wealth  accumulated  by 
a  small  army  of  workers  would  scarcely  raise 
a  tremor  of  interest.  Enthusiasm*®  tramples 
over  prejudice  and  opposition,  spurns  inaction, 
storms  the  citadel  of  its  object,  and  like  an 
avalanche  overwhelms  and  engulfs®®  all  ob¬ 
stacles.  It  is  nothing  more  or  less  than  faith 
in  action.  Faith  and  initiative  rightly  com¬ 
bined  remove  mountainous  barriers®®  and 
achieve  the  unheard  of  and  miraculous. 

Set  the  germ  of  enthusiasm  afloat  in  your 
plant,  in  your  office,  or^®®  on  your  farm ;  carry 
it  in  your  attitude  and  manner ;  it  spreads  like 
contagion  and  influences  every  fiber  of  your^*® 
industry  before  you  realize  it;  it  means  life, 
real,  virile;  it  means  spontaneous  bedrock  re¬ 
sults — the  vital  things  that  pay**®  dividends. 
— Henry  Chester  on  "Enthusiasm.”  (141) 

English  Women  Succeed  in  Business 


tack  at**®  daybreak.  And  won’t  they  be  sur¬ 
prised  !” 

.Surprised  indeed  they  were,  and  routed  be¬ 
fore  nine  o’clock. 

Even  the  strongest-hearted  must*®®  fail,  not 
only  once,  but  again  and  again.  But  what  of 
that?  Life  is  a  campaign,  not  a  single  day’s*®® 
battle. 

Everyone  who  succeeds  must  meet  such 
crises,  and  must  avert  disaster  by  a  prompt 
reforming  of  lines  and  a^®®  surprising  early 
attack. 

I'here  is  no  real  defeat  for  the  one  who 
holds  on  courageously  in  a  right  cause. 

The*^®  only  permanent  and  hopeless  failure 
comes  through  a  soul-surrender.  (230) 

- O - 

.\  genius  is  one  who  shoots  at  something 
no  one  else  can  see  and  hits  it.  (16) 

Business  Betters 

Books  and  Magazines 

{From  Gardner’s  "Constructive  Dictation," 
page  220,  letter  7) 

Mr.  B.  D.  Lowell 
709  Anton  Street 
Burlington,  Vermont 
Dear  Sir: 

We  want  to  gamble  with  you.  Congress*® 
is  discussing  zone  rates  for  publications.  The 
postage  on  The  Nation  may  cost  us  thousands 
of  dollars  more  in  the*®  next  twelve  months 
than  in  a  previous  similar  period.  The  paper 
mills  have  increased  their  prices.  Everything 
is  going  up®®  and  it  may  be  necessary  to  in¬ 
crease  the  subscription  price  of  The  Nation — 
but  we  hope  not. 

Before  any  such®®  thing  is  forced  upon  us, 
we  want  to  increase  our  circle  of  readers.  You 
know  as  well  as  we  do,*®®  that  it  requires  a 
certain  mental  equipment  to  read  and  enjoy 
The  Nation  every  week.  You  know  better 
than  we*^®  who  among  your  friends  will  make 
good  Nation  readers. 

For  your  help  in  extending  the  circulation 
of  The  Nation,  the**®  offer  is  made  that  for 
$5.00  we  will  renew  your  own  subscription  for 
one  year  in  advance  of  the*®®  present  expiration 
date  and  send  The  Nation  for  one  year  to  a 
new  subscriber.  Of  course  we  cannot  accept 
two*®®  renewals  or  a  two  years’  subscription 
for  $5.00  because  this  offer  contemplates  a  re¬ 
ward  to  the  regular  subscriber  for^®®  securing 
a  new  subscriber. 

All  that  you  need  to  do  is  to  send  us  $5.00 
and  this  letter  and^^  put  in  the  postcript  the 
name  of  the  new  subscriber  who  is  to  receive 
The  Nation  for  one  year. 

Yours^*®  very  truly, 

P.  S.  Insert  here  the  name  and  address  of 
the  new  subscriber:  (253) 

Key  to  the  June  O.G.A.  Test 

Enthusiasm  is  the  greatest  asset  in  the  world. 
It  beats  money  and  power  and  influence. 
Single-handed  the  enthusiast  convinces^®  and 


The  advance  of  the  post-war  woman  upon 
that  last  male  stronghold,  the  great  world  of 
commerce  and  industry,  is^®  blowing  sky-high 
the  Victorian  legend  of  woman’s  inability  to 
engage  in  affairs. 

The  other  day  a  young  woman  was*®  ap¬ 
pointed  to  a  post  in  a  big  English  insurance 
company  carrying  a  salary  of  $25,000  a  year.®® 
Beneath  her  very  feminine  exterior  she  con¬ 
cealed  a  first-class  business  brain.  She  got  her 
job  on  merit  and  in®®  the  face  of  a  hostility 
scarcely  conceivable. 

This  young  woman  is  but  one  of  many;  the 
number  grows  daily.  One*,®®  of  London’s  big¬ 
gest  advertising  and  publicity  experts  was 
asked  recently  why  he  employed  so  many 
women  in  big  jobs  when*^®  there  are  many 
qualified  men  looking  for  promotion.  He  said : 
“I  do  so  because  I  have  found  that  women 
possess**®  certain  qualities  most  men  lack. 
What  are  these  qualities?  First,  contrary  to 
general  belief,  women  can  keep  office  secrets. 
Men*®®  make  business  friends  too  easily  in 
restaurants  and  clubs.  They  grow  confidential 
and  talk.  Women,  however,  seldom  admit 
other  women*®®  to  their  confidence  where  busi¬ 
ness  is  concerned:  men,  never.” 

This  man  further  said  that  women  show  a 
marked  ability  for*®®  constructive  thinking. 
“Women  possess  imagination  and  are  not  so 
conservative  as  men.  They’ll  try  anything  once, 
and  they  have  audacity,^^®  too.” 

In  a  big,  barely  furnished  office  in  sombre 
Victoria  Street  sits  a  woman  dressed  in  black. 
She  has  a**®  grave,  meditative  face  and  a 
quiet  but  authoritative  voice.  She  presses  a 
button  and  gives  a  quiet  order  to  the*®®  woman 
secretary  who  comes  in  answer.  All  is  quiet 
in  that  office,  and  nobody  ever  saw  this  woman, 
who  is^®®  known  to  the  peerage  as  Viscountess 
Khondda,  flurried.  Yet  from  that  office  she 
controls  a  fortune  estimated  at  $30,000,000,®®® 
and,  in  addition,  sits  upon  the  board  of  forty- 
seven  companies.  About  as  much  as  any  man 
financier  could®®®  handle,  you  would  say. 
Perhaps.  Yet  Lady  Rhondda  finds  she  has 
some  time  over,  so  she  runs  one  of  London’s®*® 
weeklies.  Time  and  Tide. 

A  title  is  no  bar  to  ability,  a  fact  further 
proved  by  the  astonishing  activities  of®®®  Lady 
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The  Scientific  Testing  of 
Shorthand  Students 

Every  teacher  could  improve  his  instruction  if  he  but 
had  dependable  information  about  the  mental  and  motor 
ailments  of  his  students.  The  following  prognostic  and 
diagnostic  tests  have  been  published  by  us  to  enable  you 
to  secure  this  information.  These  tests  are  short,  easy 
to  give,  and  economical.  They  save  hours  of  misdirected 
drill  and  wasted  energy  by  definitely  locating  weak¬ 
nesses  in  knowledge  of  the  principles,  penmanship  abil¬ 
ity,  facility  of  writing,  and  reading  ability.  Use  them 
in  the  order  listed. 

1.  Prognostic  Test  of  Stenographic  Ability 

By  Elmer  R.  Hoke,  Ph.D. 

A  scientific  test  of  motor  reaction,  speed  of  writing,  quality  of 
writing,  speed  of  reading,  memory,  spelling,  and  symbols.  To  be  given 
to  beginners.  Eight  pages  complete  with  instructions;  2c  net. 

2.  Diagnostic  Shorthand  Tests 

By  Ethel  A.  Rollinaon,  M.  A. 

Four  tests  covering  the  first  four  lessons  of  the  Gregg  Shorthand 
Manual.  Each  test  consists  of  a  diagnosis  of  the  student’s  knowledge 
of  the  principles,  penmanship  ability,  facility  of  writing,  and  reading 
ability.  The  four  tests  (without  teacher’s  manual)  4c  net.  Teacher’s 
manual  with  sample  tests  and  keys,  25c  net. 

3.  Standards  in  Elementary  Shorthand 

By  France*  EfKnger-Raymond  and 
Elizabeth  Starbuck  Adams,  M,  A, 

The  results  of  an  extensive  two-year  survey  to  determine  stand¬ 
ards,  tests,  and  best  methods  of  procedure  in  teaching  elementary 
shorthand.  Contains  tests  covering  each  lesson  of  the  Manual  and 
two  series  of  graded  dictation  and  transcription  tests.  This  text  is 
for  teachers  only;  115  +  vii  pages;  cloth  binding;  60c  net. 

4.  Vocabulary  Tests  in  Gregg  Shorthand 

By  Elmer  R.  Hoke,  Ph.D. 

An  arrangement  in  ten  tests  of  the  one  thousand  commonest  Words 
and  the  five  hundred  commonest  phrases.  Three  additional  achieve¬ 
ment  tests  are  included — one  of  reading  ability  and  two  of  writing 
facility.  These  tests  may  be  given  any  time  after  the  Manual  has 
been  completed.  The  13  tests  complete  with  instructions,  15c  net. 

Single  tests  Ic  each. 

Place  your  order  with  our  nearest  office. 

The  Gregg  Publishing  Company 

New  York  Chicago  Boston  San  Francisco  Toronto  London 
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Honywood.  A  few  years  ago  Lady  Honywood 
decided  to  try  to  rehabilitate  her  shrunken  for¬ 
tunes  in  business.  In  society^  she  had  been 
famous  as  a  hostess,  so  she  decided  to  run  a 
hotel.  She  was  told  that  running  hotels^®®  was 
a  job  that  only  Italians  could  do.  Casali,  the 
artist-hotelier  whose  Green  Park  Hotel,  has 
been  likened  to^^®  a  millionaire’s  palace,  told 
Lady  Honywood:  “To  run  a  hotel  you  must 
have  an  Italian  as  manager  and  a  French¬ 
man^^  as  chef.” 

I^dy  Honywood  proved  him  wrong.  She 
collected  a  string  of  hotels  and  without  foreign 
assistance,  made  them  alP®®  pay  dividends. 

In  the  head  office  of  the  Mutual  Property 
Insurance  Company  sits  a  young  woman. 
Everybody  who  wants  an**®  advance  from  that 
corporation  must  first  have  this  woman’s  ap¬ 
proval.  She  is  manager  of  the  company’s  ad¬ 
vance  department  today.  Eight*'*®  years  ago 
she  was  a  ledger  clerk.  Last  year  she  au¬ 
thorized  loans  to  the  extent  of  $5,000,000. 
They*-®  say  she  never  makes  an  error  in  judg¬ 
ing  the  character  of  an  applicant. 

Americans  fixing  the  details  of  a  Conti¬ 
nental**®  tour  from  their  London  apartments 
probably  go  either  to  Cook’s  or  to  Lunn’s.  If 
they  go  to  the  latter  they**®  place  themselves 
in  the  hands  of  a  woman,  for  the  daughter  of 
Dr.  Lunn,  founder  of  this  travel  bureau,  now**® 
controls  its  vast  organization. 

Applications  for  admission  to  the  London 
Stock  Exchange  by  women  have  been  frequent 
in  the  last®®®  few  years.  The  Stock  Exchange 
will  have  none  of  them ;  but  undoubtedly  this 
embargo  on  women  stockbrokers  will  even¬ 
tually®^®  disappear,  as  have  similar  embargoes 
in  the  learned  professions.  (629) 

- « - 

The  only  preservative  against  satiety  is 
work.  Where  everyone  works,  the  general  life 
is  sure  to  possess  charm  and  savor^®  even 
though  it  repeat  forever  the  same  song,  the 
same  aspirations,  the  same  sighs. — Amiel.(35) 

- O - 

“When  an  employee  really  knows  more  than 
the  head  of  the  firm,  he  knows  enough  not  to 
hH)ast  of  it.”  (20) 

- « - 

Take  life  as  you  find  it,  but  don’t  leave  it 
.so.  (11)  ^ 

lieing  a  thoroughbred  docs  n«»t  depend  upon 
yiuir  ancestors,  hut  upon  you.  (12) 


“Saying  it  quickly  is  no  use:  The  Record¬ 
ing  Angel  is  probably  a  stenographer,”  (13) 

Sltort  Stories  in  Shorthand 

Health  Restorer 

Muggins :  Yes,  I’m  living  out  in  the  country 
now.  It  certainly  has  its  inconveniences. 
Buggins :  What  do  you  miss  most  ?®® 
Muggins:  The  last  train  home.  (25) 


A  Bargain 

An  ancient  car  chugged  painfully  up  to  the 
gate  of  the  races.  The  gatekeeper,  demanding 
the  usual  fee  for  automobiles,^®  called: 

“A  dollar  for  the  car.” 

The  owner  looked  up  with  a  pathetic  smile 
of  relief,  and  said: 

“Sold.”  (39) 

Safety  First 

Mrs.  Killop :  Henry,  I  wish  you  had  better 
manners.  I  noticed  you  dusting  that  chair 
at  Mrs.  Blake’s  before  you^®  sat  down — and 
her  little  boy  was  watching  you  all  the  time. 

Mr.  Killop:  Yes,  and  I  was  watching  him,*® 
too.  I’m  too  old  a  fish  to  be  caught  on  a  bent 
pin,  my  dear.  (55) 

Weather  Proof 

Skeptical  Lady:  And  can  I  wear  this  coat 
in  the  rain  without  hurting  it? 

Fur  Salesman :  Madam,  have  you  ever-® 
seen  a  skunk  carrying  an  umbrella?  (26) 

Cruel  Man 

“I  wish  you’d  send  someone  else  on  in  my 
place,”  groaned  the  comedian.  “I — I  feel  so 
funny  tonight.” 

“Then,^®  for  goodness  sake  go  on,  my  boy,” 
the  heartless  manager  replied.  “It’s  the  chance 
of  a  lifetime  for  you.”  (39) 


Can  *^Just  Anyone  Teach  Shorthand" 

{Concluded  from  page  62) 

to  be  required  of  the  pupils.  Communication 
with  business  men  regarding  positions  open, 
and  a  profound  knowledge  of  the  many  prob¬ 
lems  which  arise  when  dealing  with  people  is 
very  necessary.  They  must  be  able  to  make 
them  feel  that  “getting  on  in  business”  means 
coiiperation,  earnest  effort  and  an  unselfish 
.attitude. 

What  Brings  Success? 

Can  “just  anyone”  fulfill  these  requirements? 
Observation  and  experience  have  proved  the 
negative.  We  have  found  that  the  successful 
teacher  is  one  who  has  made  a  thorough  study 
of  the  subject,  who  is  capable  of  selling  the 
subject  by  demonstration,  and  who  is  well 
equipped  with  a  knowledge  of  the  demands 
made  upon  the  graduates.  We  may  conclude, 
therefore,  that  “just  anyone”  cannot  teach 
shorthand. 


Gregg  Educational  Monographs 

Each  20c  Net 


A  Neglected  Factor  in  i! 
Education 

By  GEORGE  E.  WALK 

Ph.D.,  Dean,  Teachers  College,  Temple 
University 

A  scholarly  statement  of  the  value 
of  shorthand  and  the  place  it  should 
occupy  in  our  scheme  of  education. 

- O - 

The  Educational  and  Practical 
Value  of  the  Study  of 
Shorthand 

By  RUPERT  P.  SoRELLE 

Mr.  SoRelle  analyzes  the  processes 
of  learning  shorthand  and  how  they 
affect  the  student’s  educational  de¬ 
velopment  and  lead  to  practical  ap¬ 
plication. 

- O - 

College  Credit  for  Shorthand, 
Typewriting,  and  Office 
Practice 

By  LOUIS  BRAND 

George  Washington  High  School,  New  York 
City 

- « - 

An  Analysis  of  the  Work  of  a 
Stenographer 

By  EARL  W.  BARNHART 

Chief,  Commercial,  Education,  Service, 
Federal  Board  for  Vocational  Education 

A  scholarly  presentation  of  an  oc¬ 
cupational  analysis  for  the  purpose 
of  getting  more  insight  into  the 
problem  of  how  to  train  stenog¬ 
raphers  more  effectively. 


How  and  Why  Practice  Makes 
Perfect 

By  ARTHUR  C.  SKEELES 

Supervisor  of  Writing,  Columhus,  Ohio, 
Public  Schools 

Deals  with  the  elements  favorable 
to  rapid  improvement  in  the  perform¬ 
ance  of  acts  of  skill. 
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Obstacles  to  the  Attainment  of 
Speed  in  Shorthand 

Two  papers,  one  by  Frederick  R. 
Beygrau,  dealing  with  the  Mental 
Obstacles;  the  other  by  H.  H. 
Arnston,  dealing  with  the  Manual 
Obstacles.  The  sticking  points  in  the 
acquirement  of  shorthand  speed  are 
treated  exhaustively  from  two  dif¬ 
ferent  angles. 
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Handwriting  Efficiency  in 
Junior  and  Senior  High 
Schools 

By  J.  M.  SNESRUD 

The  relation  of  longhand  to  short¬ 
hand  and  how  a  development  of 
shorthand  skill  early  in  the  course 
leads  to  effective  results  in  the  indi¬ 
vidual’s  general  education. 
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Making  Shorthand  Drills 
Interesting 

By  JOHN  ROBERT  GREGG 

Some  new  methods  of  drill  de¬ 
signed  to  stimulate  and  hold  interest 
I  as  well  as  develop  shorthand  skill. 


Send  your  order  to  our  nearest  office. 
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Weave  into  your  daily  teaching 
the  suggestions  made  in  these  hooks 


The  Teaching  of  Shorthand 

By  JOHN  ROBERT  GREGG 

In  this  book  Mr.  Gregg  has  drawn 
from  his  rich  experiences  both  in  teach¬ 
ing  and  in  observing  the  methods  used 
by  shorthand  teachers  all  over  the  world. 

Would  you  like  to  know  what  he 
considers  the  legitimate  “tricks  of  the 
trade”  in  teaching  shorthand?  He  de¬ 
votes  20  pages  to  a  discussion  of  these 
“tricks.”  He  also  shows  how  the 
efficiency  of  many  shorthand  depart¬ 
ments  may  be  increased  from  25  to  50 
per  cent. 

Weave  the  suggestions  made  in  this 
book  into  your  daily  teaching  and  you 
will  possess  a  directed  energy  and  a 
mastery  of  shorthand  that  will  mark 
you  as  a  superior  teacher.  (134  pages; 
cloth.) 

Price  75c  net 


The  Use  of  the  Blackboard 
In  Teaching  Shorthand 

By  JOHN  ROBERT  GREGG 
The  shorthand  teacher  depends  heavily 
upon  the  use  of  the  blackboard  for  the 
interesting  and  vital  presentation  of  his 
lesson  plan.  This  latest  addition  to  the 
Gregg  Professional  Library  contains 
definite  suggestions  on  how  to  master 
the  art  of  blackboard  presentation. 
Twenty-two  blackboard  sketches  are 
reproduced.  (99  pages;  cloth.) 

Price  75c  net 


Lesson  Plans  in  Gregg 
Shorthand 

By  LULU  M.  WESTENHAVER 
A  sdiolarly  study  which  will  save 
months  of  time  experimenting  with  les¬ 
son  plans.  In  each  plan  the  author 
stresses  the  technical  proficiency  of  the 
teacher  and  the  efficient  management 
of  the  recitation. 

There  is  a  daily  lesson  plan  covering 
the  entire  theory  course,  profusely  il¬ 
lustrated.  The  method  of  treating  each 
new  principle  appears  in  column  form 
directly  opposite  the  subject  matter. 
Each  plan  is  flexible  enough  to  admit  of 
adaptation.  (190  pages;  cloth.) 

Price  $1.25  net 


Analytical  Lessons  in 
Gregg  Shorthand 

By  MINNIE  D«MOTTE  FRICK 
The  result  of  an  exhaustive  study  and 
gathering  together  of  the  right  kind 
of  material  to  meet  the  exacting  needs 
of  the  shorthand  teacher.  Twenty 
analytical  lessons  paralleling  the  les¬ 
sons  of  the  Manual.  The  practice 
material  for  eadi  new  principle  is  ar¬ 
ranged  under  these  seven  drills;  con¬ 
sonant  and  vowel  joinings,  word  lists, 
theory  sentences,  wordsigns,  phrase 
lists,  intensive  wordsign  sentences,  and 
review  lists. 

By  all  means,  draw  on  this  store¬ 
house  of  illustrations  and  suggestions 
for  your  daily  lesson  plans.  (374  pages; 
cloth.) 

Price  $2.75 


Semd  your  order  to  our  nearest  office.  It  will  receive  immediate  attention.  We  shall 
also  be  glad  to  send  you  a  copy  of  our  free  booklet,  "The  Gregg  Professional  Library.  ” 

The  Gre^^  Publishing  Company 

New  York  Chicago  Boston  San  Francisco  Toronto  London 


